PRESTATYN
TOWN COUNCIL

7 Nant Hall Road
Prestatyn
LL19 9LR

26" October 2022
Dear Councillor

You are SUMMONED to attend a meeting of FULL
COUNCIL to be held in The Chambers, Prestatyn
Town Council, 7 Nant Hall Road, Prestatyn on
Wednesday 2™ November 2022 at 6:15pm.

If remote access is required, please contact the
office.

Yours Sincerely

FMd Qe

Town Clerk

Prayers will be held prior to commencement

1 APOLOGIES

2 DECLARATIONS OF INTEREST
To receive notice of Councillors personal
andlor prejudicial interest in tonight's
proceedings as recuired by Code of Conduct
legisiation.

3 PUBLIC PARTICIPATION

4 MINUTES
Full Council meeting of 5th Qctober copy
attached

5 MAYORAL COMMUNICATIONS
Appendix | Thank you letter from the Royal
British Legion

6 TRAINING
Appendix i Training Policy

7 ENERGY REPORT

Appendix ili
8 TY PENDRE SURVEYOR'S REPORT
Appendix iv
2441012022 10:68
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CYNGOR

TREF PRESTATYN
7 Ffordd Llys Nant
Prestatyn
LL19 LR
2g#n Hydref 2022
Annwyl Gynghorydd

Fe'ch GELWIR gyfarfod ¥ CYNGOR LLAWN yn
y Siambrau, Cyngor Tref Prestatyn, 7 Ffordd
Llys Nant, Prestatyn ar Ddydd Mercher 2°
Tachwedd 2022 am 6:15pm.

0s byddwch angen mynychu o bell, cysylitwech
4'r swyddfa os gwetwch yn dda

Yn gywir iawn

Clerc y Dref

Bydd gweddiau cyn cychwyn

1 YMDDIHEURIADAU

2 DATGANIADAU O DDIDDORDEB
Derbyn hyshysiad am ddiddordebau
personol a/neu ragfarnus ¥ Cynghorwyr yn
nhrafodion y cyfarfod heno fel sy'n ofynnol
dan ddeddfwriaeth y Cod Ymddygiad

3 CYFRANOGAETH Y CYHOEDD

4 COFNODION
Mae copi wedi'i atodi 0 gofnodion y Cynger
Llawn 5% Hydref 2022

5 GYFATHREBIADAU’R MAER
Atodiad i Liythyr diolch gan y Lleng
Brydeinig Frenhinol

6  HYFFORDDIANT
Atodiad ii Polis| Hyfforddiant

7 ADRODDIAD YNNI
Atodiad iii

s  ADRODDIAD SYRFEWR O DY PENDRE
Atodiad iv
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9 ANY OTHER BUSINESS

10 EXCLUSION OF THE PRESS
To exclude public and press in accordance
with Local Government Act 1972 during
following items.

11 PART 2 STAFFING
Additional documents to fallow

To: All Town Councillors

All County Councillors
Public Notice

24/10/2022 10:58
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g UNRHYW FATER ARALL

10 EITHRIO'R CYHOEDD A'R WASG '
Eithrio'r cyhoedd a'r wasg yn unol &4 Deddf
Llywodraeth Leol 1972 yn ystod yr gitemau
dilynol

11 RHAN 2 STAFFIO
Rhagor o ddogfennau iddilyn

I'r: Cynghorwyr Tref i gyd
Cynghorwyr Sir | gyd
Hysbysiad Cyhoeddus
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FULL COUNCIL

Minutes of Full Council meeting held on Wednesday 5" October 2022 at 6:15pm- 8:25pm.
PRESENT

Councillors: T. Jones MBE (Mayor & Chair), A. West, C. Holliday, A. Tomlin, J. Matthews, B.
Williams, E. Heaton (arrives at 6:40pm)
Remote: Clir G. Sandilands, Clir C. Evans, and Clir H. Irving

IN ATTENDANCE

Mrs. L. Fearn — Town Clerk / Responsible Financial Officer, Mrs. C. Ashworth- Administration
Officer, Mr L. Cadwallader- Representative for One Voice Wales (Remote), Rev. D. Ash, and
M. Trainer- Public Participant

APOLOGIES

Councillors: B. Murray, G. German, J. Thompson-Hill, S. Frobisher, K. Clewett, A. Sampson,
J. Mclellan.

130 PRAYERS AND TWO MINUTE SILENCE FOR QUEEN ELIZABETH 1]

Council held a two-minute silence for Queen Elizabeth Il who sadly passed away on the 8"
September 2022, Rev D. Ash said some kind words and carried out the prayer.
Rev. D. Ash left the meeting 6.25pm

131 DECLARATIONS OF INTEREST

Councillors were reminded of the need to declare personal and/or prejudicial interest in
tonight's proceedings in accordance with the code of legislation.

NONE RECEIVED
132 ONE VOICE WALES PRESENTATION

Mr L. Cadwallader thanked the Chair and Prestatyn Town Council for the opportunity to
present One Voice Wales to the members and continued to introduce himself and talk about
his background. Mr L. Powell informed the councillors of the facts about One Voice Wales as
well as the benefits of becoming a member. Mr L. Cadwallader concluded his presentation
and answer questions from the councillors.

Members requested for copies of the two consultations. Mr L. Cadwallader agreed to send
them to the Town Clerk for circulation.

Clir J. Matthews thanked Mr L. Cadwallader for coming and proposed that Prestatyn Town
Council became members of One Voice Wales. Clir A. Tomlin Seconded.
Members voted unanimously that the Town Clerk should proceed with the membership and

two councillors will be nominated at the next Policy Sub-Committee to represent Prestatyn
Town Council.

RECEIVED

Mr L. Cadwallader left meeting at 7:05pm
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133  PUBLIC PARTICIPATION

Mr M. Trainer, local resident, who recently moved to Prestatyn and became a member of
Neighbourhood Watch, speaking on behalf of residents and brought a list of questions for
the councillors. Members offered support and further assistance including to hold a future
meeting with him.

Clir J. Matthews thanked Mr M. Trainer for coming and said “these are real issues that need
to be addressed”

Clir G. Sandilands also thanked Mr M Trainer and said ‘It has been lovely to have a public
participation again”

Mr M. Trainer agreed to email the Town Clerk with his questions so they could be circulated.

RESOLVED

134 MINUTES FOR FULL COUNCIL 5™ OCTOBER 2022

The minutes from the Full Council meeting held on 5" October 2022 were accepted.
APPROVED

135 KING CHARLES llI

Mayor Clir T. Jones MBE wished King Charles Il the best endeavours with his reign.
RECEIVED

136 WALES IN BLOOM GOLD AWARD

Mayor Clir T. Jones congratulated all participants that helped secure Prestatyn receiving the
Gold Award from Wales in Bloom.

RECEIVED
136 THANK YOU TO BEBBINGTON AND WILSON

Mayor Clir T. Jones expressed Council's gratitude with how efficient Bebbington and Wilson
responding in removing the banners/ bunting.

Town Clerk to send a letter to Bebbington and Wilson thanking them.
RECEIVED
137 DENBIGHSHIRE PROCLOMATION CEREMONY

Mayor Clir T. Jones MBE received an email thanking her for her attendance at County Hall,
Ruthin on Sunday 11th September for the formal Denbighshire County Council Proclamation
Ceremony.

RECEIVED

10/05/2023 FC Mins -05.10.22 Draft
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138 TRAINING POLICY

A discussion was had about the wording in the training policy.

Members suggested rewording the line in the training policy which currently reads ‘“Travelling
costs to be paid at the discretion of the Council.” to be amended to ‘Travelling costs will be
paid.’

Members also suggested that the line which reads ‘In the case of officers attending courses
during their normal working hours, the employee will, at the discretion of the Council, be
required to make up working time’ to be struck out.

Town Clerk to make amendments and recirculate the Training policy to the members.
RESOLVED
139 TRAINING DATES

Members received new training dates for October.
RECEIVED
140 FLAGPOLE

Cllr G. Sandilands informed the members of Prestatyn Town Council there is a flagpole in
the Christ Church.

Town Clerk to liaise with the church to get it back to being fully operational.
RESOLVED

141 BEACON.

A discussion was had about acquiring a beacon and the best location.
Town Clerk to bring back to a future meeting for further discussion.
RESOLVED

142 POLICY SUB-COMMITTEE REPORT

Clir A. Tomlin updates members on the policy meeting and express her support for
becoming Members of One Voice Wales. The next meeting will be on Tuesday 11" October
at 2pm. Clir A. Tomlin also informs the members that there is a vacancy on the Policy Sub
Committee which will need to be filled.

Clir J. Matthews nominated Clir C. Evans and ClIr A. West Seconded.

The Members unanimously agreed this decision.

RECEIVED
143 GOVERNOR REPRESENTATIVE- YSGOL Y LLYS

Town Clerk informed members that there is a Governor vacancy at Ysgol Y Llys after the
resignation of Paul Penlington.

It was agreed that the Town Clerk will email the members requesting nominations.

RESOLVED
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144 WARM HUBS

Town Clerk updated the members on the Warm Hubs and suggested running a pilot scheme
for six weeks from November to December. Then review, if successful to operate a further
six-week block early 2023 January/February. Clir G. Sandilands, and ClIr C. Evans praised
the Town Clerk on her idea and said it was very commendable.

Members agreed on financially supporting the project and using funds up to £2,000 from
Events nominal account in the budget.

RESOLVED
145 CHAMPIONS FOR THE CLWYDIAN RANGE AND DEE VALLEY AONB

Request for a town councillor to become a representative to become AONB Champion.
Clir C. Holliday nominated Clir G. Sandilands. Clir J. Matthews seconded.

RESOLVED

146 NEW MEETING SCHEDULE

Members received a new meeting schedule with amended date 7" December to the 30"
November 2022. Members agreed the change of date.

Town Clerk to recirculate the amended meeting schedule.
Members unanimously agreed.

RESOLVED

147 CONTAINER ON FESTIVAL CHURCH LAND

A brief discussion took place regarding the container on the land next to Festival Church.

Bikes were previously stored in the container, have been donated by the previous Clerk, all
that remains is the bike rack and other items.

Members agreed for the Town Clerk to write granting permission for the Fair Share Group
use of the Container at Festival Church.

RESOLVED
148 PART 2 — EXCLUSION OF PRESS AND PUBLIC - STAFFING

Mayor
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ROYAL BRITISH LEGION

Prestatyn Town Council

7 Nant Hall Raad

PRESTATYN i o !
LL19 9LR - ey

Dear Sirs,

APPENDIX |

Supporter Care Team
Royal British Legion
Halg House

199 Borough High Street
London, SEI 1AA

E ymmmm@bﬂtﬁm legion.orguk
T: 0345 845 1945
mr.bymsMEgiomgam

Registered Chatity No.: 219279

Supporter Number:8912769

Data! 11 October 2022

| would like to thank you for your contributlon of £100 to the Poppy Appeal.

The Royal British Legion was founded by veterans after the First World War. A century on {rom the
ctart of that conflict, we arc stlll helping today's Service men and Women, yeterans, and their families
in almost avery aspect of daily life. We also champion Remembrance, safeguarding the memory of
those who have given thalr lives for our freedom through Remembrance education and events. The
Poppy Appeal is the major source of revenue for the Royal British Legion and every penny donated
makes a difference to the lives of our beneficlaries, Last year over 37,341 people called on our helpline
for support and advice. We provided 7,668 grants to Individuals, totalling £1 1.7 willion, and helped
over 4,242 peaple who contacted aur War Penslons and Armed Forces Compensation service for

support, resulting in £770,000 of secured funding.

At The Royal British Legion, we take your privacy seriously and we will only use the information you have

provided for the purpost intended, We will not share your data and promise to keep your personal
information safe and secure. |t may be stored electronically or manually and will only be used by those
authorised to access it. For Information about how The Royal British Lcgion processes personal
information and about your rights under the data protection law plense see our Privacy Policy at

https:if'wmb_?ﬁShkgl_QJlﬁg-liMn._hDgL-LiSf@m‘_-pl‘l\'_ile:gglEY.:i\“_d‘pr_cm]ﬂ

On behalf of the many who will benefit from your tindness, thanlcyou.

Yours sincarely,

ASYS

Will watt,

Head of Supporter Servicas & Fundralsing Compliance
D345 845 1945

suppnrte_rcarc@britlshlegion.urg.uk

Patront Hor Majesty {ne Queen

Registerad address: Royal British Loglon, Hait) Housa 1949 Borough High ttraol, London BE1 AA
gads 845 1945 | snppurtumaru@hmishleulm\.m'g.uk | rhlorgus

Rc-,gis\orad glvarily rmbat. 210478

@ B RRALG
Radiiron
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Prestatyn Town Council

Training and Development Policy

24/ 10/2022hupszlf presta'wmc.shatepnint.com/sltesi(ﬁompuny/ Finance/P1C poLICY/Policy Review
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introduction

The Locsl Government snd Flections Act {“the 2021 Act”) yeguires comwmunity couneils to make and
publisha plan about the training prcwisinns'fnr its membors af staff. Tre first tralning plan must be
teady and published by & November 2022, six manths aftef the duty comas into force, The Lraining
pan should reflect on,and address, whethef the council collectively has the skills and kniowledge it

noeds to dellver itS plans effectively.
Wording under the 024 Act (hyperiink aitached) is as follows;
PARTA LOGAL Al!'fHQEITY EKE._QUTWF_S, ME.NIBEES, QFF}CER& AND GO EES

Teaining of membs apd staf of ggrnmu;ﬁ_lgﬂcgyncﬂs
7 Communily councli training plang

) A community council must moke and publish a plan {a "training plan") seling oult s propasals in

relation to the provision of teaining far—
@  the coundiliprs of the community councl, and

{0} the community councll's siaff.

{2) A comuunity counai must ke ita first \esining ptan no fater than s months altat 1he date on

which subsection (%) comos into forca.

{3) A gommunity courcl st make & few iraining plan no later than {nree montha aftof agoh ordinary

alection of gommunity counciiors to e gounell.

{4} A community council must review s trafning plan from time to time.

()] I & community goungil revises or replaces Its {raining plan, § must publish the revised oF new plan.

(&) Section 101 of the 1672 Act {arrangements tor discharge of functions by foon! authorilies) does not

gpply 10 & com prnity counchl's funclions of—

)] determining the gontent of a training plan ar any revised plan, Bnd

{ reviewing the tralming plan.

(N A commumity counchl must have regard o any guldancs jsnuod by tho yelsh Minlatars about the

exarciss of {functions under this saclion

The following is a resumé of draft guidance and provisions asyociated with these nstruetions.

Training Plans
Compmunity councils and thelr staff shoutd seek to equip thamselves to be @8 effoctive and efficient
ps possible when oxerclsing functions. counclis should regulatly review whether there afe

o tmprove their administration and governance 30 that they are belter able v

gppottunitics i
perform their responsthilities and serve thelr comnunitics. Having identified develapment Gaps the

nextsteplsie develop a plah ta address any these gaps needs.

24!1(1/202211ttps:[fprestaWt’ltc.sharepuir\t.(‘.um}’sitesfﬂbmparwf fFinance/PTC POLICY/Palicy Review
3
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saction 67 of the 2021 Act reguires community colgnells to riake and publish 2 plan about the
tralning provision for its mambers and staff. The fi‘rst;rairﬂng_p]aﬁ must be ready and published by
5 November 2022, six months after fhe duty cames into farce. Thisls considered to baan

appropriate peri'od of time for counehls to assess nends, agres its training hudget and adopt 3 plan,

The Lraining plan should roflect an, and address, whether the council collectively lias the skillg and
knowledge it needs 10 deliver its plans most effectively.

purpose of the Lraining pian

planning fOF the provision of training can be carsiad iout in & proportionate Way, takinyg inte account
factors such as the sctlvities undartaken by that councll, the curreht expertise of councillors and
dleries and thie nature and significance of any Lraining needs dentified. Owverall, the lntenﬁbn 15 thal

hie preparation of atralting plan would support 3 move rowards caoynciiiors with the relevant
{raining ta carry out thelr role - as well as professional clerks and othet ainployees.

Trainlhg needs analysis

1 order o determiﬁe't’he praining priorives for the community council, 1L Is necessary to assossthe
essential skilts needed by the-counell and whether the cauncll feels there s sufficient coverage and
depth across the couricil, The full fist of essential slgils will depend on the activities within the-
councll Forinstance, 8 couneil intending to axercisethe general power of competerice may find it

assential that counciliors are farnillar with prepating a business tase or setting up a business,

There are argas which all counclis should ensure that they have sufficient skills and understanding.
These arc:

o Basic inductlon for courciilors
» The Code af Conduct for menmbers of local authorities In Wales,
« Financil management and governante.

In addition to these areus, the counel] will want to consider if there are new challenges nnd

apportunities it may wish to explere, such'as i._hos_e‘nffererl by the yoneral power of competence. In
which case, It may declde there are new skiils for councillors and clevks to attain.

The first step in the process of developing the trainliig plan is to und ertake & tralning needs anulysis
of councilloss, the Clerk/RFO and Deputy and/for Assistant Clerk, as well as other oHlcers and stafl
such as carclakers, cleaners, grounds statf, catering staff and those Managing facilities stich as
teisure facilitios, cemetaries or street matkets, To malw certain that this procoss is neaningfufand
eifective, ft will be necessary to have regard to the cnmpetenttés"requimd for each role.

The nextstage Isto determine what staps it will tirke to address celevant skills gaps and prioritise
accardingly.

Agreeing and publishing Lthe training plan

The training plan should reflect the training needs of the councll and s plan for agdressing thase
peeds, The plan must be approved by the [ull counci} prlor to pub‘tcai’iom The plan should provide,
a5 1 minimum, information ahoul:

« The type of Waining,
» Numbers participatng
« The timeframe over which the tralning Is expected to be completed; and

Zfllmjmzihttps:]}’prestatyntc.sharepulnl.com/ sitosfCompany/ Finanea/FTC POLICY/Policy Review
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w The overalt cost of the tralning.

The plan will need to include tietails of the COUrSes that wili be consideved for each ofthe roles. 1t is
anticipated that the training needs of the cotncil will mostly be met by One yvolce Wales and the
soclety of Local Coundl Clerks, Howover, for certain training neods specifically thase with a high
technical componant oF courses needed to-address training needs that relate specifically to voles
such us caretakers and grounds staff it may Be hecessary to souree courses from jocal providers stich
as colteges of further education of locat tralning companies that may spedialise in wh'at' might be
described a8 technical training or specific clements retating to heatth and sifety. In the case of
training in planning rélated mutters the first port of call should be Planning Ald Wales who have 2.
successful frack racord of providing waining Lo community counclls.

Tralning costs must be met by counclls {hemseives, though bursary schermes for councillors and
clerks may be gvaitable to subsidise these costs. Part of the costs of running an affective caundil
includles ensuring that the members and staff have sufficiant ¢capability to ARy out thelr functions
etfectively, Counclls should toke accoiint of the tealhing costs when setting their budgets. smaller
councils in particutar may wish to share fralning plans with neighhouring coundils to identify any
common tralning raquirements that could be pegotiated ona larger group basis and potentially

reduce the tralning costs for all.

The published tratning plan ghould not saek to rame individuals without their consent. where thisis
inipossible, 88y {here is one member of staff, the training plan should focus on what the raining
priorities are rather than who they are for,

Training {or employees af more than one community gouncil

A sing\e‘derk-may.at':t_1:‘1 this capacity for more thanone compauthity councits, Other staff may also
work acvass multiple community councils. It Is recommended that community counclls tale &
pragmatic approach 10 meeting the waihing needs. FOF instance.'councl!s. cauld agret coltectively
what trainfng such staff are to receive and how the costs may be chared betweun the councils, This
colild be recorded in the training plans of all councils uffected, although care would need 10 be taken
to prevent the Information dentifying 2 pa‘rti'cuiar'!ndhﬂdua!.

Review of training plans

Under section g7(&) of the 2023, Act there is thuty on counclls to review thelt training plan from Ume
Lo time: As a tinipiun this would be at least stevery ordinary election of cormmunity councifiors.
Under section 67(3) of the 2021 Act, oncethe first plan Is puklished, subsequent jtlans must be
prepared within three months of ab ordinary clection of cummumty.ccuncillurs' In practice, the plan
is-likely to require revising move frequenlw, forexample, following @ councli by-election ara REW GO~
apked councllior jolning; stalf changes; of taking on naw responsibilitles such as nevs services oF
assels,

where a toundl revises or raplaces Ks tralning plan, under section 67{5}of the 2071 Act, the councit
must publish the ravised oF ngw plan.

publication
The expeciation Is that the publication of the councll's training plan shoutd he conststent with the
wlder approach to publication in the 2021 Act; thal the report 18 published glectronically.

'24f10/20’22&\ttp5:// p_restawntc.share;mlnt._cbm/sih&sﬂ:umpnny/Finance/ prC POLICY/Policy Review
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\dentification of Training Needs

initially an arialysls needs to be undertaken of the core campetencies raquired of councillors and
emplayees. TO asslst Couneils undertake this analysts therais 3 schedule of core competentles
assoclated with some of the roles cotaman to most councils descebied in Appendix Gne. These roles
relate to thatof councillos, Clerk/RFO, Deputy and Assistant. popendix Two provides detalls of those

care competencies that would apply to othar roles such as Caretalker of a Comrrunity centrg and

Grounds staff which are erployed In mahy communtty counclis,

‘The nextstep, having determined the computencies that are requived for qach of the roles, isto
deteiinine what waining and development is ¢equired, the astimated cost involved and
prugﬁammingnf (he tratning over the peviod of the training plan, It shouid be ﬂc_lmowledged that
training and development s riot just about cending individuals on tralning courses of weblnars, but it
may nclude memburship of pro{essianal hodies, provlﬁlbn of relevant information and internally
organised team development events,

For thase employees who-are annually appraised.thme isan opporlunity here10 consider how
training and development needs identifled as part of the process can be finked 10 the requirernants
spacified In the training plan, Likewise, any new imitiatives planned by the Council might reguire’
consideration of new.and eme:rgm__g,tmihihg and d_uvé!_npmunt needs, For example, 2 coundil that

decides to ovganise an event for the com munity for thet {rst time might jdentify that health and
sufety tealning 1s needed together with puldance on risl assesstnent prepatalion.

The next stepisto assess the training requirments for dach role-within the council, Appendix Three
providesa template for recording the assessments made and tdentifying the tra‘m’ing.requi'remants_
needed. it wil be 3mpo’riant‘ ta prieritise the imp1eme‘n‘tatic’m of the training plan and pmgrumma'the
investment over the next five years, '

Appendix Four provides a template for pl"ugramming the training and inciuding ectimated costs i
each of the years that cai {aed Into the budget rvaking process.

Appendix Five provides 2 cledule of One Volce yales's courses togetier with g summary of the
content. These are nigrmally held as 1.5-hour webinars.

Appendix SiX provides b schedule of coursts avallabie from the Soclety of Local Coungl Clerks with
the associated weh-lnks,

putting it all togetherina Training Plan

Havinp nyade the relevant asscssmant ant determined the tralning and developmunt ivpeds of roles
wilhin the Councit IS haw necessary to pull this inforivation Logether to prepare thetratning plan
that will reguire approval by e Council and foliowing that publication on the Councll’s wehsite.

Appendix Seven provides Co uncils with » template that can be used t© prepare the training plan.

it is Important to hote thot the plar witl nead 1o be revicwed at'se_t_intewa!s and used as & 'lving'
dooument to support the.enhancem{ént ofthe knowiedge and skitls of counclilors and theit

amployecs.
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Sratement

Prestatyn Town caunchl {("The Countl") Is camnmitied to the principle of encauraging members of
staff to enhanao their caveer and quatiﬁcatinns_ by further training. Alt sponsored training must
rolate direcily to the needs of the Coungil, he relevant toan individual's dutles and be subject 1o

avallability of financial resOUICES.

Training Objectives

Ta provide suitably trained, qualified and motivated employees for the Council at the vight time and
javel,
To provide facllivtes for training and retralning to meet the changing needs of the Councl.

To provide employees with a greater understanding of the purpose and working of the Council and
their part In it and 1o foster the development of joh satisfactionand positive attitude towards

personal davelopment.

Identification of Training Needs

Members and employees should have regard 1o the following when considering training needs!

a, Worklioad implication of training.

b, ‘Thu capabilities of the applicant so henefit from the tralning.

C. The employacs past attalnments lf the application Is forco ntinued academic sponsorship.
4. The most econionile and effective means of training.

o The provision and availabllity of tralning budget.

f. priority of each individua! employee's need with regard to budget.

prestatyn Town council will hold a schedule of tralning regulrements (see Appendix saction).

s schedule will be reviewsd anmualiy for staff i line with tralning and development reviews and
appraisals

With reference to Ccouncillors the schedule will be reviewed when new members are glected.
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Training Schemes

Tralning courses to be financed from the Town Council staff training budget,

It is expected that employees undertaking qualification training will attend the nearest college
offoring the required course at the appropriate level.

Financial Assistance Scheme

Where training Is approved the Council will pay and for assist with expenses incurred which may
cover such items as tuition and examination fees, The Cou neil will sponsor employees for ane
examination resit only i.e, two attempts at any ont examination.

Travelling costs will be reimbursed.

Where facilities are granted under the scheme to enable an officer to acquire a recognised
qualification, it s condition precedent to the granting of such facilities that the officer shall be
required to undertake to remain in the service of the Town Councl for a period of two years from
the date on which the gualification is obtained. |fan officer leaves within this two year period all
costs are reclaimed in full exceptin the most exceptional circumstances.

Where an officer without good reason fails to sit for an examinalion within a veasonable period ar
fails to show satisfactory progress in his/her studies or discontinues the course, the Councll will
forthwith withdraw the facllity granted under the Schame and will require the refunding of the
financial assistance granted In accordance with the undertaking signed by the employea.

The cantinuance of facilitics under the Scheme, whether for a secand of succeeding stage of study
or far a second attempt atan examination, shall be granted only if the CouncllIs sutisfied either that
the officer has passed the appropriate examination, has otherwise m ade satisfactory progress in
his/her studies, or merits assistance to enable him/her to sit the examination agaln.

Officers attending assisted courses are required to inform the Town Clerk Immediately of any
absences giving reasons. Failure 1o do so may result In action belng taken under the Disciplinary
Procedure.

staff are required to complete and sign a declration of undertaking before etbarking on a post-
entry qualification tralning course agrecing to the above conditions, This undertaking is authorised
by Ue Town Clerk and Tawn Mayar.

The individual employee is responsible for his/her registration for the appropriate course and
examinatian, but not hefore approval has been obtained. The Council will not meet a financial
cammitment where prior approval has not been pranted.

24/10f 2(}22https:[/pruslatyntc.share puint.carnfsitesl(:umpany/ Finance/PTC POLICY/Policy Review
22/Training Policy Document - V102A doex 8



| 10WOUNOS

pou Jewpo Aue sellin
‘A Beiul SRS
SIS0 S1BSH ‘peposu usym

LOWSP

“SUORENUS

12 3TpuosS 49

| wnouspul wyes sheys pus sussl raefojdwe 10
o Jensu puE S19W0 senieh J -ggguuedopue Aousredsuel

pue Aubeilt *KUNGEINO00E jo @ouEpoCU!
ou jo uogEoaiddy PRpUe Jo 2poo B4k
calape DSeS ‘gyeudesdde usyh - Sisarell saiEpRep _ Ajeoiicads L QOUNDS JO HIOM &y punuenob
, shenye 'ssWil I . .

‘saLuI B 18 wadsal W
e yedoid 21 woll m

$ZOTA-WBUN0T Aonod EuriBL

70T

apos 3 Ag seplay yomsiuey 129

ape aylid Surpueissapuf]

SLecner3p , TXAUCD S UL SUBTa AJUNLILICD

oy SUORNGUILCY Ang| aunponisedil Apunuiue 10 eoEld 30 snepodus aul B gjslepUn

| pue 801 Uoles 10 fupuEiSISpuUn UE 2R\ bue ueid Ol SIO|IRUNOY 1o} ey eq asje pinem
JuoidoPAsP [200] DU U WU 2 iseou Asosirpe | U wepd watudoEnsp 1e00|8U; 40 souepodul
[BolUel e} snueAsiEl 8UL S uopeIepIsUes [eusiEul e vcm,mmmuﬁa.ﬁbaao JaWdoRASP

| oy uoReR Ul suoneojdde Bumued ssasse o} e S F aup ‘we| Buliueld 10 pupuEisIepUn

’ Sl i0 .EmEno_
| Sl 0} UNag
oM Jier. Ul

Spyy yeUl Sensu2 puE S|OUM B

, LmnEmE_ﬁnvEﬁE uz i
au) spueIsIepl]

’ mﬁﬁoﬁo@mﬁ u

sinolaeyed aAloed=

i

i

+IOM SIoUnCD

SASp AL oL S

poyoeyel st

-gjauped LM ncm_ﬁmcaEEau
Apanoape ol s}

mpuESepUn ,

saepepin

SHDIS

mmoﬁ_uz:ou

SONAIIINOD 401

-SUROL) S 40 HOM sypapmB o1 soed
up e iBdl saifiajens pue suzd sspmpaooid
SIACLAUCT pUE mgnd | ‘gaionod ‘MEl Buiuaaol paieRosse e
o1y 10 oM Sy 8qURsSP % ooe s | pue perRAiEp $201A18S S .

10 BulpuElsISpUn

! el U Apog
o B|0s S U M3ac oouaIRlip geodion B S8 oUNC B 40 .mmﬁ_mpmmcoammh
I pue siemod 9L Pue sappaisuodses [enpIAp
|7 5 Jolounos E Jo Suulll BUE juexe sUL

biie ebpohot

AGaHIS

|

|
|

|
|

J0NpUoD

weyshs Buuwe|d
a4l BupuElsiepuy

[ALARILS
auy 0} SaslSs
sieAyap louncy Su

au 10 BulpUEYSISPUN

Jojjlouneg 23 32

2103 oW BupUESsOPUN

TUeweanbey

yoiym uadn sizeq |eE9]

|

INO XIGNIddY




ot yZgTA - WeWN20Q Mlicd Sujugell 7Z-P0vT

pUe seuepuned Sedoldde fslubooas So5RoaWE | peou ABU oy, oUl U jeauet sa2 QnEﬁ SasAcidILD J3L0 PUT !
gy SARsucHE(S) [euoiesajoid SUBJUICIN . Jayo pue 38l o1p Jo Sjod S BupuESIepUN | BID P8 L SUDOAA L
IBUNGD 8L 10 otjod Blpow £1005 2U} H
spu=sispun -R[20lU0I033 gssshg (ouned
_ -speudoidde | Slonpucs pue spayuspealds pue uoyewesaid J '

SIBLM BIPSLI [BI00S LBnowl pue Ajzomogos@ _ ‘Blusseocid pioM S8 _._uzm_mc_owmoﬁnm elpatd
sioquIsLl J8L0 PUB WiS|0) Suk Ui sgjeaunuauoy | 200, || YL SIMS dojenap 0} SRS jero0s puE o1 Busn |

;

ToRBLLCoMI pRlomisel Jo Jenuapiuos _ UoHelsibe] UORBULIOM] 49 wopsaid , !
. omyslosnasiP jou seoq "sysenbal |04 o} pue uonoSiald ﬁmo_waﬂcmE@Evﬁ ebal ot

P Aeteudosdde pue Aydwoad spuodsey] “ualusaibe ‘ 1o Bulpussiapun - LOTEULOJE [BHLISPYLSD ‘
e mn..xmmw.wuoﬁ%__mﬁomn inoqe spiodal dasoyjou | 2ipusy o] Moy, pUB AyeRuSpiu0d 1O UOUNEP f

J seod - AEoIucRa3le: ajqissod auBUM pue f2ARISES | a4} jo BuipuBysIepUn ~1rounoo: s} faq pepmoid _
31 @50 pue aleys a1l G oiqe si pUe S3UNOS J yeuLlof SUL UL BIEP gjpuey O} fungy 2¥ep P ’ -
10 AJBUEA B Wwol ejep pue WONBUAIOM] S2NE00 LORBULOpL Bugsadisiul pue BuipuEiSIapUf juewabzuel uoRELuEou]
“Bunsail aui 310524 l P SHuSAS L
pEal Sie Se puabe [|ounoY um papnedl suaded e | -gBupeall 10} AjShIOSS oredaid | pesiuebio IS0 pue
J eyl semsug -souBpuUayE Yons 0 Awoud sonb pue | O} paSt sl v;m_ﬁmﬁmmmmzm_vﬁm_mo;mﬁnmmm - sBunsat (__owmasw._mnmﬁ
siseq jenBel B UD SJUBAR pue sbupsaill SpuUSlY K_smmc 30 gouBpedLLY SR jo Bupuelsiapuil , puEle 2ouBpUsHY _

’w\ —launco 2U o ueuRbauell Terouely aul "
| poddns pue afusiiey Ajsaizonasucs G uoReuoL , ‘ P
siy} Buisn HOUN0D S UlLMM ssanoid Aloreinbal -gge00id pRNE ! AIQRIUNCO%Y PUB.
' pue uoiosdsul ‘ppne SUL Ui Aennosye sabebug | |BUISIXS PUE |eueiLL UL IO Buipugisiapun oy | SIUBLIBADD) {eroueUld L
i “SRLRO A
‘  spiemol JnolneySq jnpoedsal SOPLSUOS | J
F jeum pue 1o} poou SuL o fuiplieysiapun _
-dnoJB fesnued 10 Ayunuiios ) “JojpunoD SUIo 2101 Uk pue {2Uncsd
‘rounoD S Ui JEyRYM 1OjIouUnQY € S8 Bugoe usym | G0 IO 2t O} Bunele: Mme| AusieAlQ PR ;
L gew B ie padsal M suocAlonrd syeell sUoIsIsep sappenbd Bulpuegsi2pun UOIEIIBLC [BNXES ’
, Hounc puenolaeysd jeunsied Ui senjeh sayenka | i0 Ruusiew pue foueubexd -diysseuped WS _
mmwmmmco_.cmu_ﬁcm_cowm_mmmmﬂ sanEenbe asyeudoidde _ pue sbeieul Jusliubissess Jjepusb Aupgestp _

so)ddy -SUOISIaP JIoUncd pue mnolaeyag 5B 'LoiBiR) "9Vl XeS j0-gsa|piebal 519410
ﬁcam._ma,ﬂ m&sﬁ?mm_.EwswmamﬁgmmoEmm k_!._ow.uumnwmh Bupensuowep U SIS euosed | fSIBAIQ PUE Anenb3 '




pa w7 T A~ JuBLIN300 AXRd Fulued] TZBOYL

ﬂ =) SONIMLIOTIDUNAS SR [0 YoM o4} By 2unsue Buisiewns "Sie mcwu.:vohm_ﬂ.m epusbe |
o3 el Y ypan sdiysuonelsd spung -sBugesw oy sabeue -yolediogied 12y BuiBeInoous u
ul ApnoSEe eedpned pue Sips dojehsp pue saind 2ui Boioius ReAg=iaoume pue
ot SjanIBLLL SRIHIIWI00 B Buyjgeus o1 JUSUIULRUIOTD Ajizep sieud B PUE SUOINGHILCT ‘epuste.
“SNqUIIoD ueo Aayl Moy PUE ssodind Bupsaw 8t o obeuEw 0} AAY -giEgap 10 S9Nl
pluEjsiopun ‘pUlodEM 198L oignd sy leud soinsugy | SULpuUE sjoocioxd Supseld 10 puipuzisepu Buniteyy
* 4 _
-soned 1B 10 Burpuersiepun puz . ‘paines jediound 2340 SUOHOUNY !
. uewabebus amsuS o1 [1DUNDS SU pUB S{EnpIAIPL pue-ojos S spueIsiepun -sayed Juease.
_ Apuntuuicd 2 UL STIROIUNULLIOTD gjdosd | pejosmeladly Weos o AUV “SLISOU0D *
[eao) jo Jeysd uo pOUnOD. SU LG UONOE S@INTGSS pue sansst AUTILLILIOD O ‘Buipueisispun '
puE AJUNLILUCI {eao] oL Jo spasu s SpuBisiSpUn | "sispes) vcﬁmaz&m@% LuLilco 1o fpamoLy | diysiepea [E907] 4
“ _ JERLUcALS S% pue ApInoas [EousUL | A,
_ ‘uonEindad JUBLUNS S SE [[oM se suogeisust ‘Buiagyem pue Wesy se yons suoheiaush juswdoEned
sy jospesu 8 uodr peseq SUCISIISp soye] | Mpyue meduwt 184 s$2nssl 10 Buipugjsiapin] “BiBUERISNS 7
Suonsenn Bub{se puBEEP _ “AOBRaEd _
Bugesdiep uaym Foglsutnu uL S[bjS sopensucwad jelouELl [ELVOSIRd -Bumes ebpnq Ul _

suoisiosp posSEq-eoUshIAS ‘piel S¥el O pasedald sj _ synis pue Sul pUBISIRPUN ‘papun; SIE Sa0IES f
|

.gseoo.d Bumes 10ipng out U ___.,_maﬁmmwmwmmmcm pug Sjlounos Aea 2u) 3o Bulpuelsiapu(] fupgedey (glouetld
55000 SjaiDUE} PULSPS SOUADE IEMGRERETY
" pue BUUIES] mvnmﬁm;mmﬁm?ccx pue sfip(s euosied
Buidoeasp 10} Apqsuodssd $9ME 1 syjomsiued jueuidojaasp
Aousipduwiod pue suopduosap (0! 40 jLnooae BubE: “saniagle uawdeEaep Ul aedpnred o} pue jeuosied pue
savoiass Juswdojoasp [euosiad Jerifat seEURRUN _ sposu JusudoRasp reuosiad Alljuapl o3 Ay _mncw.mmmn__o.&_ SUNuUzuod
[ , “FRURLILIOD 3U; W auoe 15100 10 18l pue Al8jEs Eucsiad _
40 sdnoub Ul USUM PUB [suned U U BupLOom USUM sinsua pue SYsi SSISEE o] Moy pUEISISPUfl
Asjes ﬁcc&mm,_mmhnmcm “Iounoo S} Ul suchiens | ‘Iounosy SUL L0 MI0M 3L} ur uoneis|Sef

1o Aypies pue ﬁmmx_mﬁ.wm‘_nwzm pue selowoid Aeges pue yiest jo BurpuelsISDUn fioyes pue ynesH i
UE0 1580 s 8ndss ol Seidpuid AIseAp _ m

sue Ayenbe pue HH punos ufidde Teued -gipis Bumeenl pue ssso0id suaujodde

Empngonam uE JC Jequistll aAnpeLS ue se SOV au to Bulpue)siBpun jsfodws

| -{pewdope §i) [090i8id 1eowQ JoqLIsy ey Aq Buiplae apziodico e sg Buyos Ul SIPIS "Aq 2pige o}




FAS ZQTA- IBWN0G A2od Jujuie L 7TR0TT

{apind oyopiod YD 2@ LWIOL) LB BIR B53Y 1l
{syiay) JuEasIsSy puk $anndaq) SHEIT)

,| TUstlsteusld | P
| w diysuoneyal ul syg 'Bupe2ds olpgnd Ui SIPIS .
uonendal 5 ounod sul sfeusws oy AUIAY ]
' SUONIUN OIS 32 jeuneg aul Bugussaidey w
__ -gppie diysiapes) ﬁcm.EmEm_mmcmE Sunsawt _
| pupensuowep [puneg (d SWio sBunesu
“5(|INS |BI00S pue jguosiadieiul snzys Ajenljoey3 “uewefeius jo sl pue _
UCHESIUNUILLCD [8h8] yBiy sejessuowR( ’ siaplo Bupues 0 BuipuBisIepUn Yidap uj _ dugsiaped] AN
S3ipog uorenoel _ A
| pue gonaadsil ‘Ppne WoL sHodsl 1o suonedsu 10 |
4 UNOJ0E SOME] OS|8 SSRLLLLICS aL JBul 3INS SBEIN _
-SealAes 10} AUnuUnUoD 8 jo spesu passasdx@
oup pue sepyjod ‘sueid [BI0| PUE 1eucifies JBuchEU m
w 10 JUNCooE SYEL sierBoid 1oa S e} SRINSUT w _ _

‘SRSNIUIL0D
110 JO YoM U0 JUNOCA0E Bunje; veyd Xom all
dojgaep O} Siequisll SSTILILICT PUB YIBD SU} UM
syiops ~sdnoibons AU Joj SBLICONG pue SoUISIS]
1O'SUuE} JESID PUE SeRUWos 8L 0L swelboid
WiGM paoueleq B dojonrap 01 ANIaY SOSILILIOD d
121G JO S3|al BLF Pue Aeseust ssiotjod [OUR0S I ,
0BG - 9SSL] MOY PUE senUALC) & 10 3do3S

e ————

| uigusm spoelgns syio Buipuesssbun Jewsbeusw I -SBLIOSING
pue wewdoensp swwziBousd xopn “pepsat Sy} 01 SINGLIUCS 10U Op LRIYA SUORNALIUOD
sauiooIng oy} sepiaoid pue POULIOI {jom 'Juensisl HULLLE PUB SSWODINO UC Buissnooy ‘BjEqSpR




£T

w2 TA - IWBWN30] faped Bunuell 7E-R0-FC

ssnpoaost
pUE sapod .hg._...m“.mcwcmmﬁ s ot Surpiooe rashs Suiued Sukui :cmmn_uﬁ._ma g, pounoa 34 Jaisuppe pue IFeUBW UED

squesaldadl 3 AN uIo: ST JO ININE I 19 sugd sruswapdioy pu2 soyUap! 3t S8 [PUnad oip soddns pue SSANE UED

juawdojanap oue Houlen 103 mw.ﬁ:wﬁo&o SOVBY SIOIUNOD Suunsua ApCY mei0diod 258 soueunUcpad s U {ALNOD BY3F SSAPE UED
Si3SM BHAISE pue SICITERUOS AN sTisUOLIRsd ApIEYR S2EUBUL U2D

1EYS (N0 1O WowdoEABY PUE mauetsopad uuAolduse = SHeuzLS YEeD

gonyIoe) pue s3955E A THE syafod 10 MBIAD] PUE BUIpUNS 4 ususeBeueil ssupueid BUR UL EPUNoD sz poddns UED

uewaanaod pue IvA temsganold RNE ‘suopengss [BRUBIY “SUINCIDR mcﬁns._ucmmmuwﬁm‘a [EEueuy sadoad Ui SaueRdLIoD 3UNSUS o) 2108 Si
suonEagdde supUTy pug ABuow stjgnd o3 ss

o juswedeusd 33 s192pna 40 MBS PUB uoneiedald U3 Suipnjoul Shwpcdss pHe Suuued [2ouBLy UY jpunoD Bl ISIAPE UEY

oUnoed sy ul souspyuod Anghd SunsElulel 1od soInpIc.d JBLN0 pUE sUBWRAN bas AJGINIEIS UO |PUNGD 2 SSIApR UED

SESIILILICT 53] pUB pounaaalfiie s2unsdw Lz SuBeuslt 204 seanpaocad jnyme] pue mezudordde ysngelsE vl Fjqe s

Aenbyg pug uozadid 23eQ

‘UDI3 e O] 3O uopaald Aages pue U ESH el juswhopdws Supnpul paaIasqD 8ie suBWwaAnDal MINIELS {|B 1R DANEUR ues

s om0f pue s2RNp SILUS jounco 2ul BEIARE VB

A8opoulpat SUOREDILTGIOD pU2 UORULOR J6 8BS AR Fuwpnu] SRS UORRDLUN W00 {210 PUg LAKHM T Ayauea e Acfdws W20

SpuOIL puR san|od ‘gassamold rguiaysAs SAl3BOsINUIpPE SAIELS LRIUIRLS PUR BsueEI0 BE)

ajqsuodsas st {OUNOT SYI LM 304 SUOISIIIP .\EMEEmEmE w3 SBeUe UED

SusISPIp BUMRLL I0F POULIOHLI-JA 51 IounoD SU} 28LE PS yo1easal yne Aued O} age s

|Iounod a1y 30 202 3 U pPRAOALY S EAPILPUL 330 pUR {EHINCD 33 JO SERAP pue satypqisuadsas 52101 3y SpuRISIEPUN




e

ui juR.edsuell st {IPUN0D 313 JBY} Bunnsus ple SUCRE 24id

saay J1ey] D3R 7Y suopsioep Supusnu 10} sopunuotdo Yyum Apuniuauos 3Y30 iU B apnoad djzy URd

SysalaI] WEIBHP Sypoadsad pue Guisiugones Runcd 24 Ag

WZOTA- wawnied Aojod Suiuel ]

AUARDE AJUNUIWGS Sa3e1l|[PRs W 58 jPUN0I 343 Joddns pue asipe UED

TTA0VE

Suppiom d jussoued sARdELS aSeueiy UBD

suonIE S ITe

nd SuFeue A UTHLLLLEOD BYT A JuswageBud sHIUN0 a3 21RAIR) UBD

10152y 03 Juygeus pug

PAAIES AQUIEILIRD. IR jo spadsz e 1o sSPUAIEME UZ DI2IISUOTEDP UE)




TZ-PO-TL

WZQTA - Wsumaeg A10d Suuedl

SIRUNOD UADY PUR Apunuatucs Ag poAD| w3

JICALBEIN Y 2FuLt AP U3 S0k uoneoyuend TAN 53 pERLE sepuaEdLas Ajuapt s FSGIN [:]ptete] BBl pUY OS(B Aewr noA

ns 103 SBizUaIatWod 202 UL

24q UED S3104 U2
SizUBS]D DUE SIBEIRIED

S ousqam [enbyo AR B0 pUNG)

(L ] fo5 T WY pUE
523 AL U]

RI-EEE T WA T
peae sy Somien Les Aiayalaes jo @

VA A s SRR

2oL HeRo=pY=sgaL™
0 N0 oy 21qe

) 9SaLR 104 SSITUBIBUWOD aio3 UL

SL3 WOl passanse ar UED 58]
slowan/sisdeEe) SBd/138IS SPUNDID

pers i

OML XIINIddY




7RG

st gLata- 1UBLINDOG Aonog Bulaedl

suaAd
pue sBuizae a0l

| nopeIedeidfeauepusny.
AnIRIunosYY BUe
ssugwaics) [erouend

AusisAlg pue Apenba

|

Jenpued
waysks gujuueld
auy Buipug)siapull
sooinzg o faanRd
siseg 12621

10}

Jojjisunad a0

, xipuaddy (1) 18A9T) v
FSIneD freaa W ) | - Aﬂuaﬁwnﬁg 2100 0] 9URLRE Ag) Aouaiadiuod !
pusyy o3 SasInoD Kuoisd paunbey Gunuell 40 popdussog 9K passassy , Aouajaditiod 3183 i

ami nam i £ PR

E!

epmmppmaesnriyurEy -lIILO#me —kﬂwou *.0 mﬁmz

1 14NELNYd 1NINA0T13A30 ANY DN

(o)1 roD

JIYHL XIONIdd¥




FA

YZGTA - U0

G Aonod SUREIL

J0jiBunco 1PES 10}

ZEPOT

pa@[dwos 39 pjnoys wuel aeaedas o

-

, diysiaped’] AMD

, sjims BuuIeud M

|
—+— 7

__ diysIepEd] 8001

* jusudoleasq _

_ sewElsns |

F,
e
| |
_ | Appigede fRIOURGL _
J juswdojensp jeuostad |
pue uatssaoid _
| ‘ Beijnunuod

— ﬂ

m | Ksies pus WIERH J

l _ saaho|ds AROPRID
| _ 1z BUDBOM,

_ ’ Bipoll

i

zisos pue 121 susn m
/ juaabenzi |
unlyRULIDIL| ]




8t

Ay 1y 9I34M

Y7 ATA - JUSWIN30g Aofjod Sutuied] ?T0ET

o1 uaad ag pinoys A3Lod -uapyeid

2 Jo T SE PRSSasse 5[9Ad] fauajedwos
|NOYS JUSLISSASSE LAY

-1 Jo 3|E3s B SUISN 23] Aouajadiod Jusund S Ajguap 01 I0[DUR0D YRR 10} apRIAY P




gt ZQTA- 3EBUI0G AYod SUIMELL 27 BOVT

2 16 T 52 passasse sERA3] foustadiuoa o3 UBAIE 3 pinoys Askd
—uapyold Alng st pIoym §-T JO 9{=3I5 e Sumsn [2A3] AR jadwiod Juaand Nl Auepl o1 aaiojdws yoes Jojaped 3] pIRoYS JUSLISSASSE uy
-gj0d LBUF YW pajeposse S9R p2jeduwcd

Sies U3 pUE 3|04 HUES s ﬁd.g_mm}nﬁcum jo dnods B 348 Y110 B[R ashoylus oea 10} paleidinued 39 pinoYys Lo ayesedas Y

(3101 2153
o] JuEAal sajpuaiadiuoeg 3100 01 sousia)

{reoj wing} fovejpdwion fousmedito]
fuoug | Aa) paunboy Bumies] 3O uondasag jolig | Passassy _ JueAs|ey aqu0sad

i

1) 1227 __ #

asmney
232G _ puoRe 03 sasIned

aAnE 8P amann s Lt Esanna nwnnmy bt mm_-ﬂ.n —&Em .WO memz
(ovhodw} ALVIdNIL NYld INZWA0TIAIQ ANV ONINYEYT]




TTPOFE

wzaTA-Wawn3ed Joljod Sulvel

. |
|
_‘\uil\l\\\\I\\ —
_ u&mﬁ.ou\__ ‘SesIned S3sINGI wosinon | SesWoQ H m
___.u_n .o pUe | JOTONPUE- jo-oN pus joroNpue | JSTONPUE | _ _
J json3sy | 1500393 150073 1s0033 | ¥I00IF | sjepi Ao\l | {entl) |
Sweuniod. | sgiezoz | SEiSEOT ezvzoz | veisgoz | E2REOT go0jaloy | POPSONSE pounusp| S8SN0D |
ONINIVYEL 30 1SO3 QzLywILsa ON¥ mz_ﬁ_éﬁmmﬁumn_
WNO4 XIANZddY



E

Appendix Five
One Volce Wwales Courses

Natlons! Training programme for Community and Town Councils in Wales

Motiule 1 - The Counci!

The Counc! as 3 Comorate Rody
The *Team” of Membicrs and Staff
The Council's Role

Wworking with UnHary Authorities
Building Partnership working

- ® s =& ®

During the presentation We will cover the council as @ corporate hody, the ‘team’ of members and

staff, the rounciV's role, working with unitary authoritles, and bullding partner'ship working with a
wider group of prganisations. py the end of this presentatlon, you should have 8 good
uinderstanding of the range of responsibilities of community angd Yowh councils as well as thelr
changing rele n serving oca! communities 1 Wales today.

Module 2 ~The Councillor

o TheCouncillor and their Commitment

»  Register of terests

o Cote of Conduct and Ethical Behavious

o Monitoring Qfficers anit Standards Commitiaes
s Dehating and Making Dedisions

s Representing your Flectorate

«  Bullding Bridges

puring the preso ntation we will covet the councillar und their coranitment to the office 0f
councillor, the Repister of Members Interests, the Code of conduct and ethicl behaviour expected
of a Conncillor, the role cfthe Moniioring Oificer and the standards Committag, the rudas of
debuting ahd maling decisions, how you represent ONyoUr aleclorate, and the need to “hulld
pridges” hetween yourself, the couqich and other intcrested parties.

vodule 3- The Ccouncll as an Employer

contracts of Employme it

ole and Person gpecification
Recruitment and Ratention

o Discipling, Grievance and Appeals
« Healthand Safety

s Training and pevelopment

« Sourcas of Advige

v ® =

puring the presentation we wiil explore the role of tha couril asan etnployer. We will cover
cantracts of amployment and fow these define the employment celationship, the role and person
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specification, you may know the role specification as the ‘job description’, recruitment arud
retention, what you should do If things are going Wreng, health and safety, and perhaps the most
important of all getting the best out of cveryone to help serve your local communily, through
training and development. Employment law and best practice Is a compiicated aren, 5o lastly, we will
finish-by loolking at some sources of advice,

Maodule 4 ~ Understanding the Law

v Statutory duties and powers

o Uitra Vires

¢ The Powers of Delegation

s Welsh Languaga Act

v ‘fhe duty to promote Equal Opportinities
»  Data Protection and FOI Act

e Sources of advice

During the presentation we will cover a range of legistation and legal dutics that affect cornmunity
and town councils. We will cover statutory duties and powers, the principle of ‘ultra virey', the
powers of delegation, the Welsh Lunguage Act; the duty to promote equal opportunities and the
main statutes and regulations in this area tata protection ancl Freedom of Informalion actand
finally, sources of advice.

Module 5 - The Council Meeting

v Calling meetings

e Typesof meetings
+ Standing Orders
v Agendas

» Conducting the mecting
e Passing resolutions
e Recording proceedings

puring the presentation we will cover the dilferent aspects of councll meetings. We will talk about
calling meetings, the different types of meetings inciuding Anhual Statutory Meetings, Extraordinary
Meetings and Ordinary Meetings, the importance of Standing Orders setting and using agondas,
conducting the meeting, passing resolutions, and acarding praceedings.

Module 6 - Local Governnient Finance

= The Rola of the Responsible Fitance Officer
s Accounting and Strategy Guidante

»  Financial Regutations and Risk Assessment
» Pudgeisand Precepty

e intemal and External Audlt

s Insurance

e Ineeme and Expenditure Powers
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» Other Sources of Income

puring the presentation we will review all the jmpartant areas in overseeing loca! government
finance. We wiil coverthe role of the Responsible Finance officer, some of the general principles of
accounting, the main financial reguiations and, most importantly how to assess the risks Invelved,
setting budgets and precepls, pulting robust internal and external audits in place, the insurafice
requirements of the Counci, the Incame and expenditure POWers of the Couscil, and finally other

sources of Income.
This ks a large apenda, and financial poandgement cah sometimes appear daunting, but the aim of tha

session is to provide you withan understanding af the f inancial framewaorl of the councl), the core
nformation you nead to know and the sources of mare detailed Information that you should referto

when you need 10.

Madule 7 - Health & Safety

To explore the legal obligations of Countils antl o hightight the processes and procedures that need
to he in place to ensure comphance,

Module 8 - Introduction o Commupily Engagement

The sim of this intoductory muodule I8 to explore what s meant by the term ‘cominunity
engagemant’ and how councils and Goungillors can jmprove how they engage with the cowtrpunities
they serve, Using an interactive apprasch, the modute explores why, how and where Councillors
cufrently engage with thelr communities. The session Includes a brief ovarview of key pubiic poficy
in relation to colnmunity engagement and covers tho key elamnents and terminology pf community
enpagement. There is an opportunity for Councillors to share and learn from their persumﬁ
experiences and the session ends with a community angagement planning excreise.

stodule 8 - Code of Conduct

A highly interactive and Informative module {hat enables participants to understand the Nolah
principtes of public life and develop a more [n-depth Knowledge of the Code of Conduct and how it

applies 10 jocal Countilloys.

The module specifically covers the following:

« Thie Nolan Principles

o What Counciliors rmust d pnd must not do
o Personal/Prejudicial interests

s+ Predeterination & Predisposition

¢ How the Codeis Pollced

Thie leaming will he reinforced through practical oxerclses and a DD of the Dmbudsman explaining
tris role will be featured.
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Module 10 - Chairing Skills

‘o explore the role of the Chair and to considur the associated issues and highilght effective

approaches to effective chairing of meeatings.

Module 11 - Community Emergenty Planning
What does emergency planning miean to you?

This course will give an averview uf emergency planning and how it ralates Lo communities.

1t will Inform on the role of the main responding agencles and give an insight into what a community
can do befora, during und afteran Incident.

[t will give youl the opportunity fo eal with & stenario roal councils could face.

5.

o \What |5 a resilient community?
o What should a communily EMergency plan look like?
+  Howwouldyou Interact with the responding agencies?

This course will give the who, why, what and when of emerpentcy plannlngl

Module 12 ~ Creating a Community Plan

To provide Councils with the knowledge and skills to create community plans and better understand
strotegy and forward budgeting.

Module 13 - Cornmunity ragagement Part Il (Tools & Techniques)

To provide an fnsight into the way In which Councils can build on commmunity chgagement
approuches and provide real leadership to help their communities and towns grow and thrive.

Module 14 - Cquality & Diversily

providing Councils with a better understonding of equality law and the Welsh Lunguage Act and
assisting Counclls to promote eqquality and uvoid uifaly discrimination,

Module 15 - Information Matispoment

To provide Councils with a better understanding of the legislation relating to Data protection and
trecdom of mformation,

Module 16 - Use of IT, Websites & secial media

To provide Counclls with a greater knowledge of the beneilts of reaching ot 1o their commuinitics
through clectronic communication.
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sodule 17 - Making gtfective Grant Appilcations

To enable Councils to hettef ynderstand the type of prant schemes availabie and to put togethier
effective applications ¥ support capital projects.

Module 18 — Managing Your Staff

To pravide an instpht into the waysin which Councils can argange for the effective management of

theit staff.

module 19~ pevolution of Services / Cormmurity Asset Transfer

pevolution of services is currently an jmpartant toplc In Wales and the challenges and nppor’tunities

It presents are Jorwili be of concern to most Cotarnunity and TOWN Councils.

The training module provides 2 highly interactiva experieace for Councillors and Clorks.and covers

the following kay areas:

+ Mordelsfor asset transfers

¢ Understanding lanse lssues and freehiold transfers
o Maodels for and approaches 10 Sarvice Davolution
o Pollcy Drivers

s Opportunities, Bitfalls and Plannod putcomss

o Due Diligence Arrangements

o Asset WManagerment Respansibhitles

s imporiant roie of Coundillors

s  Commubity Engagemant approaches

Module 20 — Wellbeing of Future Generations Act 2015/ Sustainabllity

This course will explain the principles of sustalnable development and roelate these principles to the
peeds and aspirations of the comimunities you serve, Iduntify relevant poticies (2.8 well Being of
Future Generatians Act 2005) and rélate them ta \he powers and dutles of locat co wncils ensuring
rendiness to lead process of Sustaihable development planding and veporting.

Module 21— Understanding Local Government finance - Advanced

This coutse Is almed at buliding on the knowledge gained from attendance at Module 6—tocal
Government Finance. 10will appeal especially to Cliairs, those serving un Finance Compiitiees and to
any Councillar who wishes to learn fare about the goverhance 4nd accountabllity framework in

which counclls are required to operate.
This Module cavers the followlng wreas:

«  Goverpance and Accountability
o Rolesand Responsibliities
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s The Annual Governance statement
s The Statement of Accounts

o Internal Controls and their Review
» Compliance with the Law

» The fights of Electars

« Risk Assessment

o intenal Audit

s Labilitles and Comnitments

a  Trust Funds

» Reservesand Provisions

¢ Investments

Module 22 - Understanding mMediation

To provide an anderstanding of the relevance and effectiveness of medintion and conclfiation
approaches in the handling of low-lteve! code of Conduct comptaints and in refation to employment

matters.

Muodute 23 curcessiully Taking on a Comminity Asset Transfer

Ta provide an ynderstanding af the most effective ways of sRSUTINg A successful community asset
transfer.
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APPENDIX SIX
TOPIC COURSES AVAILABLE EROM THE SOCIETY OF LOCAL COUNCIL CLERKS AS WELL AS
QUALIFICATIONS

Webinars
The SLCC offer pver 100 sector specific weklnars for your officers to attend from VAT to-Heallh &
Safety, Planning to Carbon Literacy httus www.slge.coal/events/weblnai

Themed Summits
Aone day dedicated event on topical malters https:/fwwsiee.co.uk/events/thar ed-surnmits/

Practitioners’ Conference
A two day in person event covering a varlaty of workshop taplcs for small / medium slzed counclls. A
chance to network with likeminded elerks and share similar expetiences

httgs:ftwww.slcc.cg.uk{,ggegt[grggtltioners-canference-zozal

Joint SLCC & OVW Conference
An annual event cirrently dellvered virtualty offering training and guidance on a variety of toples

hittps:/ fwww.slce.couk/avent/ovw/

Management in Action
An Interactive avent featuring sesslons argund connecting peaple, devaloping strategy and

preparing the sector-for the future htps:/{www.slce.co.ule/event/mia
National Conference

Heor from a range of distinguished sector speakers providing tralning focused on the conference

thema {changus annally) https:/ fwww slec.co.uk/event/national/

Quatifications

s1cc offer a ranpe of qualifications tailored to moet the neads of focal councl officers and olhers
working with lacal councils in England and Wales. Study fora qualificalion and expand your skill set,
broaden your carear opportunities & pragréssion and feel empowered,

ILCA httoas/ fwwwsice.co.ulk/qualification, ilca/

FILCA httpsi//wwwislce.co, ualification/filca/

ILCA ta CILCA https://www.sles.co.ul/gualification/lica-to-cllca/
CiLCAb;;g_g,:jﬂy_y_.gww._ﬂgg,go.uk[guallﬂcatlon‘[ci!da{

ILM {15} Diploma in Leadership & Managemeit lattgs:lgmww.slt:c.co.ulg,{gualiflcat!unI{Im-lével-_sz
dinloma-in-leadership-management/

iLV {15} Certificate In Coaching & Mentoring https://www.stee.couk/gualification/itm-jevel-5-
certificate-in-coaching-mentoring/

ILM (L5) Diploma in Coaching & Mentoring Fittns:/ wew.aloe coul/nuallfication/ Hlm-level-5-
diplama-jn-conching-mentoring/

Community Governanco httgs:l,[www.ﬁtcc.cﬁ.uqugaliﬂcatlunlcommun!tg—gouema__ngei
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Datlygiadau Egnt Gwledig — [Rosource Efficiency Repoit

PROJECT BACKGROUND

This Resource Efficiency Report was prepared for 7 Nant Hall Rd\., Prestatyn, Denbighshire. Itwas
commissioned by Cadwyn Clwyd Rural Development Agency on hehalf of Prestatyn Town Councll,
and undertaken by DEG (Datblygladau Egni Gwledig).

It is part of the Sustainable Community Facilities project, which aims to help organisations In
Denbighshire that manage commimity bulldings reduce their long-term costs and carbon
emissions.

This project has receivad funding from the UK Government through the UK Community Renewal
Fund, together with match funding from the Clocaenog Forost Wind Farm Fund,

The UK Community Renewal Fund Is a UK Government pragramme for 2021/22. It alms to support
people and communities most in need across \he UK to pilat programmes and new approaches to
prepare for the UK Shared Prosperity Fund. It invests in skills, community and place, local business,
and supporting people into employment.
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Datblygiadau Egni Gwlodig — Resource EMtlciancy Report

BUILDING OVERVIEW

Name

Acldress

Slte Descelption

Prestatyn Town
Council

7 Nant Hall lid.
Prustatyn,
Denbighshlire.
119 9LR.

The building consists of two parts; the ariginal semi-detached property,
and a newer single-storey, flut roof extension at the rear, The arlginal walls
are solid red brick with pitched slate roof whilst the extenslon hus a cavity
masonry cavity wall construction with flat roof.

The bullding is connected to the main gas grid ond utilises this for heating
& hot water purposes. The site has a sin gle-phase electeicity connection
and uses this for lighting, some supplementary heating, minor kitchen
facilities and electrical office equipment.

An cnergy survey was conductud of Prastatyn Town Council in August 2022, Potential year-round

savings in electrlcity and gas hava been identified. The complete report has bean presented together
with a range of no, low, und capital cost recammendations,

locommendations within this report are separated into a “raffic light! system, explalned brietly

below:
Current Minimum Realistic Best
This Is the bare A renllstic target to
This is what the minimum that the work towards, Better

huildings’ features is
currently utilising or
made of.

organlsatlon shauld than doing the , S
asplre towards in minimum whilst being | o0 =2
tarms of energy realistic about ),

efficiency, constralnts,

Tape |4



Patalygindou Egni Gededid — Rusourco Fificiancy Report

ENERGY DATA

The orpanisation uses gas for heating and hot water. Electricity is nsed for lighting, catering
appliances, office equipment, pumps and ventilation. Unfortunately, all of the historical bills provided
by the arganisation where ostimited readings which by the organisation own admissian are widely
Inaccurate, The data has therefore not been included in this report. The mportant informatlon that
can be extracted from the provided energy bill are the organisation current energy tarlff:

Utllity

Unit rate (p/kWh) &»Standmg charge (p/day)

Now Old [ New

Electriclty lo3lp  53.24p  6546p 10146
Gas - A32p 20.9p 10.9p 101,00

The organisation finds Jtself un o “Varlable Business Rate Tariff for both gas and electricity, meaning
thelr unit rate and standing charge can be adjusted at any point along with wholesale energy prices,
Its strongly recommended that the organisation attempt to take out a fixed-term, fixed price tariff.

MONITORING & TARGETING

Detailed and regular energy & resource monitoring Is the key starling point in sound energy
management practice, What is hot measured cannot be managet,

Monitoring of energy consumption allows detailed analyses apainst previous weeks, months and
years and can support 1he identification of reasons wehind any lavge increases in consumption. This
data should be discussed every 3-6 months at management meetings to enable wider discussions on
the organisations environmental Impacts to take place. This will also enable seniof rmanagement to
set roalistl; targets for reducing consumption year on year and also Lo disseminate performance to
staff and students.

The organisation should consider setting a target for reducing cnergy consimption which should be
reviewed yuar an year. It Is recommentled that the organisation consider setting a target for year
ane at 10%.
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Datygiaday Egni Gwledig - Resouree Fficiency Report

ENERGY EFFICIENCY
EXECUTIVE SUMMARY

The table below provides an overview of the current aspect of the building and their recommended
measures for improved energy efficiency and resource management, Each recommendation will be
covered in-depth later within the report.

~Remedial wbrks to loft space wiring and debr/s,
-Fit @ minimum of 300mm of Insulating materlal.

Insulation (Roof/loft) -Replace foft hatch with air-tight insulated unit.
-Insulate attic partition wall,
) insufation (Wall -Introduce internal wall insulation to externat fucing
Building fabric nsulation (Walls) walls, prioritise high-accupancy rooms.
" « -Draughtproofing strips fitted to external doors.
Wirdaws & Dors -Draught excluders for letterbox and keyholes,
—— _Insulate all pipewark within the building, especlally
il those in unheated spuces,
Heating Controls -Room thermostats and zoned controls.
Heating Strategy o~ -Heatlng deaerator.
-System Inhibitor & Endotherm additive.
Lighting Light fittings « -Full LED lighting fitted
Electrical Etectronlcs -Une-click panels for grouped electronics.
equipment
Renewable Solar BV -Conslder instolling roof-mounted solar PY array.
Generation e _Battery storage system to occompany PV,
Toilets « Water-cfficlent toilets fitted.
Water

Ti _Non-concussive, aerating taps.

aps
#M

patblygladau Egai Gwledig Is plensed 1o present this feport fur your conslderation,
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BUILDING FABRIC

Insulation (Roof/ceilings)

Unfortunately, the attie room loft space appears to be completely uninsulated, leaving the offices
below very exposed and susceptible to external conditions, as was evident during the suivey.

Flgure 1 - No Insulation in the loft spoce.

Ideally there should be up ta 300mm {12”) of insulation in the loft space. Mineral wool is low cost,
but more sustainable optlons are avallable such as sheep wool and other recycled fibre products, This
type of insulation can he DIY installed, but it can be unpleasant to do, as minaral wool can be an
irritant, There is also a wealth of compa|es specialising in loft Insulation, whichwotild be more sulted
to a cormmunity bullding given the larger roof space compared toa domestic property.

Before any insulution can fi placed in the loft space there are: some remedial works that need to make
place. The Joft space should he re moved of any lime plaster debris that has fallen off the torched roof
above. Additionally, the wide array of electrical wiring should not ba bu ried under any Insulation due
to the possibllity of causing the overheating of cables, resulting In the deterioration of cable
sheathing, and eventual fire risk.

I b, ; '. : ‘:I = e . .
Figur 2 - Déhtls and electrical wiring {left). / Access natch und partition wall, both should be insualtion [right].
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Insulation shauld be left undisturbed and uncompacted, IF the organisation wishes to use the loft as
extra storage space, ILis recommendad ta create a raised floor using joist ‘stilts or extenders. loist
stilts (pictured below), come in & few different variants, but a1l work in similar ways. They're

reasonably priced at around £1 - E1L50 per sfil

t when bought In bulk, They allow for the fitting of

much thicker Insulation layer by suspending the floorboards above the evisting joist height. Whilst

it's not recommended to da this 10 the entire |
beneficial.

oft area, sectlonlng off an wrea for storage could be

Flgure 3 - Joist 'stiits' for ralsing loft floors.

Another conslderation for the loft space should

be given ta the replacement of the access hatch. The

current ong ls neither Insulatlon-hacked or air-tight. Insulation should also be fitted to the back of

the loft hatches to ensurea full coverage. Hatc
and tnsulated,

hes should be installed that are fully draughtproofed
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(nsulation (Walls)

As all of the original buildings walls are of # solld masonry and brick construction, meaning they have
no cavity and therefore no cavity wall insulation, they will all have a poor thermal retention rating,
The most viable option for insulating walls in this Instance would he Internal wall insulation.

Internalwall insulation, as the name suggests, Involves adding insulation boards {normally PIR boards,
but this can be mineral wool) to the interal faces of the external walls of the property and then
plastering or some kind of other internal decorator on top of the insulation to finish. As the diagram
below shows; wooden battens are fitted lo the internal face of the solid walls (in this diagram It's a
hrick wall, but the same concept applies to masanry or stone walls). Insulation hoards followed by
plasterboards {or insulation backed p1aslerhn‘ards] are fitted dircctly onto the wooden battens,
followed by a decorating layer, W is only fitted to the Internal faces of external walls, not to the
surfaces of partition walls. Therefore, in most cases, it's fitted to only two walls of @ room.

Solid Wall

Existing Plaster

Timber Baltens

Insulation-backed
Plaster with Intergral
Vapour Mambrane

— Skirting

Floor

Figure 4 - Internal woill inswlotion construction diagram

The Pros of internal wall insulation

Naturally, Insulating the building imernally will lead to significant energy Savings. Internal wall
insulation is relatively easy to do, and can be done on a room-hy-room to minimise disruption and
spread costs, Additionally, there is no added scaffolding cxpenses associated with insulating a

property internally.

The Cons of internal wall Insulation

Losing internal space can b a major Issue with internal wall insulation —typically around 10em depth
on each insulated surface, though this should not pose a huge issue in this partlcular case. Unlike
extornal wall insulation, where the amount of Insulation that can be added is essentially unlimited,
for internal Insulation there reachus & point where people will be unhappy to lose the space which
obviously puts a limit an the thermal efficiency one can achieve. Finally, If there are.any penetrating
damp issues, these must be vesolved priorta installing the intornal wallinsulation otherwise far worse
lssues can occur down the line,

Although iternal wall insulation 1s often cheaper than Its cxternal counterpar, it still can't he
considered ‘cheap’, Averoge prices for internal wall Insulation range from between £50-£120 per m?,
depending on the thickness, decorative finish and overall quality,

——
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Natbiygladay Foni Gyedig -

Wwindows

There is # mixture of widow types within the building; hoth the
is fittad with single-glazed, wooden framcd

windows are double-glazed units, whilst the original part

windows, ldeally, these should be raplaced with modern,

prioritization given to windows of rooms with
replacement proves to be tao expensive, OF not per
restriction, windows can he fitted with secondary glazing.

speondary glazing comes i a few different forms, differing in
on the window In question (size, access, vistbility etc.).

are shown inthe table below.

cost. Which type you need depends mostly
‘fhe most common types of secondary glazing

t

Type ] - Pros

l Highly eﬁer.tive i Ver-‘) long lasting &
. visually pleasing.

lurmn f

ARRHELRAGE l slimline framing allows for more

l discreet laok,

R

paapre—— S ea TS . PR L Lo

i Highly effective, long lasting &
Wood or PVC visually pleasing.
frome } Can be made to match traditional
| styles.

Magnetic | Relatively cheap
secondary ‘ gasy ta install, easy to remove for
glazing. | cleaning ote.

secondary plazin t Cheapest opt
dary glazing 1 thermal protection and draught

filin. ! proafing,
i

Furthermore, consideration needs ta be given tow

1o iL. Secondary glazing can bo inctalled (at slightly higher cost)
mendations apply to the very top windows on the street-side.

primary window, The same recom

Doors
All of the buildings external doo

However, the seals on doors {or windows, whather single or
be fixed by cither installing draught proafing strips to

Frst, Where paps are prasent thesé tan often

provide a tipht seal when the wintlow s closed, oF (if the gap Is to
cheap to buy {approximately £1/m) and can be

fitted/hung. Dra ught proofing strips/tape i velatively
DIy Installed.

‘; Can ‘pop’ off in migh winds, not &5

top floor skylights and gxtension

high performance double glazing, with

high nccupancy levels such as offlces. If full window
mitted under possible building conservation

performance, aesthetic, practicality and

!. Cons

| Most pxpensive option.

! rived secondary glazing makes it
hard to access primary window for

L cieaning etc.

i atjll relatively oxpensive. Bulky
{ramos. Mo onsy BCcess for ¢leaning

i primary window.
i

b offactlve as ahove options
panes can wobble, loaks cheap.

s T il ""_‘f_ s p gty .
ion, pravides minimal | Ugly: non-discreet, Film will move In

i lightest draught.
I Least offective, shorl term Hiw'.

Jhether the primary window needs opening access

that can hinge, glving access 1o the

rs are fitted with draughtproofing strips, which was goad to see.

double plazed) are often prone to falling

o large) the window could be ré-
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Consideration should also he given to the draughtproofing of letterboxes and keyholes. Draught
excluders can be bought and DIY fitted for as little as £5, These excluders do sacrifice both
performance and aesthetic for price, so the arganisation might wish to invest in better fooking and
performing excluders.

Flgure 5 - The front door letterbox needs o draught excluder,

Pipework

It should be stressed that all hot water pipework (even that within heated spaces In the bullgding)
should be ‘insiilated, idoully specifled to meet the standards set out by British Standards (BS)
5422:2009. This will then ensure that heat s delivered to where It is needed and is not wasted or lost.
The return on investment for this measure will Fange from 1-3 years, depending on whether the pipes
are In a hoated or cold space, heating or primary hot water pipeworl, and whether the Insulation is
‘installed professionally or DIY.

Figure 6 - Exposed pipework within the boller cupboard,

Typical costs should be in the reglon of £1-3 permeter for DIY materials; or from E5 por meter fora
contractor, The larger the pipe diameter, the higher the install costs will be. If vandalism could he an
ssue, then it is also recommiendod that the Insulation/plpes are hoxed in.

Avalve will lose the same amotnt of heat asa metre of un-insulated pipework. Insulated valve Jackets
should he fitted to all valves. Insulation jackets can be installad from as little as £5-10 per Jacket for
smallér valves, The return on investment ls simitar to plpewark insulation and shauld be expected
within 1-3 years.
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Current Minlmum
Loft/Roof Insulation :
rillelind Mt
Finsualtion
Wall insulation
Doors
Windows
Pipework
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HEATING & HOT WATER

The existing heating strategy within the: building is a mains gas fired central hoating system with wet
radiator distribution, The boller in question Is an Ariston CLAS ONE 24, as a combi boiler, |5 serves
hoth the heating and hot water for the building. It has a seasonal efficiency of 88.8%., This is nearing
the highest commercially available gas bollers efficiency at the moment; therefore, a boiler
replacement is certainly not currently recommended, The heating is distributed by wet radiatoy
system, some of which are fan assisted, most hava TRVs fitted,

The carrect uso of TRVs generally reduces heating consumption by around 10%. fach TRV should be
positioned to the middle setting and then any colder areas of the building can be adjusted to balance
the heating system, lockable and programmable wireless TRVs can also be Installed (at greater cost)
and these units can offer greater savings.

Temperatures should be set to no higher than 18-20°C for

Temperature
heating. Every degree of overheating {or cooling) increases Activity/floom )
energy costs by 8%. However, the temperature should ulso be

OfhcelGenera) 1920

adjusted depending on the type of activities taking place in
the bullding. For example, a function roam used for mecting Conidors 1%
will require o warmer chvironment; whercas a hallway, busy
kitchen or high activity sports hall would require a lower
temperature. Hall -- high activity 11

Hafl - sedentary 19-20

Heating Controls

The are several medium- to |ow-cost measures the organisation could take to the heating system and
its controls to reduce the energy consumption, The organlsatian should aim to optimize the flexibility
of their heating cantrols,

Digistat & optimum start/stop control

Digistal combine time and temperature controls In arder to provide far greater control over the
heating system. For example, in @ community bullding the temperature could be set to 13/14’Casa
baseline temperature; but then up to 20°Cfor 3pm on Tuesday for a moeting - this means that the
heating system should not need to be adjusted manually between different users of the bullding,
These contrals often come equipped with an optimum start/stop function. This feature learns how
guickly a building warms up and conls down, meaning that heating times can often be reduced in the
morning and the heating can turn off earlierin the afternoon/evening, The control should costaround
£100-150, but with the optimum start feature should save around 5-10% on healing costs. This
control usually glves a return on investment within 12 mo nths.
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Zoning

Simple zoning withina bullding can be achieved through the use of programmable TRVs {thermostatic
radiator valves) and/for room dividers {fixed or moblle screens that can be used to section off larger
rooms into smaller spaces. Full zoning, control can be expensive and cannol always be retrofitted 1o
existing heating systems, emphasizing the need to include at the desigh stage.

for example; a bullding could be equlpped with a north and south zone, to compensate for heat gains
in one half of tha building by heating the porth zone to a higher temperature,

Another oxample wauld be to have the following heating zones:
»  Upstairs Offices
o Downstairs extension
»  Communal areas

This would allow specific areas to be heated Independently and would reduce heating costs
considerably.

Heating System Add-ons

Heating de-aerator

A de-gerator is a lechnology that has mutltiple benefits, '
Working in a similarway to a magnetic {ilter, the unit i fitted
to the heating distribution system near the boller. Figure 1
shows how the device works to remove dissolved air from
the water. The removal of the alr not only helps to stap
shudge bulld-up and prolong the life of the boiler, but also
reduces the running cost of thy lieating system by
preventing the formation of micro-bubbles on the Internal
surfaces of the heat exchanger {similar ta what happens on
the slde of @ saucepan), meaning that the boiler can more
efficiently get heat In to the water and so the boiler can be
turned down with 1o loss In heat output. This can resultin - . Jure 7: De-aerator system (Tadpale
savings of 7 to 29 percent and sbme companlos offer a 10 energy - above) / Spirovent V3 (below)
percent savings money back guarantee and have a usefullife

expectancy of up to 40 years.

R
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The units cost areund £75 to £300 each to purchase and install,
depending on system requirements. The distribution system
noads Lo be drainod down (or idaally frozen) for installation and
so the Ideal time to consider installing one of these is whan other
works are belng carried out, such as when redevelopment Is
taking place, or the boiler is due to be serviced.

‘SpiroVent’ manufacture 3 range of different models of
deacrators, butit's hest to let a heating englneer to decide which
one is best sulted for the system.

System Inhibitor & Other Additives

EndoTherm: Endotherm Is an energy saving additive which can he
added to any wet hased central heating system. Due to the surface
tension of fiuid and imperfections I materfals inside heating systems,
optimal thermal contact is not made. When added to the heating
systom, EndoTherm stably changes the surface tension of the fluid by
aver 60%, whilst remaining non-corrogive. This increases the thermal
contact which improves the heat transfer rate and efficiency; resulting
in rooms reaching the set temperature quicker und staying warmer for
langer. In addition, the return water temperature |s lower, which
allows boilers to condensate more ¢f ficlently and recover more latent
heat, The Saving Trust has recently approved this technology, after
independent lab testing shawed savings of up to 15%, hut worling on
a consatvative estimate of 7.5% is advised,

hitps://enerpysavingtrust.org. woducts/endotherm-energy-savin -additive

The additive needs adding to the system every 4 years and one bottle of 500m) is enough for a
domestic 8-10 radiator system; but for commercial buildings the rule of thuml is 1 litre per 100 ltres
of system volume. The additive is best added when other worls are being conducted, such as an
annual service,

Radiator Inhibltor:

Central heating inhibitor is a chemical solution that Is added to the central heating system circulation
water. It reduces the amount of rust and Internal corrosion that occurs inside the healing system,
which could reduce performance and efficiency. Sirilarly, to the Endotherm, it will need topping up
every couple of years which can again be done at the same (ime as a holler service,
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Current Minimum |

—

Heating controls

System add-ons
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LIGHTING

It was fantastic to see that all of the lighting within the building had already been yeplaced with LEDS,
including bowling green and carpark floodlighting. LED lamps typleally use only 10-20% of the power
cansumption that halogen/tunpsten lamps would require and around 50% of what fluorescent tubes
would use.

ELECTRICAL EQUIPMENT

Lighting and supplementary heating 1s assumed to be the main consumer of electricity within the
building at present, the yemaining consumptlon is allocated to the following nreas:

—  Catering & Refrigeration
Ventllation, extraction and pumps

_  Office and auxiliary equipment

Catering & Refrigeration

The building has a very limited amount of catering facllitles, consisting of @ small kitchenette
containing & mall set of hobs, microwave, a refrigerator, and several other small appliances.
Fverything looked in good condition and are of ai acceptable energy rating.

1t Is recommended that If a refriporation unit s only used onan infrequent basls, then it should elther
be switched off or installed with a saven-day timer for events that happen on @ regular weekly basis.
Full fridges should be packed in such nway as to help the flow of cool air around the fridge, whilst
fropzers should always be filled to make thom more efficient. By minimizing the amount of cald alr
that escapes with each opening, $0 is the amount of energy required to bring the freezer back down
to temperature, This can be done with something as simple boxes filled with bubble wrap for
example.

Ventilation, extraction and pumps

Changing raoms, tollets and litchens often have extraction fans fitted to the ceiling, wall or window,
Most of these units are powered by small motors, hut some are trickle vents. If the ventilated space
is not heated this type of fan is fine; but T the space is heated then the fan will be removing warm air
and moisture {the latter Is the reason for the fan), however, the consequence of this is that the
heating demand is increased. The most cost-effective solutlon 1s often to install window/wall-
mounted heat recavery room ventilators, The unlts cost around £250-350 to purchase {plus labour),
Units such os these are aften capable of recovering up to 80% of the extracted hent Lo preheat the
Incoming air, reducing the need for further heating,

As hullding efficiency Is impraved with insulation and draught proofing, buildings are intentionally
made more alrtight, and ronsequently less well ventilated. Since all buildings require a source of fresh
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air, the need for HRVS {heal racovery ventilators) has become obvious. Whil: opening a window does
provide ventilation, the buliding’s heat and humidity will then be lost in the winter and gained in the
summer, both of which are undesirable for the indoor climate and far encrgy efficiency, since the
building's heating system must compensate. An HRV Introduces fresh alrto a building {and removes
stale air) and improves climate control, whilst promoting efficient energy use.

Office and other electronic equipment

There is a common misconception that adding a screen saver will reduce energy consumption. Infact,
some screeh savers can increase energy consumption. Thercfore, the orpanisation should eheck that
vomputers arc set to powersave when they are not in use, Users should also be encourpged to switch
off the monltors of thelr PCwhen they are hot in use.

The arganisation should make use of power down plugs or one-click panel plugs to turn off all IT
equipment when not needed. These plugs are incarporated with energy saving measures, The power
down plug Is for use with a computer or TV, which automatically switches off devicos, such as printers,
scahnars ad speakers, linked to your desklop computer {or DVD player linked to the TV) when the
computer is switchuod off,

‘'he one-click panel works by monitoring the power needs of the maln device plugged in (ie,
computer) and through this monitoring of consumptian it will turn off any peripheral items,

Cuprent Minimur Realistic
- -Good 1 .f; tion
Fridges and Freazers . refry ratl *
practices
ventilation through EpE
extraction and trickle 8 4
vents,
-Orle-¢fi :
Electrical equipment 4 ne-click panels for
group electronics
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RENEWABLE ENERGY OPTIONS

solar PV

1 keeplng with our sustalnable energy hierarchy, we always advise that the potential for small-scale
renewable energy technologies Is considered normally after all apportunities for energy saving have
been implemented.

Background guidance

solar photovoltaic {PV) s a very popular and widely deployed technology actoss all seckors, with
racent growth driven by dramatit: price falls and the UK arrival of fead:in tarlffs (FITs) in 2010, The
FITs themselves have had a chequered history, due to frequent changes by government, which has
created some difficulties for the industry,

gystem Costs — typical solar PV systems would currently cost around £1,200-1 200 per kW* of peak
installed capacity, as jeflected in the calculations presented latar. it should be nated that only a few
years ago, the cost wolld have boen closer to £4,000-6,000 per kW. Further dramatic price falls are
not expected, since the basic panel price 15 o jonger the dominant component of gverall system
rosts,

=Glven the current valatility of the energy market, this amount can vary, but works as o general
gxpéectation.

Energy Genoration =2 typical well-sited 1IVp
solar PV system in the facingsouth will generate
on0-950 kWh, Some systems are achieving
even higher outputs n this arca, although
annual figures will vary by +/- 5% pased on the
weather.

Indinatisn

safety & Maintenance — Solar panels require
very little maintenance. They do need 10 he
lept reasonably clean but mounting the panels at a standard roof angle will ensure that rain will wash
most of the dust off the array. The panels can he deaned by hand using a hose il required, The panels
have o glass covering which can be smashod if hit by hard objects—itls best to site panels where they
are unlikely to be sublected to vandalism or have things dropped on them,

Connections & Wietefing - As well as the panels, space neads Lo be found for ane or more inverters,
which convert DC power to grld-squchmnised AL power hefore foeding It into your existing circuits
orthegrid. inverters willshut downthe PV system inthe event af any prid anomalles, including power
cuts; they can also start-up and re-synchronlse automatlcally when the grid stabllises again, Inverters
are always wired such that they can also be lsolated manually via switches on both the pC and AC
sides (see-schemntlc]. but under normal usage, thely operation s fully automatic,

e ,_.,,,.-—-:__’_.....-———___,_._»——-,_—:w-d
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RENEWABLE ENERGY OPTIONS

Solar PV

In keeping with our sustalnable energy hierarchy, we always advise that the potential for small-scale
renewable enerpy technologles is considered normally after all opportunities for energy saving have
been implemented.

Background guidance

Solar photovoltaic (PV) is a very popular and widely deployed technology across all sectors, with
rocent growth driven by dramatic price falls and the UK arrival of feed-In tariffs (FITs) in 2010, The
FITs themselves have had a chequered history, due to frequent changes by government, which has
croatud some dificulties for the Industry.

System Costs —typical solar PV systems would currently cost around £1,200-1,400 per kW* of peak
installed capacity, as reflected in the calculations presented later. It should be noted that only a few
years ugo, the cost would have been closer to £4,000-6,000 per kW. Further dramatic price falls are
not expected, since the basic panel price Is no longer the dominant component of overall system
costs.

*Glven the current volotility of the energy market, this amount can vary, but works as o general
expectation,

West South S
b 75 00 .43 A0 15 0 15 30 45 60 75 80

Energy Generation - a typical well-sitad 1kWp
solar PV system in the facing south will genorate venical
900-950 kWh, Some systems are achieving
even higher outputs in this arca, although
annual figures will vary by +/- 5% based on the
weather.

Inelination

safety & Malntenance — Solar panels require Flat
vory lttle malntenance. They do need to he

kept roasonably clean but mounting the panelsat a standard roof angle will ensure that raln will wash
most of the dust off the array, The panels can be cleaned by hand using a hose if required, The panels
have a glass covering which can be smashed if hit by hard objects —it is best tosite panels where they
are unlllely (o be subjected to vandalism or havao things dropped on them,

Conniections & Metering - As well as the panels, space necds to be found for one or more inverters,
which convert DC power t grid-synchronised AC power before feeding it into your existing circults
or the grid. Inverters will shut down the PV system In the event of any grid anomalies, including power
cuts; they can also start-up and re-synchronise automatically when the grid stabllises again, Invertars
are always wired such that they can also be isolatad manually via switches on both the DC and AC
sidos (see schematic), but under normal usage, their operation is fully automatic.
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Meterlng ls another Important conslderation: @
gencration meter records allunits generated by the
pV system, and 1 requlred in order to claim the
sEG, for which all small-scale renowable electricity
is allgible. Generation maters are now to be fitted
as standard hy all solar PV installers. It Is sometimes
desirable to fit a soparale gxport meter to record
only the net units exported to the grid; but systems
below 30 kW can be ‘doemed’ at 50% export, which
would be to the organisation’s benefit,

Economlcs - Mainstream grant support far PV has long
scheme closed at the end af March 2019. Thercfore, the ins

assuming no FIT payments.

AC molar sjpply

&2 Vde ludationawith
Lraniat

AC £daliglofeniwilh

Mira fupbig Tokigh
wlfsieaty
applianie)

gone and the Government's Feed-In Tarlff

tallation of a PV array has been assessed

The Smart Export Guaranteo - Following the cessatlon of the government FIT’s scheme 1t was

government for licensed electricity suppliers o offer

renewabla penerators for clectricity oxporied to the Nationa)
that the suppliers must pay a tariff ‘greater than zaro’ resultin
customers, A handful of electricity suppliers offer o reasonahle expor

replaced In January 2020 by the smart export guarantee {SEG). The 5t:G Is an obligation set by the

a taniif and make payment 0 small-scale

Grid. However, the law only stipulates
g In many offering a very low tariff to
L tariff of around Sp/kWh, a

comparison of which can be found on the f ollowing webslte (accurate as of January 2020).

ht;ps:{imvw,;glar-trade.o;g.uk[seg[

Suppller ! Tariff Rate

1 Socll Energy 6.0p
2 | omopstergy | 550
. b Ii.DN.h}e;t '-5.5;::
o - Sut;t-ti;sliPosucr S.5p -
~ T oomew | 4%

Flgure & - Top 5 SEG export tariff rate comporison {tanuary 2022)
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site Suitability

There are several factors that are going to Jignit the capacity of PV that con be installed, First of al), to
camply with the fit-and-inform’ policy of the local DNO {District Network Operator - SPEN in this
case) The fit-and-inform policy allows any clectricity connection to install up to 4kwp of solar PV 'per
phase’ (12kwp fora 3-phase connection) without prior consent from the DNO. If you want to install
more than 4kWp tor 12kwp) then a pre-application process is necessary, This Involves a lot more
worl for the Installer so many Installers have been in the habit of putting customers off the Idea of
having a larger system. secondly, solar PV systems are often limited by the amount of available roof
space, though this should fot pose a problem for this particular case. One final consideration should
be given to the extra cost of scaffolding during instaltation; multi-storey builds, or obstructians caused
by the lrregular building shape could drive up the price of the required scaffolding.

The green area on the Image below highlights a potential location for a solar BY installation, The
supgested area Is approx. 10m?* In size, normally only enough for around 2kwp of solar PV. The
presence of the slwlight window and dormer windows severely lifnits the mimber of panals that could
be installed, as-well as causing some early morning or evening shading
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Figure 9 - Potentiol location for @ solar PV systei, note the vear extenslon Is not present In this aerial photo.
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{he table helow shows the potesitial costs and returns of Installing
importance of maximising the on-site sg of genersted electricity

1 reality, achieving an offset rate of even
the workl, our electricity demand more

generation. This cun be comawhat allevinted by shiftin
solar diverters or encigy storuge systemd,
performance of & battery supported system. 1nstall co

for o far higher offset unit rate.

t-should be noted that the vio bility of @ satar PV {ns
fact that the organlsatian is on an excessive

sap/iwh.

S\,rstem petails '

ly high, though currently unovoidabie electricity

tatation at ¢

5% can be quite challenging 85,
ofien than not falls outside of a 50
g demand through simple smart
Seenario 4 & B are ihcluded to show

51 would of course increase,

a solar PV systom. it hightights the
{over exporting back to the grid}

eapaciully in this part of
lar PV systems’ peak
iise of Cnergy,
the potential
put it would atlow

)5 site is heavily influenced by the
tariff of

System capacity (kWp} .
Armuat generation [kWh! | 1,?5_6“# m#
Offset units {kWh) 352 1237 | 1,498
Offset unlts () T 20% 35% 50%. 70% 85%
 Savings from offsets T £320 £458 £641 £77R
“potential SEG {Sp/kWh) £70 g7 | £44 026 | s |
Full ihstidled cost £3,400 £3,400 " £5,000 1 £5,000
Simple payback(\'l:ars) 18.6 106 BT LY B
simple payback {lnc. SEG) 134 5,0 75 63

PRS-
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WATER EFFICIENCY

Toilets

Both tollets found within the building are fairly new models with duo-flush controls. Older tollets and
cisterns lend to be very wasteful when it comes Lo water, whilst modern toilets come with smaller
cisterns and allow for reduced flushes when required, saving around 60-75% of WC water
consumption.

Taps & Showers

There Is a mixture of Lap types within the building, but they are mostly twist-tops with no aerating
capabilities. Aeration Is the process of mixing air into the water flow, this gives the illusion of a high
flow rate whilst simultaneously reducing overall water usago, Non-concussive taps (also known as
self-closing taps, push button taps and press taps) can he purchased for around £20-30 (per palr).
Non-concussive taps deliver a set, timed water flow, negating the poss|bility of taps being accldentally
left open. Ideal for commercial bathrooms that raceive high unsupervised use.

An added benefl; when used as warm/hot water taps, the reduced flow also reduces the amount of
energy needed to heatthe water.

Figure 10 « Non-ocraling, twist-top taps.

Taps should be purchased that have a reduced flow of around 3,5 litres per minute, This should
reduce water use by 30-40% per tap.

The bullding showering facilities appear to be recently fitted electric showers with low-flow, aerating
heads, no further recommendations,

Current Minimum Nealistic Best*
, AT Non-concussive,
Mixture of tap types ~ Heplace old, Inefficient | e o tons fa
. # ; ~ aerdating taps for
mostly twist or lever, taps with modern units |
! hathrooms; |
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Actlon

Loft space
insulation

Loft hatch
replacement
Draught-
proofing -

letterbox

Pipe insulation

Internal wall
Insulation

Haating system
deaerator

Heating system
additives

Water-efficlent
taps.

Solar PV

ACTION PLAN

f

Priority

Vury High

Medium

High

High

Medium

Medlum

Medium

—

ow

Medium

Cost

Medium
(E10-
15/m?)

Low
{<£100)

very Low
(£10-£25)

Low
{£1-3 p/m)

High
(E50/m?)

Medium
{£150-
£200)

Low
(<£50)

Medium
(£100)

High
{£5,000)

Impact

High - The complete lack of insulation at the moment
means that the Impact of introducing it will be high,
Remed)al works to wiring and clearing will increase
the overall costs.

Wiedium - A lesser impact due to its size when
compared to the insulation itself, but a worthy
measure to Improve the bulldings tharmal retention,

Low - A very low-cost measure that will have a
decent Impact considoring the cost. Include keyholes
& letterhoxes.

Medium - Another relatively cheap measure that can
easily be done without professional help.

High - A high impact measure for a high price, but
will drastically reduce the heating demand as well as
Improve the comfort levels of the building,

Medium - Even a conservative 5% saving would
make this n worthwhile measure. Best left until
other works are being done to the heating.

Medium - An easy measure to include during an
annual service, or when |arger works are being done.

Low - A measure that can usually be left untll
hathrooms are refurbished; hot water taps are
slightly higher priorlty.

High - Solar PV would undoubtably reduce the day to
day running costs of the centre, hut come at a high
cost. Glven the very high electricily tarlff that the
organisation finds Itself on, it has a Falrly fast return
on Investiment,
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