PRESTATYN
TOWN COUNCIL

7 Nant Hall Road
Prestatyn
LL199LR

o January 2024
Dear Councillor

You are SUMMONED to attend a meeting of FULL
COUNCIL to be held in The Chambers, Prestatyn
Town Council, 7 Nant Hall Road, Prestatyn on
Wednesday 17t" January 2024 at 18.15pm.

If remote access is required, please contact the
office.

"@-v-f))[-_,

On behalf of the Town Clerk
Prayers will be held prior to commencement.
1 APOLOGIES

2 DECLARATIONS OF INTEREST
To receive notice of Councillors personal
and/or prejudicial interest in tonight’s
proceedings as required by Code of Conduct
legislation.

3 PUBLIC PARTICIPATION

4 MINUTES
Appendix i Meeting of Full Council 22.11.23

5 URGENT MATTERS ARISING

6 MAYORAL COMMUNICATIONS
Appendix ii Letter from Sophia Drew
Appendix iii Welsh Government consultation
on Fairer Council tax

7 SUPPORT FOR £5,000 EXPENDITURE FOR
FOUNDATION OF COMMUNITY PLAN

8 DENBIGHSHIRE COUNTY COUNCIL CODE
OF CONDUCT
Appendix iv

9 FREEDOM OF INFORMATION POLICY 2024
Appendix v
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CYNGOR
TREF PRESTATYN

i Ffordd Llys Nant
Prestatyn
LL19 9LR

gd lonawr 2024
Annwyl Gynghorydd

Fe’ch GELWIR i gyfarfod y CYNGOR LLAWN yn
Y Siambrau, Cyngor Tref Prestatyn, 7 Ffordd
Llys Nant, Prestatyn ar Ddydd Mercher 17
lonawr 2024 am 18:15pm.

Os byddwch angen mynychu ar-lein, cysylltwch
4'r swyddfa os gwelwch yn dda.

"@-\h-(])(-_,

Ar ran Clerc y Dref
Bydd gweddiau cyn cychwyn
1 YMDDIHEURIADAU

2 DATGANIADAU O DDIDDORDEB
Derbyn hysbysiad am ddiddordebau
personol a/neu ragfarnus y Cynghorwyr yn
nhrafodion y cyfarfod heno fel sy'n ofynnol
dan ddeddfwriaeth y Cod Ymddygiad.

3 CYFRANOGAETHY CYHOEDD

4 COFNODION
Atodiad i Cyfarfod y Cyngor Llawn ar 22.11.23

5 MATERION BRYS YN CODI

6 CYFATHREBIADAU'R MAER
Atodiad ii Llythyr gan Sophia Drew
Atodiad iii Ymgynghoriad Llywodraeth Cymru ar
Dreth Gyngor decach

7 CYMORTH AR GYFER GWARIANT O
£5,000 | SEFYDLU CYNLLUN CYMUNEDOL

8 COD YMDDYGIAD CYNGOR SIR
DDINBYCH
Atodiad iv

9 POLISI RHYDDID GWYBODAETH 2024
Atodiad v

112



10 VOLUNTEERING POLICY 2024
Appendix vi

11 FINANCIAL EXPENDITURES
Appendix vii SODD0?2 SODDO03, CC02, and
CCo03
Appendix viii BACS P8, P9, 9, 10, and M7

12 ACCOUNTS NOVEMBER AND DECEMBER
2023
Appendix ix November 2023 M8 Inc & Exp,
Bal Sheet, and Trial Bal
Appendix x December 2023 M9 Inc & Exp,
Bal Sheet, and Trig| Bal

13 BUDGET 2024-2025 APPROVAL
Appendix xi

14 PRECEPT 2024-2025 APPROVAL
Appendix xii

15 CAR PARKING

16 ENVIROMENTAL TENDERS 2024-2025
Appendix xiii

EXCLUSION OF PUBLIC AND PRESS

To resolve to exclude the public and press from the

remainder of this agenda on the grounds that
publicity would be prejudicial to the public interest
by reason of the confidential nature of the business

to be transacted. That Public and Press be excluded

in accordance with Local Government Act 1972.

17 STAFFING

To: All Town Councillors
All County Councillors
Public Notice

27/11/2023 16:08

10 POLIS| GWIRFODDOL| 2024
Atodiad vi

11 GWARIANNAU ARIANNOL
Atodiad vii ASDUO2 ASDUO03, CC02, a CCo3
Atodiad viii BACS P8, P9, 9, 10, a M7

12 CYFRIFON TACHWEDD A RHAGFYR 2023
Atodiad ix Tachwedd 2023 M8 Inc a Gwa,
Mantolen a Mantolen Brawf
Atodiad x Rhagfyr 2023 M9 Inc a Gwa,
Mantolen a Mantolen Brawf

13 CYLLIDEB 2024-2025 CYMERADWYAETH
Atodiad xi

14 PRAESEPT 2024-2024 CYMERADWYAETH
Atodiad xii

15 MAES PARCIO

16 TENDRAU AMGYLCHEDDOL 2024-2025
Atodiad xiii

EITHRIO'R CYHOEDD A’R WASG

Penderfynu eithrio’r cyhoedd a’r wasg o weddill yr
agenda hwn ar saij y ffaith y byddai
cyhoeddusrwydd yn anfanteisiol i fudg y cyhoedd
oherwydd natur gyfrinachol y busnes sydd i gael ej
drafod. Bod y Cyhoedd a'r Wasg yn cael ey heithrio
yn unol & Deddf Llywodraeth Leol 1972,

17 STAFFIIO
I'r: Cynghorwyr Trefi Gyd

Cynghorwyr Sir | Gyd
Hysbysiadau Cyhoeddus

FC Agenda 17.01.2024 .docx 2/2
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FULL COUNCIL MEETING

Minutes of Full Council Meeting held on 22" November 2023 18:15 — 19:58
PRESENT
Councillors: Clir B. Murray (Mayor & Chair), Clir A. West (Deputy Mayor & Deputy Chair),
Clir C. Holliday, C . Lifford, Clir S. Frobisher, Clir A. Sampson, Clir C. Evans.
Remote Councillors: Clir K. Clewett, ClIr H. Irving, Clir G. Sandilands, Clir J. Thompson-Hill,
and ClIr J. Matthews.

IN ATTENDANCE

Mrs L. Fearn — Town Clerk & RFO, Miss J. Owens — Administration Officer,
Mr M. LeDoux-Deakin — Office Manager, Reverend D. Ash, Mrs S. Wynne — Town Crier, and
Ms R. Salisbury — Denbighshire County Council Accessible Play Officer.

WELCOME AND HOUSEKEEPING

Mayor Clir B. Murray welcomed all Councillors and Guests then spoke about Prestatyn and
Meliden's 2023 Remembrance Services and how they were truly wonderful services to
remember those fallen.

The Town Clerk introduced and welcomed the newly appointed Town Crier, Mrs S. Wynne,
and Office Manager, Mr M. LeDoux-Deakin.

APOLOGIES

Clir A. Tomlin, Clir B. Williams, Clir E. Heaton, Clir G. German, Clir J. McLellan, and ClIr T.
Jones MBE.

PRAYERS

Reverand D. Ash said prayers, and prayed for the family, friends, and community of Wilf
Henderson, Jevon Hirst, Harvey Owen, and Hugo Morris.

Mrs S. Wynne, Mr M. LeDoux-Deakin, and Reverend D. Ash left the meeting at 18:20.

Mayor Clir B. Murray passed on thanks received from Dop family for the flowers sent in
response to their recent unfortunate incident.

Mayor Clir B. Murray mentioned the wonderful 100" Birthday celebrations he recently
attended for Hetta Richards. All members wished her a very “Happy Birthday!”

159 DECLARATIONS OF INTEREST

Councillors were reminded of the need to declare personal and/or prejudicial interest in
tonight's proceedings in accordance with the code of legislation.

NONE RECEIVED

160 PUBLIC PARTICIPATION

Public not present, participation not received.
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NONE RECEIVED

161 DENBIGHSHIRE COUNTY COUNCIL ACCESSIBLE PLAY OFFICER RUTH
SALISBURY FOR PLAY PRESENTATION

Ms R. Salisbury introduced herself to all Councillors as part of Denbighshire County
Councils’ Play Ranger Team, who provide safe outdoor community play sessions for
children. Children have the ‘Right to Play.’ The team are seeking funding to hold weekly after
school play sessions through 2024 at Prestatyn’s Station Road Park and Ysgol Penmorfa’s
MUGA. The sessions would be available for all, including children with disabilities. The
sessions improve mental health, happiness, social skills, and wellbeing.

During 2023's Summer Holidays, weekly after School sessions were held at Prestatyn's
Bodnant Parc however this was not the best location.

The sessions would be directed by DBS checked staff, two Play Rangers alongside a senior
member. Ms R. Salisbury stated for a weekly session for 39 weeks of the year, the
programme would cost a total £4,999.02.

Councillors agreed to revisit the discussion once the Town Clerk collates further information
from the Play Rangers team at Denbighshire County Council.

PROPOSED: ClIr B. Murray (Mayor & Chair)
SECONDED: ClIr C. Holliday
ALL (12) AGREED UNANIMOUSLY

162 MEETING OF FULL COUNCIL 13" SEPTEMBER 2023

Clir C. Evans enquired regarding the Farmers Market. Clir J. Harland is revisiting the idea.
Deputy Mayor Clir A. West asked about the status of purchasing a Silhouette Solider. Town
Clerk confirmed that one had be bought for Meliden Memorial area.

Clir C. Evans added that the local group had also purchased a lady solider.

Minutes recorded as a true record of the meeting.
PROPOSED: Clir C. Evans

SECONDED: Clir A. West (Deputy Mayor & Deputy Chair)
ALL (12) AGREED UNANIMOUSLY

163 MEETING OF FINANCE AND MANAGEMENT 11" OCTOBER 2023

Minutes recorded as accepted.

PROPOSED: CliIr C. Holliday
SECONDED: ClIr B. Murray (Mayor & Chair)
ALL (12) AGREED UNANIMOUSLY

164 MEETING OF COMMUNITY DEVELOPMENT REGENERATION COMMITTEE 11t
OCTOBER 2023

Minutes recorded as accepted.

PROPOSED: ClIr C. Holliday
SECONDED: ClIr C. Evans
ALL (12) AGREED UNANIMOUSLY
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165 TRANSPORT FOR WALES LETTER

Transport for Wales letter regarding an update on the toilets at the station be received.
RECEIVED

166 ONE VOICE WALES NEWSLETTER

One Voice Wales Newsletter to be received.
RECEIVED

167 REVIEW OF DEMOCRATIC HEALTH IN THE COMMUNITY AND TOWN COUNCIL
SECTOR NOTICE

Review of Democratic Health in the Community and Town Council Sector to be accepted.
ACCEPTED
168 THANK YOU EMAIL FROM FRIENDS OF PRESTATYN CORONATION GARDENS

Email thanking members for inviting them to the last meeting to receive their award. Friends
of Prestatyn Coronation Garden’s email to be accepted.

ACCEPTED

169 CEMETERY MEETING MINUTES OF RHUDDLAN TOWN COUNCIL 26"
OCTOBER 2023

Deputy Mayor Clir A. West briefed members of the meeting he attended on behalf of the
council.

Draft Minutes of Rhuddlan Town Council Cemetery Meeting 26" October 2023 to be
accepted.

ACCEPTED

170 PRESTATYN CARNIVAL COMMITTEE GRANT FEEDBACK 2022-2023

Prestatyn Carnival Committee Grant Feedback 2022-2023 to be accepted.
ACCEPTED

171 RAAC SURVEYS REPORT EXPENDITURE £750

Town Clerk informed Councillors that the three Community Centres had been surveyed and
the Prestatyn Town Council Offices had a desk top survey. Confirmation had been received
no evidence of any RAAC Reinforced Autoclaved Aerated Concrete had been found.

Cllr G. Sandilands enquired about Ty Pendre.
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Town Clerk confirmed Denbighshire County Council had not found any evidence of RAAC at
Ty Pendre.

Town Clerk updated members that still waiting on the completion of the CAT for Ty Pendre
from Denbighshire County Council and had chased this as not to hold up the grant
application with Local Places for Nature Grant since ownership will be required.

RAAC Surveys Report and expenditure to be accepted.
PROPOSED: CliIr C. Holliday

SECONDED: CliIr C. Evans

ALL (12) AGREED UNANIMOUSLY

ACCEPTED

172 RESERVES EXPENDITURE BUDGET INCREASE £38,250 FOR 2023-2024

Town Clerk confirmed purchase order for £26,240 for the installation of six speed indicating
devices within Prestatyn and Meliden has been placed with Denbighshire County Council.
Town clerk confirmed purchase order for £12,010 replacing and renovating Bus Shelters has
been placed with Denbighshire County Council.

Councillors agreed to accept use of £38,250 reserves to pay for both capital expenditures.
Splitting the items out on separate budget lines (nominal accounts) for transparency.

PROPOSED: ClIr C. Evans
SECONDED: Clir C. Holliday
ALL (12) AGREED UNANIMOUSLY

173 FINANCIAL EXPENDITURES: SO/DD 01.23, BACS 8, P7, AND M6

Standing Order payments, Direct Debit payments, BACS 8, P7, and M6.
Proposed to accept all payment schedules.

PROPOSED: CliIr C. Holliday

SECONDED: ClIr A. West (Deputy Mayor & Deputy Chair)

ALL (12) AGREED UNANIMOUSLY

APPROVED

174 VIREMENTS V14 £750 RAAC, AND V15 £500 ECIR EXPENDITURE

Town Clerk explained that £750 from nominal 4670 Local Community Servies had been
transferred to 4660 Community Centre using a virement to cover cost of Electrical Inspection
Condition Report (ECIR) unforeseen expenditure.

Town Clerk explained that £500 from nominal 4240 Insurance has been transferred to 4210
Legal/Professional using a Virement to cover the RAAC survey charges.

Virements V14 £750, and V15 £500 to be approved.
PROPOSED: CliIr C. Holliday
SECONDED: CliIr B. Murray (Mayor and Chair)

ALL (12) AGREED UNANIMOUSLY
APPROVED
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175 VIREMENT V13 £14,000 for WARM HUBS 2023-2024

Town Clerk explained that £1,000 from 4770 Countryside and £1,000 from 4775 Costal
Project nominals along with £12,000 from 4930 Community Centre Assets had been
transferred to 4750 Mental Health and Well Being for Warm Hubs initiative totalling £14,000.
The Town Clerk proposed to introduce weekly Warm Hubs commencing from 4" December
2023 for 2 weeks in then starting again in on January 8", 2024.

Virement V13 £14,000 to be approved.
PROPOSED: Clir C. Holliday

SECONDED: Clir B. Murray (Mayor and Chair)
ALL (12) AGREED UNANIMOUSLY
APPROVED

176 ACCOUNTS OCTOBER 2023 M7, INC & EXP, BAL SHEET, AND TRIAL BAL

Accounts October 2023 M7, Inc & Exp, Bal Sheet, and Trial Bal to be approved.

PROPOSED: Clir C. Holliday

SECONDED: Clir B. Murray (Mayor and Chair)
ALL (12) AGREED UNANIMOUSLY
APPROVED

177 GRANTS RECEIVED PRESTATYN CARNIVAL COMMITTEE £2,000

Clir C. Evans said the previous Prestatyn Carnival was amazing.
ClIr G. Sandilands proposed to offer a £2,000 grant.
PROPOSED: ClIr G. Sandilands

SECONDED: Clir C. Evans

ALL (12) AGREED UNANIMOUSLY

178 |IRPW LETTER

The Town Clerk presented the IRPW letter for information to Councillors relating to their own
personal tax liability.

Accept letter.

PROPOSED: CliIr J. Matthews
SECONDED: Clir C. Evans

ALL (12) AGREED UANIMOUSLY

179 IRPW POLICY £52 CONSUMALBES AND TRAVEL REASONABLE COSTS
REIMBURSED

Town Clerk highlighted the new proposal including either a £52 payment to members next
year to help cover the cost of office consumables or Council could include the options for
members to be reimbursed in full.

Clir C. Evans suggested the amount £52 be recommended as policy for Prestatyn Town
Council.
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The Town Clerk suggested the amount to reimburse for travel expenses be ‘reasonable
costs.’

IRPW Policy to be accepted to include proposal of £52 per member per year to cover costs
for stationary and reasonable costs for travel to be reimbursed.

PROPOSED: Clir J. Matthews
SECONDED: Clir C. Evans

ALL (12) AGREED UANIMOUSLY
ACCEPTED

180 DRAFT BUDGET 2024-2025 PROPSOED £586,045

The Town Clerk presented the 2024-2025 Draft Budget expenditure of £586,045 increase
from last year of £12,350.

The Town Clerk highlighted the Councils current predicted 2023-24 Budget amount of
£573,695 has increased £611,945, to cover Bus Shelters and SID’s purchases in this
financial year which has come out of reserves. Also, includes predicted expenditure of
£14,000 for Warm Hubs winter 2023.24.

Predicted underspend at the end of the year is £22,463.

Noted - Community Support Officer, Councillor emails, and Ty Pendre renovation work has
not been delivered total £34,000.

Additional expenditure of £44,867.71 had been spend in 2023.24 not budgeted for.

Clir S. Frobisher feels the £36,000 should be targeted at Food Banks and services that help
with the cost-of-living crisis not floral beds throughout the town.

Town Clerk is looking at applying for a £250,000 grant from Local Places for Nature.
However, a commitment from Prestatyn Town Council for a 5-year annual maintenance plan
would be needed to support the application.

The Town Clerk hoped savings could be made each year if the planting scheme had
efficiencies designed within the plan.

Town Clerk reiterated Budget is not set in stone if they wish to move monies between
nominals that is possible using virements, as demonstrated this year.

Councillors agreed with the budget of expenditure of £586,045.
PROPOSED: Clir C. Holliday

SECONDED: CliIr C. Evans

ALL (12) AGREED UNANIMOUSLY

181 DRAFT PRECEPT 2024-2025

The Town Clerk explained the six Precept options to Councillors and the impact each option
has on balances/reserves.

Deputy Mayor Clir A. West expressed reserves need to be looked after as you can only
spend it once.

Clir G. Sandilands proposed an amendment for Option 3; increase of 5.5% precept to £67.25
increase of £3.51 for Council Tax D Band Properties for 7907 dwellings.

Clir C. Holliday stated that this would increase monthly payments by 30p, and seconded
option 3.
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Clir H. Irving opted for Option one; 0% no increase keep precept £63.74 for Council Tax D
Band Properties for 7907 dwellings.
Clir. J. Thompson-Hill seconded this proposal.

PROPOSED: Clir H. Irving
SECONDED: CliIr J. Thompson-Hill
FOR: 4

AGAINST: 8

ABSTAINED: 0

Reverted to first proposal.
PROPOSED: ClIr G. Sandilands
SECONDED: CliIr C. Holliday
FOR: 8

AGAINST: 4

RESOLVED OPTION THREE APPROVED 5% INCREASE OF £3.51 FOR D BAND
PROPERTY INCREASING TO £67.25 FROM £63.74

182 DENBIGHSHIRE COUNTY COUNCIL PRECEPT FORM 2024-2025

Denbighshire County Council Precept Form 2024-2025 to be completed as discussed and
agreed £531,712 for 7907 dwellings increase of 5.5% £3.51 D Band Property from £63.74 to
£67.25

PRECEPT WOULD BE £531,712 FOR 7907 DWELLINGS
PROPOSED: Clir C. Holliday

SECONDED: Clir B. Murray

ALL (12) AGREED UNANIMOUSLY

APPROVED

183 DRAFT STANDING ORDERS POLICY 2023

Town Clerk highlighted amendments.
ClIr C. Evans queried staff procedures if complaints of the Town Clerk.
Town Clerk to insert wording to direct all personnel to the correct procedure.

Accept Standing Orders Policy.

PROPOSED: Clir A. West (Deputy Mayor & Deputy Chair)
SECONDED: Clir C. Holliday

ALL (12) AGREED UNANIMOUSLY

184 DRAFT ROOM HIRE POLICY 2023

The Town Clerk reiterated the Draft Room Hire Policy, confirming statutory organisations and
businesses will be required to pay an amount to hire the Chambers from 2024 to cover the
cost of electricity, etc, however charities and local groups will not be charged.

Accept Room Hire Policy.

27/11/2023 17:33  Item 4 Appendix i Draft Full Council 22.11.23 Minutes.docx 7/8



ltem 4 Appendix i

60
PROPOSED: ClIr A. West (Deputy Mayor & Deputy Chair)
SECONDED: Clir C. Holliday
ALL (12) AGREED UNANIMOUSLY

185 DRAFT PUBLICATION SCHEME INCLUDING PHOTOCOPYING POLICY 2023

The Town Clerk reiterated the cost for photocopying services would commence in 2024 at
Prestatyn Town Council; 10p per one sheet of coloured paper, 5p per one sheet of black and
white paper.

PROPOSED: Clir A. West (Deputy Mayor & Deputy Chair)

SECONDED: Clir C. Holliday
ALL (12) AGREED UNANIMOUSLY

186 ENVIROMENTAL TENDER EXPRESSION OF INTEREST 2024-2025

Environmental Tender Expression of Interest Notice 2024-2025 to be approved in readiness
to advertise in the Daily Post.

PROPOSED: Clir B. Murray (Mayor & Chair)
SECONDED: CliIr S. Frobisher
ALL (12) AGREED UNANIMOUSLY

187 ENVIROMENTAL TENDER 2024-2025

Environmental Tender 2024-2025 to be approved and released.

PROPOSED: CliIr B. Murray (Mayor & Chair)
SECONDED: ClIr S. Frobisher
ALL (12) AGREED UNANIMOUSLY

188 DENBIGHSHIRE COUNTY COUNCIL CAR PARKING CHARGES OF £12,700 TO
BE INCREASED

Town Clerk raised concerns about meeting with Mike Jones when he mentioned
Denbighshire County Council will be increasing car parking charges from 01.04.24

Costing are out of date. As Ty Nant Surgery was not there originally when costs agreed.
Limited free spaces throughout the day due to the high volume of staff and patients. Permits
sold to BCU. Mike Jones has proposed to install ticket process for no charge stays to
produce some future data to enable some monitoring.

Town Clerk proposed to take the discussion to January's Full Council Meeting with further
information and Declarations of Interest. Councillors agreed to discuss Ty Nant car parking
in January's Full Council meeting.

ALL MEMBERS AGREED TO POSTPONE TO JANUARY’S FULL COUNCIL MEETING

Mayor/Chair
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Neuadd — y ~ Brenin / Kings Hall
Kings Avenue
Prestatyn
Denbighshire
LL19 SAA
Tel: 01745 857485
e-mall: sophiadrewS1i@gmall.com
Clir Bob Murray, Mayor of Prestatyn and Clir Carol Holliday, Consort.
Town Clerk’s Office
7 - 9 Nant Hall Road
Prestatyn
LL19 LN
30" November 2023,
Dear Clir Bob Murray and Clir Carol Holliday

| wish to thank you on behalf of the hall trustees, for coming to The Sophie Singers concert
on Friday 24" November 2023,

Together with your kind donation we raised £200 for the hall.

Today we have replanted the two flower beds in front of the hall to create a colourful
display during dreary winter months. Maintenance of the hall is ongolng and our small
singing group has helped to keep the hall looking attractive by raising these much needed
funds,

Our concert was well attended thanks to Prestatyn Town Council circulating the information
of the event.

Yours sincerely

/ig(?d/\.m b«f%\l '

o
o~

Sophia Drew Secretary Trustees Kings Hall

Chairperson. Clir Carol Holllday Treasurer, Rev. John Marsden Secretary. Sophia Drew
Charity Registration No. 1110116
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FAO of City ,Town and Community Council Clerks.

Welsh Government have opened a consultation on
proposed changes to the Council Tax System. The objective
of any reforms is to make the system fairer for tax payers
and to ensure it is a progressive tax.

Denbighshire County Council will be responding to the
consultation corporately, and will be agreed by Cabinet

This consultation will impact on the city, town and
community councils precepts, so | would therefore
encourage you all to read through the information on the
link below to understand the potential impact and to help
inform you whether the Council would wish to respond to
the consultation.

Consultation on a Fairer Council Tax: phase 2 [HTML] |
GOV.WALES
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Dear Clerks,
Message from Denbighshire County Council’s Standards Committee

As you and your Council members will be aware, members of the Standards Committee visit Town,
City and Community Councils as part of their rolling programme of observations on adherence with
the Code of Conduct. | have been asked by Members to provide a regular anonymised and generic
feedhack to all Councils, so that good practice can he shared and to highlight areas which may be of
assistance in improving governance generally.  The following may be areas where your Council may
wish to review or implement or consider if any action is needed.

» Declaration of Interests at meetings

Practice varies from Council to Council an members declaring a personal interest; or a personal and
prejudicial interest. Members need to declare which interest it s — as If the interest is personal and
prejudicial then they should be leaving the room for that item, unless they have been granted a
dispensation from the Standards Committee or have the benefit of an exemption under the Code.
Members should also be stating the actual nature of the personal interest, which should be recorded
and noted in the minutes, The PSOW Guidance to Community Councils Is available on her website
and | strongly recommend that this is shared with all members, whether long standing or newly
installed.

. Self regulatory protocols

The Standards Committee is keen to ensure that all Councils have this in place, duly adopted and the
existence is raised amongst the membership. Such frameworks are essential tools where disputes
arise member to member; such disputes may impact on the reputation of the Council and take away
from the good work that is delivered for communities. In the event that a member lodges a
complaint with the PSOW then she will almost always refer the complaint to be dealt with locally via
a SRP. The protocol needs to work for your specific Council and should be an efficient method of
resolution. Some Councils use a neighbouring Community Councll to assist and support, ona
reciprocal basis. One Voice Wales has a good example which may be of assistance. The County
Monitoring Officer does not have the capacity to become involved in the protoco! process at
Community level; partly because of resources but also due to the potential for a complaint to be
referred to them and the Standards Committee from the PSOW and the need to avoid any conflict of
interest.

] Dispensations

The Standards Committee notes that it has not received any application from a community council in
recent years; it is not clear why this is but a reminder to clerks that it is possible to make an
application.

J Code of Conduct Training

A programme of training events was provided across the County, face to face and online; morning,
afternoon and evening sessions. Sadly with very low uptake generally from Town, City and
Community Councils for this offer from County. This may be because the members have taken up
training on the Code of Conduct elsewhere; however the low up take has been noted. Standards
Committee would very much like to see this increasing when future sessions are offered. Training
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will raise awareness of members legal duties and should reduce the number of complaints against
members,

. Clerks’ contracts of employment / job descriptions.

Clerks are employees and should therefore have the requisite employment doecumentation in place,
together with details of how they will be line managed and that duties are being met such as
financial obligations for filing of reports or accounts are checked that submission has taken place for
example. There should he a clear delineation between the role of the clerk and that of the Council.
Further, the well being of the clerk as a valuable and key employee and being treated with respect
and consideration as an officer of the Council cannot be understated.

Finally, Standards Committee as ever recognises and thanks all community councils for the worl and
services they deliver for thelr communities and will continue with their visits to all Councils between
now and the end of this term.

Regards

Monitoring Officer
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Prestatyn Town Council
Freedom of Information Policy
2023
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Part 1

1. Purpose
This Policy sets out the principles which underpin Prestatyn Town Council's (the Council’s)
approach to the promotion of open government and reinforces its commitment to openness.

2. Status
This Policy is not a legal document, and it does not confer rights or override any legal or
statutory provisions which either require or prevent the disclosure of information.

The Policy applies to information held by the Council. Contracts with private companies
entered into by the Councll include terms relating to the disclosure of information.

Throughout this Policy, references to the Council are references to Prestatyn Town Council.

3. The Freedom of Information Act 2000
The Policy reflects the key features of the Freedom of Information Act 2000 (the Act),
including the categories of exempt information specified within this legislation.

The Council also takes into account to the requirements of the Cabinet Office’s Freedom of
Information Code of Practice (4th July 2018), which sets out best practice in discharging
functions and responsibilities under the Act.

4. Key features of the Freedom of Information Act 2000
The Act provides a general right of access to recorded information held by the Council and
places two general duties on the Council:

+  To be informed in writing whether we hold information meeting the description set out
in a request; and
« To provide the information we hold which relates to the request.

The criteria for when information is legally ‘held’ by the Council include:

+ Information held, that is, in our possession in a recorded form at the time the request
is received

+ Information stored in off-site servers or cloud storage

« Information held by other organisations and authorities on behalf of the Council,
including, for example by contractors

Information that is created after a request is received is not 'held’ for the purposes of the Act,
nor is information that has been deleted from the Council's systems and file plan and is only
held in electronic back up files

The Act also:

+  Provides statutory time limits for complying with a request for information

« Requires the Council to provide advice and assistance to people seeking information

+  Requires the Council to state the basis for the refusal of a request for information and
to provide advice on how to complain in those circumstances

These duties are subject to exemptions which are set out in Appendix 1 and 2.

Whilst some of these exemptions are absolute, others are qualified, which means that the
Council must apply what is known as the public interest test before deciding whether to
withhold or release the information.
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The Council must assess whether in all the circumstances, the public interest in maintaining
the exemption outweighs the public interest in disclosing the information.

In doing so, the Council must make a distinction between what is genuinely in the public
interest and what may merely be of interest to the public.

The Act provides that apart from the exemptions referred to above, the Council may also
refuse to confirm or deny whether it holds information and/or give access to it where:

» To do so would exceed the cost limit

» Afee is required and has not been paid

» Requests are vexatious or repeated or where substantially similar requests are
received from the same person

» The applicant has not provided sufficient detall to identify the information required

The Council Is also required to adopt, implement, maintain and regularly review a publication
scheme which commits the Council to publish certain classes of information routinely,
without the need to make a request to access it. The scheme miust specify:

* The classes of information which the Council publishes as part of its normal business
activities

»  How the information can be obtained

+  Whether the information is available free of charge or on payment

5. The Information Commissioner’s Office

The Information Commissioner’s Office is the independent authority set up to uphold
information rights. Its duties include the promotion of the observance of the requirements of
the Act, the promotion of good practice and the investigation of complaints about a public
authority’s failure to comply with the requirements of the Act. Upon investigating a complaint,
the Information Commissioner may compel a public authority o disclose information if it is
considered that it was incorrectly withheld.

6. The Environmental Information Regulations 2004

Where recorded information Is requested which Is defined as ‘environmental information’,
then the request will be dealt with under the Environmental Information Regulations (the
Regulations), rather than the Act.

The Regulations provide a general right to access information which falls within the definition
of environmental information. This definition encompasses information on:

+ The state of the elements of the environment, such as air, atmosphere, water and
land, and the interaction between these elements

« Factors affecting or likely to affect these elements, such as emissions, noise,
radiation and waste

«  Measures and activities that affect or may affect these elements and factors

* Reports on the implementation of environmental legislation

« Cost-benefit and other economic analyses used in the measures and activities
referred to above

« The state of human health & safety where this is affected by elements of the
environment

There are two key differences between the Regulations and the Act:

* Requests may be made verbally
« The circumstances in which requests can be refused are more limited
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The Regulations contain a presumption in favour of disclosure and like the Act, if the Council
refuses to provide any information it holds, it is required to state in writing'its reasons for
doing so, applying one of the exceptions to the duty to disclose information. These
exceptions are set out in Appendix 3.

7. Key principles of the Council’s approach to openness
Notwithstanding the requirements of the Act and the Regulations, the Council Is committed
to the following principles, which are explained in more detail in Part 3:

»  Maximising openness in the way it conducts its business

« Presenting information in clear language in line with its language scheme and taking
account of different needs

» Making extensive use of the Council's website www.atprestatyn.co.uk as a means of
publishing information

»  Providing prompt and comprehensive responses to requests for information

+  Providing a right to request an internal review where a member of the public is not
satisfied with the response received '

« Providing information free of charge wherever possible and clear advice about
charges and when they apply

+ Respecting personal privacy, commercial confidentiality, the duty of confidence and
all laws governing the release of information

8. Review of the Policy

This Policy will be kept under review to ensure that the Council meets statutory requirements
and any codes of practice made under the Act.
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Part 2 Requests for information

1. Providing advice and assistance

The Council will as far as is reasonable and possible anyone who has made a request or
wishes to make a request with advice and assistance in relation to their requests for
information.

Anyone requiring advice in respect of access to information should contact the Information
Governance team using the contact details provided on the contents page of this document.

2. Making a request for information
Requests for Information must be in writing and can be made:

+ By email
* By using the online form provided on the Council’s website
« By post, to the address provided

The Council provides information on how to exercise these options prominently on its
website.

The exception to the requirement to make a written request are those that fall under the
Environmental Information Regulations, which may be made verbally.

Requests for information must:

« Include an email or postal address to which the reply is to be sent

. Give sufficient detall for officers to identify what information is required — where a
request does not contain enough detail for officers to decide what information the
applicant wants clarification can be asked for

Where a person Is unable to put his or her request in writing, the Council will ensure that
appropriate assistance Is given to enable a request for information to be made.

Depending on the circumstances, this will include:

«  Advising them that another person or agency may be able to assist them with the
request, or make the request on their behalf

+ In exceptional circumstances, taking a note of the requested information, by
telephone or in person, and providing the note to the requester for confirmation. In
such cases, once verified by the requester and returned to the Council, the note will
constitute a written request for information and the statutory time limit for reply will
begin once the confirmation is received

3. Providing a prompt and comprehensive response to a request for

information
The Council will respond promptly and positively to requests for information.

If we withhold information and/or are unable to provide the information in the form preferred
and requested by the applicant we will explain why.

The Council is required to respond to a request for information under the Act or Regulations
promptly and in any event, within 20 working days of its receipt. A working day means any
day excluding a Saturday, Sunday or any day that is a designated Bank Holiday.

The 20 working day period for response begins:

« The day after a request is received by the Council, or
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«  The day the Council receives further information which it needs to identify and locate
the information requested

Therefore, the date of receipt is not the date the request is passed to the Information
Governance team to be processed.

However, where a request is sent by emall, if an automated ‘out of office’ message provides
instructions on where to re-direct a message, the request would not be received by the
Council until it was re-sent to the alternative contact.

Where the Council is not able to provide the information free of charge and decides to
charge a fee, the applicant will have a period of three months to pay from the date a notice
requiring payment is sent by the Council. This may arise where a large volume of
photocopying is required.

The period between the giving of a notice and the date the fee is received is not included in
the 20 working day calculation.

Requests for information received in Welsh will receive a response in Welsh. Where
documents are only available in English they will be provided in that form but under cover of
a letter or email in Welsh.

In dealing with a request for information, the Council is not required to acquire or create
information it does not already hold. If we believe that another public authority may hold the
information being sought we will consult with them. In such cases, the identity of the
requester will not be shared with the other public authority.

If the other public authority does hold relevant information, the requester will be advised that
the Council does not hold the information and be given details of how to contact the relevant
authority. The option will also be given, with the requester's permission, of having the
request transferred to the authority holding the information.

Information that is already available as part of an existing charged service will be provided
through that service.

The Council will not provide information which is already reasonably accessible to the
requester and in particular, information made available under the publication scheme.

A requester may express a preference as to how the information is to be supplied. For
example a spreadsheet, a paper copy or a summary. Where reasonably practicable, the
Council will comply with the stated preference.

Where it is not possible to comply with the requester’s preference we will explain why.

Where the information being requested is a dataset and the requester has asked for an
electronic copy, we will as far as is reasonably practicable, provide the information in a re-
usable form such as an Excel spreadsheet.

Information released to the requester may be re-used under the terms of the Open
Government Licence 3.0.

4. Cost limit
The Council may refuse to deal with a request where we estimate that doing so would
exceed the ‘appropriate limit', more commonly referred to as the ‘cost limit".

The cost limit is based on a flat rate of £25 per hour and for the Council is £450 (18 hours).
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However, we can only take into account the following activities when estimating whether
responding to a request would exceed this limit. These are:

» Establishing whether the information is held
+ Locating and retrieving the information
+ Extracting relevant information from the document containing it

The Council cannot take into account other activities such as redaction when calculating the
time it would take to deal with a request.

5. Vexatious requests
There is also a provision in the Act which enables the Council to refuse to provide a
substantive response to a request if it is deemed vexatious.

Determining whether a request is vexatious may not be entirely straightforward as the Act
does not define what makes a request vexatious. However, such requests would include the
following:

« An abusive or offensive request that causes an unjustifiable level of distress, or
where threats are, or have been made against staff

*  Where the request is likely to cause a disproportionate or unjustified level of
disruption, irritation or distress

In considering whether a request is vexatious, the Council will refer to the Cabinet Office’s
Code of Practice, guidance and decisions from the Information Commissioner’s Office and
decisions made by the Information Tribunal.

6. Internal reviews

The Council will provide a requester with a right to an internal review where they are not
satisfied with the handling of a request, the response they have received or they disagree
with a decision to withhold information.

Where the Council refuses to provide information, including where information is not held,
the notification of the decision will include details of how to request an internal review by the
Head of Administration & Law.

Requests for internal review are normally accepted within 40 working days of the Council's
initial response to a request. The Council is not obliged to accept internal reviews after this
time. The initial response should advise the requester of this.

The contact details of the Information Commissioner’s Office will also be provided.
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Part 3 Explaining the Principles

1. The Council will be as open as possible
The Council will make information available unless there are legal or public interest reasons
for not doing so.

Examples where information would not be made public include:

«  Where information requested under the Freedom of Information Act falls within one of
the categories of exempt information listed in Appendices 1 and 2 and where
relevant, the public interest lies in withholding it

«  Where an exception under the Environmental Information Regulations applies

«  Where a breach of confidentiality would occur

«  Where information contained in reports to Council committees are deemed
confidential or exempt under Section 100 of the Local Government Act 1972

Meetings of the Council, the Executive Board and committees will take place in public.
However, there may be occasions when the public will be excluded when exempt information
is being discussed. This will be identified on the agenda.

2. Presentation of business

The Council will present its business in clear language in line with its language scheme. It
will aim to produce brief, easy to read documents and will have regard to the needs of
differing sectors of the community including people with disabilities.

3. Publication scheme
The Council maintains a publication scheme, which provides a means by which the public
can identify key information produced by the Council in the course of its business.

The Council has adopted the model publication scheme approved by the Information
Commissioner’s Office.

The publication scheme can be found on the Council’s website. The Council is committed to
maximising the use of its website to publish information, including datasets as required by
the Protection of Freedoms Act 2012.

4. Charging for information
The Council aims to make as much information as possible available free of charge and
does so in the main by providing responses electronically.

However, where a requester specifies a hard copy as their preferred format for receiving the
information and a large amount of photocopying or printing is required a charge will be
made.

The standard cost per copy is as follows:

* A4 black & white 5p
« A4 colour 10p

The Council reserves the right to charge at a higher rate where any statutory right to do so
applies, or when documents are provided in the course of legal transactions.

Although uncommon, certain publications may also have a cover price. Where the
information is already available in a priced publication the Council will provide details of the
publication and where to obtain it.

10/11/2023 13:39PTC Freedom of Information Policy 2023 Nov23 Draft.docx Draft 8/11



The Archive Service provides a research service upon request, for which there is an hourly
charge to search for and retrieve information held in the Archive. Details of the charge and
this service are published on the Council's website.

If your request is likely to Incur any charge the Council will advise you of this and allow you
to confirm whether you wish to continue with the request before it undertakes any work.

The Council will not charge for the following:

« Any information provided on the Council's website (except where hard copies are
required and this requires extensive printing)

« Free leaflets, forms and booklets concerning the services we make available to the
public

» Inspection of public registers held at Council offices during normal working hours

« Inspection of information held at all public libraries in Prestatyn and by the Archive
Service during their normal opening hours

5. Protecting privacy

A large amount of the information that the Council holds is personal data. Such information
will not be disclosed under the Act or Environmental Information Regulations where this
would breach any of the principles set out in the Data Protection Act 2018 and the UK
General Data Protection Regulation (UK GDPR).

Individuals have a separate right to access to personal data about themselves under Article
15 of the UK GDPR. This is often referred to as the right of subject access.

Subject access requests can be made verbally or in writing and contact details for making
requests are provided to the public on our website and in privacy notices.

6. Equalities statement

6.1 All employees are required to adopt a positive, open and fair approach and ensure the
Authority's Equality and Diversity Policy is adhered to and applied consistently to all
irrespective of race, colour, nationality, ethnic or national origins, disability, religion and belief
or non-belief, age, sex, gender reassignment, gender identity and gender expression, sexual
orientation, pregnancy or maternity, marital or civil partnership status.

6.2 In addition, the Welsh Language Standards ask us to ‘ensure that the Welsh language is
treated no less favourably than the English language’ and this principle should be adopted in
the application of this policy.
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Appendix A FREEDOM OF INFORMATION REQUEST FORM

Prestatyn Town Council

Please complete the application below to help us identify and/or provide the

information requested and submit either by email or post).

Your Name:
Address:

Home Telephone Number:
Mobile Telephone number:
Email address

How would you prefer to be contacted?
o Letter 0O Mobile telephone
e E-mail 0 Home telephone

Records requested (please be as specific as possible and query details if you are unsure):.

Description of information required

How would you like to receive the information?
¢ By emall 0O By post
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INTRODUCTION

¢ Prestatyn Town Council recognises the valuable contribution that volunteers can make to
the work it does in the community and how vital volunteers can be for projects and
events to be successful.

e The council also recognises that volunteers are motivated, because It is their choice to
volunteer and give their time freely. In return, the council wishes to provide volunteers
with opportunities that will help them to develop new skills and experiences.

e The aim of this policy Is to ensure volunteers are safe and appreciated when
volunteering with the council. It is designed to provide a framework for how the councll
will manage volunteers and what volunteers can expect from the council; it sets out the
principles and practice by which the council will involve volunteers.

e This policy applies to all volunteers undertaking work or duties on behalf of the council in
a voluntary capacity. It does not apply to those who are directly employed or contracted
by the council or to councillors.

o Officers may identify the opportunity for volunteering with the council, but all volunteering
opportunities must be approved by the Town Clerk.

PRINCIPLES

All employees will be expected to work positively with any volunteers and, where

appropriate, will actively seek to involve them in their work.
e The council aims to provide volunteers with satisfying roles and the opportunity for

personal development. The council seek to help volunteers meet these needs. ,
e The council will not introduce volunteers to replace paid staff. |
» For all volunteering roles, there will be a member of staff (line manager) who has '

responsibility for the management of volunteers(s). ‘
e The council is committed to providing equal opportunities for all volunteers, irrespective

of their characteristics and opposes all forms of unlawful or unfair discrimination. The

council's Equality Policy for employees will always be adhered to in relation to the

recruitment and support of volunteers.

RECRUITMENT AND INDUCTION

e The council may recruit volunteers using a range of methods, including word of mouth,
advertising, talking with other organisations or engaging volunteers through another
organisation. It may also directly approach people who have previously volunteered with
the council.

¢ |n all circumstances a volunteer before commencement of volunteering duties should
complete an application form (Appendix (i).

¢ The council will endeavour to help a volunteer overcome barriers which may make it
difficult for them to volunteer. |

e For voluntary roles prospective volunteers will undertake an informal interview by the line
manager to assess their suitability. The Town Council will obtain references and it may
also be necessary to obtain a DBS check.

e All volunteers will be asked to sign a volunteer agreement which details the role they
agreeing to undertake, indicates agreement to the council's relevant policies and sets out
the commitment from the council. This requirement may be disapplied where volunteers
are working through a partner organisation which has a similar agreement in place for its
volunteers.

o All volunteers will receive an appropriate induction which will aim to:
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a) Familiarise volunteers with the work of Prestatyn Town Council in general and in their
specific area of work.

b) Ensure volunteers are aware of the risk assessment and safety measures applicable
to their work, '

GENERAL INFORMATION

Changes in Personal Details

o We have a duty of care to anyone who volunteers, we may need to contact you or someone
on your behalf in the case of an emergency so please notify us of any emergency details
you may want us to have and then any change to those details.

Statements to the Media

o Volunteers are requested to not make any statement to reporters from newspapers, radio,
television etc. in respect of our organisation. Any enquiries should be directed to your
Support Officer.

Protective Clothing
o Where appropriate, you may be loaned protective clothing. This must be returned to us
after use.

Volunteers’ Property

» No liability is accepted for any loss of, or damage to, property brought onto our premises,
or our clients’ premises. You are advised not to take any personal items of value to the
volunteer premises or to leave any items at the volunteer premises overnight.

Standards of Dress

o Within your volunteer tasks, you may come into contact with customers and members of
the public. It is important that you present an acceptable image in terms of appearance
and standards of dress. You should wear clothes appropriate to your tasks, and they
should be kept clean and tidy at all times.

Time Commitment

o If you are unable to attend at any of the times when you have arranged to help us, due to
ill health or other commitments, please let your Support Officer know as soon as possible
as we may need to make arrangements for cover.

Record Checks

o Because this position involves the care of children or adults at risk, the following is

necessary:

a) Your written consent to obtaining a standard/enhanced disclosure from the Disclosure
and Barring Service/Disclosure Scotland or an approved umbrella body.

b) Such disclosure being acceptable to us.

¢) Proof of identity — Birth and or marriage certificate (where appropriate), passport or a
new style driving licence.

d) Satisfactory written references.

e) That you will supply a photograph of yourself for retention in your records.

Insurance

« During your time with us you are covered under our insurance policies against any injury
you suffer or cause while volunteering.

Housekeeping

o All areas must be kept clean and tidy at all times.

Training

o We only provide the training necessary for the tasks you have volunteered for and any
further volunteering activities it is agreed you can undertake.
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Problems

Should you have any problems related to your treatment by us, our employees, other
volunteers or the people we serve, please raise these with your Support Officer who will
attempt to resolve the issue. If you are unhappy with the outcome you may raise the issue
with your Support Officer's superior.

Other Information

1) We reserve the right to allow third parties to chair any meetings. We will seek your consent
at the relevant time to share relevant ‘special categories of data’ where it is necessary for
the purposes of that hearing.

2) We reserve the right to record any meetings whether conducted by us or a third party, a
copy of the recording can be made available on request.

STANDARDS

Volunteers are expected to behave responsibly while with us. Normally we would bring
any difficulties to your attention informally. However, the behaviour listed below would
result in us refusing any further voluntary assistance from you.

a) grossly indecent or immoral behaviour, deliberate acts of unlawful discrimination or
serious acts of harassment;

b) dangerous behaviour, fighting or physical assault;

c) incapacity or poor performance caused by intoxicants or drugs whilst volunteering;

d) possession, supply or use of *drugs;

e) *For this purpose, the term ‘drugs’ is used to describe both illegal drugs and other
psychoactive (mind-altering) substances which may or may not be illegal.

f) taking part in activities which result in adverse publicity to ourselves.

g) theft or unauthorised possession of money or property, whether belonging to us, one
of our employees, another volunteer or a third party;

h) destruction/sabotage of our property, or any property on the premises;

i) serious breaches of the health and safety rules which endanger life.

j) maltreatment of service users;

k) failure to report an incident of abuse, or suspected abuse of a service user by an
employee, other volunteer or a member of the public;

) convictions for any offence which might affect your suitability for the volunteering duties
you are involved in.

SUPPORT, INVOLVEMENT AND PROBLEM SOLVING

All volunteers will have a named person as their main point of contact.

Where appropriate (for example for ongoing volunteer work) volunteers will receive
regular supervision to feedback on progress and discuss future development.

The council may offer training and development opportunities where it helps fulfil the
volunteer's role.

The council will invite volunteers to provide feedback on activity they are engaged in.
Volunteers are encouraged to express their views about matters concerning the Town
Council, its facilities, services and events to the volunteer coordinator. The council
welcomes volunteers proactively providing feedback and making suggestions for how
things may be done differently in future.

The council wishes to identify and resolve any problems at the earliest possible stage
and volunteers are encouraged to raise any grievance or complaint with their volunteer
coordinator or the Town Clerk.
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HEALTH, SAFETY, WELFARE AND HYGEINE

Overview

e The council has responsibility for the health and safety of its volunteers and will
undertake a risk assessment of all volunteering activities.

¢ Volunteers must always follow the council's health and safety policies and procedures;
they have a duty of care to themselves and others who might be affected by their
actions. Volunteers may also need to disclose any medical conditions which affect their
ability to undertake certain activities.

e The council will inform volunteers of any specific health and safety measures which must
be taken during a voluntary activity and volunteers must wear any PPE as required.
Volunteers must report any accidents to the volunteer coordinator.

¢ Volunteers are covered by the council's insurance policies whilst undertaking official
duties on behalf of the council; cover is not provided for unauthorised actions or actions
taken outside the volunteering agreement.

Safety

e Your Support Officer will advise you of the health and safety requirements and any hazards
assoclated with your responsibilities.

e You must not take any action that could threaten the health or safety of yourself, other
volunteers, workers, employees, customers or members of the public.

« You should report all accidents and injuries at the volunteer premises, no matter how
minor, in the accident book. Your Support Officer will advise where this is kept.

Rest Room, Refreshment Making Facilities/Vending Machine

e We provide a rest room, refreshment making facilities and vending machine. Please keep
these facilities clean and tidy.

Smoking Policy
o Our policy of not smoking in service users’ premises or other than in designated areas on
our sites must be observed at all times.

Alcohol & Drugs Policy

e We have a duty to ensure, so far as is reasonably practicable, the health and safety and
welfare at work of volunteers, employees, workers and, similarly, you have a responsibility
to yourself and your colleagues. The use of alcohol and drugs may impair the safe and
efficient running of the business and/or the health and safety of our volunteers, workers,
employees and other parties.

o I, during volunteering with us, your performance or behaviour are affected as a result of
alcohol or drugs, or we believe you have been involved in any drug related action/offence,
you may be subject to further action and, dependent on the circumstances, this may lead
to termination of your relationship with us.

Lost Property
Articles of lost property should be handed to your Support Officer who will retain them whilst
attempts are made to discover the owner.

Parking
Please park only in the designated parking areas. No liability is accepted for damage to private
vehicles, however caused.
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Hygiene

Any exposed cut or burn must be covered with a first-aid dressing.

If you are suffering from an infectious or contagious disease or illness such as rubella or
hepatitis you must not report for volunteering without clearance from your own doctor.
Contact with any person suffering from an infectious or contagious disease must be
reported before commencing your volunteer duties.

Hygiene For Food Handlers

You must wash your hands immediately before commencing your volunteer duties and
after using the toilet.

Any cut or burn on the hand or arm must be covered with an approved visible dressing.
Head coverings and overalls/uniforms, where provided, must be worn at all times.

No jewellery should be worn, other than wedding rings, without the permission of your
support officer

You should not wear excessive amounts of make-up or perfume and nail varnish should
not be worn.

If you are suffering from an infectious or contagious disease or iliness, or have a bowel
disorder, boils, skin or mouth infection, you must not report for your volunteer duties
without clearance from your own doctor.

Contact with any person suffering from an infectious or contagious disease must be
reported and you must have clearance from your own doctor before returning to
volunteeting.

You must report to your support officer before returning to volunteering.

EXPENSES

Volunteers will be reimbursed for any out-of-pocket expenses incurred on behalf of the
council where this has been approved in advance. Receipts must be provided.

With prior agreement of the Town Clerk, reasonable personal expenses may be
reimbursed on a case-by-case basis to enable volunteers to overcome financial barriers
to volunteering.

VOLUNTEER CONDUCT

Volunteers represent the council and whilst they are not employees there are certain

expectations the council has for its volunteers. Volunteers are expected to:

a) undertake their volunteering duties to the best of their ability

b) treat all volunteers, staff, contractors and members of the public fairly and
courteously

c) respect decisions taken by staff and follow all reasonable instructions

d) follow safety procedures and wear any PPE provided

e) wear appropriate clothing (including suitable footwear), provided identification (if
required), and take necessary steps to protect themselves in the environment they
are working in (e.g. protection from UV rays through the use of sunscreen and a hat)

f) not behave in a way which could bring the council into disrepute

g) return any equipment/clothing supplied at the end of their duties

Volunteers may have access to personal data or sensitive information about the work of

the council, its volunteers and staff, clients or other organisations. There is an absolute

obligation both during and after volunteering with the council to maintain confidentiality

and not pass on information to any individual or third party organisation unless required

to do so by law.
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s Volunteers using the council's computers/IT network are expected to observe the
council's IT policy and all volunteers are expected to observe the council's policies on
Data Protection and Social Media use.

GRIEVANCE

« In any organisation, problems can sometimes occur and whilst it is hoped that this will
not be the case, if there are any concerns volunteers should in the first instance speak to
either their named line manager, or Town Clerk who will try and resolve the matter
informally.

o If a volunteer has any concerns regarding treatment towards them by colleagues or
councillors and it has been discussed with their named contact, but they are still not
satisfied, any complaint may be taken to the Town Clerk.

« Volunteers will not be subject to Prestatyn Town Councll disciplinary procedures nor
have access to Prestatyn Town Council grievance procedures, both of which are for
employees only.

e |fthere are concerns about the conduct or performance of a volunteer, their supervisor
should investigate to find out what is happening. This includes talking with the volunteer
concerned. If conduct or performance is unsatisfactory, the volunteer should be informed
that s/he will be offered extra support and/or training for a period. The object of extra
support and/or training will be to encourage improvement.

¢ If a volunteer does not meet our standards of performance or the steps we have taken to
encourage them to improve do not work, the volunteer will be offered more suitable
voluntary activities If available. If behaviour, which in Prestatyn Town Council’s view, is
equivalent to gross misconduct has occurred, then the volunteer activity will be
terminated immediately.

SECURITY

Rights of Search

e We have the right to carry out searches of volunteers and their property (including vehicles)
whilst they are on our premises or business. These searches are random and do not imply
suspicion in relation to any individual concerned.

o If you should be required to submit to a search, you will, if practicable, be entitled to be
accompanied by a third party to be selected from someone who is on the premises at the
time. This right also applies at the time that any further questioning takes place.

You may be asked to remove the contents of your pockets, bags, vehicles, etc.

o Whilst you have the right to refuse to be searched, refusal by you to agree to being
searched could result in us refusing to accept any further voluntary assistance from you.

o We reserve the right to call in the police at any stage.

Confidentiality
e All information that:-
e is or has been acquired by you during, or in the course of your volunteering duties, or
has otherwise been acquired by you in confidence,
e relates particularly to our business, or that of other persons or bodies with whom we
have dealings of any sort, and
e has not been made public by, or with our authority,
shall be confidential, and (save in the course of our business or as required by law) you shall
not at any time, whether before or after ceasing to volunteer, disclose such information to any
person without our prior written consent.
e You are to exercise reasonable care to keep safe all documentary or other material
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containing confidential information, and shall at the time of ceasing to volunteer with us,
or at any other time upon demand, return to us any such material in your possession.

o You must make yourself aware of our policies on data protection in relation to personal
data and ensure compliance with them at all times.

Use of Computer Equipment.
In order to control the use of the organisation’s computer equipment and reduce the risk of
contamination the following will apply:
e the introduction of new software must be checked and authorised. You cannot
introduce new software of any kind without approval from your Support Officer.
only authorised individuals will have access to our computer equipment.
only authorised software may be used on the organisation’s computer equipment.
only software that is used for business applications may be used.
you may not bring software onto or remove it from our premises without prior
authorisation from your Support Officer.
e unauthorised access to the computer facility may result in termination of your
relationship with us.
o unauthorised copying and/or removal of computer equipment/software will result in us
refusing to accept any further assistance from you.

Virus Protection Procedures

In order to prevent the introduction of virus contamination into the software system the

following must be observed:

» unauthorised software including public domain software, USBs, external hard drives, CDs
or Internet downloads must not be used; and

» all software must be virus checked using standard testing procedures before being used.

E-Mail and Internet Policy

Internet

o Where appropriate, duly authorised volunteers may make use of the Internet as part of
their volunteering duties. You may only release information via the internet with the prior
agreement of your Support Officer. The use of the internet to access and/or distribute any
kind of material which is offensive or unrelated to your tasks will result in us refusing any
further voluntary assistance from you.

E-Mail

You may only use the e-mall system with the prior approval of your Support Officer and

unauthorised use may result in us refusing any further voluntary assistance from you.

Volunteers using the e-mail system should observe the following points:

o they comply with our communication standards (your Support Officer will advise you
of these).

o e-mail messages and copies should only be sent to those for whom they are
particularly relevant.

o Flame malils (i.e. e-mails that are abusive) must not be sent. Hasty messages sent
without proper consideration can cause upset, concern or misunderstanding.

o if e-mail is confidential the user must ensure that the necessary steps are taken to
protect confidentiality. The organisation will be liable for infringing copyright or any
defamatory information that is circulated within the company or externally.

o offers or contracts transmitted by e-mail are as legally binding on the organisation as
those sent on paper.

We will not tolerate the use of the e-mail system for unofficial or inappropriate purposes

including:
 any messages that could constitute bullying, harassment or other detriment.
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o personal use (e.g. social invitations, personal messages, jokes, cartoons, chain letters
or other private matters). -

on-line gambling.

accessing or transmitting pornography.

transmitting copyright information and/or any software to the user.

posting confidential information about other volunteers, workers, employees, the

company or its customers or suppliers.

EQUALITY, INCLUSION AND DIVERSITY POLICY

Statement of Policy

e The terms equality, inclusion and diversity are at the heart of this policy. ‘Equality’ means
ensuring everyone has the same opportunities to fulfil their potential free from
discrimination. ‘Inclusion’ means ensuring everyone feels comfortable to be themselves at
work and feels the worth of their contribution. ‘Diversity’' means the celebration of individual
differences amongst the workforce. We will actively support diversity and inclusion and
ensure that all our employees are valued and treated with dignity and respect. We want
to encourage everyone in our business to reach their potential.

e We recognise that discrimination is unacceptable and equality of opportunity is a feature
of our practices and procedures. Breaches of this policy will lead to investigation and, if
appropriate, further action up to and including termination of your relationship with us.

e The aim of the policy is to ensure that volunteers are not discriminated against either
directly or indirectly on the grounds of age, disability, gender reassignment, marriage and
civil partnership, pregnancy or maternity, race, religion or belief, sex or sexual orientation.

e We will ensure that the policy is circulated to any agencies responsible for organising
volunteers and a copy of the policy will be made available for all volunteers.

¢ We will maintain a neutral environment in which no volunteer feels under threat or
intimidated.

Selection

e We will endeavour through appropriate training to ensure that employees making decision
with regards volunteers will not discriminate, whether consciously or unconsciously, in
making these decisions.

e We will adopt a consistent, non-discriminatory approach to the advertising of voluntary
opportunities.

e We will not confine our process with regards to obtaining volunteers to areas or media
sources which provide only, or mainly, volunteer applicants of a particular group.

e All those who ask to volunteer for us will receive fair treatment and will be considered
solely on the contribution they can make.

e All those involved in the volunteer process will periodically review their criteria to ensure
that they are related to volunteering requirements and do not unlawfully discriminate.

e Discussions will be related to the requirements of the volunteering activity and will not be
of a discriminatory nature.

¢ We will not disqualify any volunteer because he/she is unable to complete any forms
unassisted unless personal completion of the form is a valid test of the standard of English
required for the safe and effective performance of the volunteering activity.

DISCRIMINATION/HARASSMENT COMPLAINT POLICY AND
PROCEDURE

Introduction

e« Harassment or victimisation on the grounds of age, disability, gender reassignment,
marriage and civil partnership, pregnancy or maternity, race, religion or belief, sex or
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sexual orientation is unacceptable.
e Discrimination and harassment can take many forms but, whatever form they take, they
are always serious and totally unacceptable.

Policy
e The Company deplores all forms of discrimination and harassment and seeks to ensure
that the environment is sympathetic to all of our volunteers.

COMPLAINING ABOUT DISCRIMINATION/PERSONAL HARASSMENT

Informal complaint

o If you are the victim of minor discrimination/harassment you should make it clear to the
discriminator/harasser, on an informal basis, that their behaviour is unwelcome and ask
the harasser to stop. If you feel unable to do this verbally then you should hand a written
request to the discriminator/harasser.

Formal complaint

o Where the informal approach fails, or if the discrimination/harassment is more serious, you
should bring the matter to the attention of your Support Officer as a formal written
complaint.

o The person dealing with the complaint will carry out a thorough investigation. , Those
involved in the investigation will be expected to act in confidence and any breach of
confidence will be treated as a serious matter.

e On conclusion of the investigation, which will normally be within ten working days of the
meeting with you, the decision of the investigator, detailing the findings, will be sent in
writing to you.

General Notes

e If the decision is that the allegation is well founded, the discriminator/harasser will be
subject to appropriate action.

o If you bring a complaint of discrimination/harassment you will not be victimised for having
brought the complaint. However, If it is concluded that the complaint is both untrue and
has been brought with malicious intent, it will result in us refusing any further voluntary
assistance from you.

RIGHT TO LEAVE

o The council recognises that volunteers give their time freely and are under no abligation
to give notice. However, it is greatly appreciated if volunteers can provide advance notice
if they are either unable to attend their volunteer role or wish to end their volunteering
arrangement with the council.
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APPENDICES
Appendix 1 — Application Form

PRESTATYN TOWN COUNCIL
CYNGOR TREF PRESTATYN
Volunteer Position Applied for:
Surname Preferred Title
Forename(s)
Full Postal Address
Past Code
Email:
Home Tel: Work Tel: Mobile:

Please outline the skills and experience you have gained through paid and/or voluntary employment and other work

activities and interests which are relevant to your application for this volunteer position (additional sheets made be
added if necessary).

References (at least one of which should be your present employer or last employer if you are not currently working).
Members and Officials of Prestatyn Town Council MUST NOT be nominated as referees.

Name Name
Status Status
Address Address
Telephone: Telephone
Email: Email

[Type here] [Type here] [Type here]



Do you have any objections to references being taken up prior to interview? Yes / No*

Are you able to communicate in the Welsh Language? Yes / No*
Do you have a current driving licence? Yes / No*
If yes — What type Full / Provisional*
Have you been convicted of any criminal offence? Yes / No*

If yes - please provide details below

Do you have a current Disclosure & Barring Service (DBS) check Yes / No*

If yes, are you registered with the DBS update service Yes / No*

* Delete as necessary
Declaration

| declare that the information | have given on this application form Is, to the best of my knowledge and belief, true
and complete. | understand that if it is subsequently discovered any statement is false or misleading, or that | have
withheld relevant information, my application may be disqualified or, if | have already been appointed, | may be
dismissed.

| hereby consent to the Council processing the information supplied on this application form for the purposes of
recrultment and selection. | accept that if my application is successful, this application form will form part of my
personnel file and, in that case, | consent to data on it being processed for all purposes in connection with my
employment.

X X X

Signed Print Name Dated

Once completed, this form should be returned to:

Mrs Lisa Fearn, Town Clerk & Responsible Financial Officer,
Prestatyn Town Council, 7 Nant Hall Road, Prestatyn LL19 9LR

Email: lisa.fearn@prestatyntc.co.uk | Phone: 01745 857185
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[tem 11 Appendix vii

STANDING ORDERS AND DIRECT DEBITS

List of automated transactions processed through Barclays Bank for the month of; Nov-23 SODD02
, This bill
Method | Date of Payment/ | Contract Nominal | amount
Ref; |(S/0,D/D)| Transaction \Payee \Description . InvoiceRef | Order | Codefs) | GROSS
| | 4460
11s01 s/o 10-Nov ICRONER GROUP LTD CGL909646 NOVEMBER €000753561 | CON10292023 ===~ 3240 £316.12
11502 s/o 10-Nov VODAFONELTD |07909581015 OCTOBER | 104756484 |CON10082023 _ 4400 £12.00
11503 s/o 10-Nov |G-FORCE 11003220 NOVEMBER |231100103418| CON10102023| 4400 £166.80
11504 s/o | 10-Nov |OBSIDIAN |OCT-NOV | INV-28340 |CON10342023| 4460 £242.64
| _ _ _
- . ,_
| |

Dated 17 January 2024

Town Clerk / Responsible Financial Officer

Chair

13/12/2023 Automated Transactions Authorisation Sheet 23-24.xlsx SODD02 November 23




STANDING ORDERS AND DIRECT DEBITS

= List of automated transactions processed through Barclays Bank for the month of; Dec-23 SODDO3

x v

. | , | This bill

. Method | Date of Payment/ | _ W | Nominal | amount

= Ref: |(S/O,D/D)| Transaction |Payee |Description ,. Invoice Ref | Contract Order| Code(s) GROSS

i | 1 1 -

, | _ , 4460

,,m 12801 s/o 10-Dec |CRONER GROUPLTD  |DECEMBER ! €000774508 M CON10252023 === .hlm.puol -4 £316.12

Q | | ! |

s 12502 s/o 10-Dec _<Qobm02m LTD |NOVEMBER 104940579 | CON10082023 | 4400 £12.00
12503 s/0 | 10-Dec |G-FORCE |DECEMBER | 231200106779 | CON10102023 | 4400 £166.80
12504 s/o | 10-Dec |OBSIDIAN |NOV-DEC | INV-28527 | CON10242023 | 4460 £242.64
12505 s/o | 10-Dec _nP._._._mwa_.. HYGEINE |Jan-Mar 2024 ” MI1/1549484 | CON10302023 | 4490 £77.98
12DD01 D/D 01-Dec |SSE Electricity | Electricity 1/8-30/9 [ V00044749 | n/a | 4450 £517.58
12DD02 BB | 07-Dec |SSE Gas |Gas5/8 - 14/11 . V00102351 | nfa | 4450 £719.88
12DD03 /D | 11-Dec |Dwr Cym / W Water  |Water 10/6-20/11 4052345771 nfa | 4440 £114.59
12DD04 D/D 28-Dec |Denbighshire CC |Trade Waste (Refuse bins) ” 802063465 | CON10132023 | 4430 £107.15

EEZa

Dated 17 January 2024

Town Clerk / Responsible Financial Officer

Chair

29/12/2023 Automated Transactions Authorisation Sheet 23-24.xisx SODDO3 December 23




Item 11 Appendix vii

List of transactions processed through Barclays Bank for the month of; October 2023 ccoz
Method | . “ , m
REF (C/C, Date of Payment/ _" | Nominal | Debited | Date cleared through
D/C) Transaction |Payee |Description | Invoice Ref PurchOrder | Code(s) | Value current account
c/c1 02 October 2023 |RBL Poppy Appeal |2 Remembrance wreaths | 12001604751 |  PO1562023 4720 £49.98 | 01 November 2023
c/c2 03 October 2023 |Defib Store Battery & Pads for defib 30073 PO1542023 4900 | £223.20 | 01 November 2023
C/c3 | 14 September 2023 | Trophies + Medals |Halloween prizes 000466221 PO1682023 | 4720 £16.28 01 November 2023
_ | _ m
| | |
: u
h
| _ |
| | | |
| | | |
, 06 October 2023 |Cashback Rebate  |Barclays Rebate | n/a nfa | 1700 -£3.00 01 November 2023
STATEMENT DATE 07 October 2023 STATEMENT VALUE £286.46 | 01 November 2023
Dated 17 January 2024
Town Clerk / Responsible Financial Officer
Chair
Cards Authorisation Sheet 23-24.xlsx CC02 0CT23

07/12/2023




Item 11 Appendix vii

07/12/2023

List of transactions processed through Barclays Bank for the month of; November 2023 Ccco3
Method | _ “ m
REF(C/C, | Date of Payment/ | “ m _ Nominal | Debited | Date cleared through
D/C) Transaction |Payee |Description | InvoiceRef | PurchOrder | Code(s) | Value current account
cca 10-Oct |SP RBU |Silhouette Soldier . NO REF |  PO1702023 | 4720 £200.00 | 01 December 2023
s | 11-Oct |Poppy Shop |Medium wreath 12001629572 | PO1872023 | 4720 £2524 | 01 December2023
M _ | _
m _ m m m
m _ | _ ﬂ.
,_ | _. |
_ | _ _
_ | “ W
| u | _
A | “
Aﬁ _ . " W
|Cashback Rebate  |Barclays Rebate ﬁ nfa n/a | 1700 -£2.00 01 December 2023
STATEMENT DATE 07 November 2023 STATEMENT VALUE £223.24 | 01 December 2023
Dated 17 January 2024
Town Clerk / Responsible Financial Officer
Chair
Cards Authorisation Sheet 23-24.xlsx CCO3 NOV23




Item 11 Appendix viii

PRESTATYN TOWN COUNCIL

PAYROLL. PENSION, PAYE FOR PAYMENT BY ONLINE BANKING METHODS

NOV2023 - BACS P8

BACS REF DATE PAYEE DETAILS TOTAL PAID || NL CODE
P22 15/11/2023 NET PAY For the Month of NOV2023 £16,378.23 4000
P23 15/11/2023 PAYE HMRC For the Month of NOV2023 £7.284.08 4010
P24 15/11/2023 PENSION CPF (-£1325) For the Month of NOV2023 £6.220.15 4020

PAYMENT TOTALS £29,882.46
BANKING PREPARED BY Chrissie Ross - the Payrole Ltd _Qﬂ.m 15M1/23
BANKING AUTHORISED BY Clir Hoilidey, Murrey, and Frobisher DATE 15/11/23
PAYMENT BY Lisg Fearn DATE 16/11/23
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PRESTATYN TOWN COUNCIL

PAYROLL, PENSION. PAYE FOR PAYMENT BY ONLINE BANKING METHODS

DEC2023 - BACS PS

BACS REF DATE PAYEE DETAILS TOTAL PAID | | NL CODE
P25 12/15/2023 NET PAY For the Month of DEC2023 £15531.57 || 4000
P26 12/15/2023 PAYE HMRC For the Month of DEC2023 £3,754 31 2010
P27 12/15/2023 PENSION CPF (-£1325) For the Month of DEC2023 £4,384.09 4020

PAYMENT TOTALS | £23,669.97

BANKING PREPARED BY Chrissie Ross - the Payrole Ltd |pATE 15112123

BANKING AUTHORISED BY [ Cllr Holliday and Cllr Frobisher DATE 15/12/23

PAYMENT BY Lisa Fearn DATE 18/12/23
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PRESTATVN TOWN COUNCE,

INVOICES FOR PAYMENT BY ONLINE BANKING METHOOS

422 .BACS 09

EXP CODE {FOR OFFICE USE ONLY)

BACS REF DaTE PAYEE DETAILS [ INVCICE Nos. ETC | NONVAT | vaT @225 | TOTALPAD |
_ A | Mominal |  Addonst Proceszing Notes

z | 2oz Msiden Community Assocaticn | Invoicn MCAZ3-UC10 - Sketeh Drew Paint oom hire 2 November s2s0 | mon | 250 || 4700 [porsoreas
8 1511723 he Pay Roie A, Invcics 2022923 - Noverrber Payroll Senvice g7 | 000 | 275 || 4030 [coneren
z | 2 Prestatyn Business Fonm Ve 141 Py 46.- Geart swarde for Clrisimas Event 2526 November | £140000 | £0.00 | £140000 || 4195 |wa
20 | 202 Amazon Peyments UK Lid Involce 1JSH-XQA-1.4Y - 2 sets 85 200 LED Solar gerden fairy Ighs 2518 | 2000 | £2538 || 4720 [roren
7 201023 My Tidy Garden R~ R s | ciprss | svem | s (| o) fcomoen
22 211023 My Tidy Garcen B peramuzlsenics| gq70165 | c3s838 | £214999 | 1“% coN10122023

| = 201023 Misga Siectrical N/ Lid I e £1116000 | 2223000 | £13:3%200 || 4610 [comoamen
2z 201023 Adrian West R ik T S | o200 | o0 | 200 || a0 MHM“M
25 21023 Cbsician Networks Lia ik Sk 20000 | £000 | 26000 || 4vt0 [porssaons
235 251023 Mega Elacirical NW L Ienvcice INV-0550 - ramoval of summer bunting and fisgs trough High Street | £560.00 £112.00 67200 4720 |PO1972013
%7 2510723 Acimal Encounters Walss nvoice 0207 - animal presantation 3t Halowesn event hels 2t councl chambers | £270.00 | 200 227000 || 4720 |Posazzens
ze 023 Mentes laith Se Danoyen A @B.W.Hﬁh&%ﬂﬁﬂ?ﬁ Dev.| wosppo | oo | 25000 || avso [rosssen
2o | sz Gercon Overirow j S :v&gm_ . mnn repisce Sxwooden famed windou | 442500 | 2500 | e1rros0 || amao |comansaens
%0 | o0 North Wales Assn Losal Ceuncis _ Acrusl Membesship fie - townships over 10,000 residents £10000 | 000 | £10000 || 420 |consowaons
21 ouniz Graengrass Services Lis T 12531 - Repai 300 parting Bercreed Svop Presan a2 Meen, | 110750 | co05600 | 1230000 || 4670 [roneess
222 o112 Gesengrass Senvices Lid Inucica 12534 - repais 1o banch 2755 05500 | £1100 | 28600 || 4615 [pomsaem
23 ot Greengrass Services Lid invoice 12535 - repairs 1o bench 2735 200 | 2980 | o57s0 || 4sts [rorscens
268 o113 Graengress Services Lis imveics 12535 - repalrs 1 bench 2782 02600 | sas0 | a0 || 4sts [rousam
245 PR Greengrass Services Li2 Iveica 12537 - rapairs to bench 2547 £ss00 | £11.00 | £6600 || 4615 [rouseon
245 oMUz Amazon Payments UK Lid Invoics INV-GE5-152344341-2023-252141 - 25 reams AS paper | £8328 £16.66 £99.95 4330 |PO2042013
247 i b i<t Gleam Team Ivoice 18535 - Office Cleaning Services Ocicber £135.00 2720 218320 4490 |CON10312023
248 ez Restors Datsshres Lt | Inica 1785165 - confidental waste colection 2 Nvember | osope | ei3er | omesr || ws0 [cosaonzaen
248 O trs) Amazen Payments UK Lid | jwoice DS-ASE-INV-GB-2023-440041784 - S0 pack fidge magness. | 520 £1.25 745 a0 |roxes20m
2% o Amazsn Payments UK Lig Ivoice GB3VFXVABEI - 100 x A4 lminating pouches | s | sr | sser || a0 [roxswm
250 e Amazen Paymets UK Lid Irsice INV-GB-136294151-2023- 167855 - AL white card 52 | o6 £ @30 |rorsaen
252 081123 Heien Tayier Sketzh Drew Pain - Melden CC 2111, PTC /11 ghs materiale eo1w | moo | swar || aw [POUE
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2 | o Matew LeDouxDeakn DSS check paymentrembursemért | oo | 200 | meco || w0 froneen
2 | o A dones & Son Gas | Newemainesngseen Ty G Conmny e | SB6647 | L4039 | 580000 || [ouenans
B | Wi (-Fores Communications Lig | pcios 231100103418 - adonsl tleghons cal harge -Ocoberperid | 2058 | 202 | ©070 || 40 [ponssxn
% | 5 sLec Inveios MEMDAERS-1 - 2024 Annual memoership o600 | 200 | £t || a0 [comosn
o | @ | Festial Chutch Invoica - i of ral fo damentic suareness 15 Septamber 2000 | o | 000 || a0 frousms

- s | Potts Premis Plants L1t imvoice 13700 - Winter plants for fiower beds D24850 | £44030 | 2260580 || 4600 |CONMOG2023
R R g Incics - Hir of hel o dement anareness § Seplambes 2400 | @00 | 2600 || 4750 [rorzaem

PAMENTTOTALS | La0SZI32 | 162072 | 5405

SANKING PREPARED BY Mark Turner Date: 20 November 2023

BANKING AUTHORISED BY Ciirs Murray, Holliclay aad Frobisher Dade: 22 November 2023

PAYMENT BY Liza Foarn Date: 23 November 2023
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_ ~ _ , EXP CODE (FOR OFFICE USE QILY)
—— saYEE DETALS / INVOICE Nos. ETC NNV VAT@20% | TOTALPAD !
Kominal Addisional Prosessing Notes
w0 | 2um2s | Tina Reberts - Gits Galore 500 £1 presents for Sani'= Greeo, Qﬂﬁ._ﬂ_.ﬂ..msﬁx £500.00 2000 | £0000 || 4050 |oxssaeas
# | 2oz | sLee e 21500 mpe | 1500 || s |rorseens
2 | s | My Tidy Garden MR = g@%%nsgﬁsﬂ E179156 | cMess | £214599 Q |comigrzzes
m | 2z | Densighsnire Courty Ceuncd j = g%%ﬁ!“”ﬁnusﬁusgn cesw | a2 | easo || a2 [rowssmn
28 | 223 Amazen Poymenis UK Lig AERER ANRIP T~ gﬂnﬂn_ 19P2ABEI- 100X A3 Meinaing | o493 2 £1335 || 4330 |rozimaem
2 | zmm Amazon Paymests UKLIE IR ANRINEIRN SRR CCNERB MBI | oo £200 £119 || 490 [romraens
[ ooss | = | Francanyp PosTa Lt oot 111599 - Invaice 2785258 - Frariing machine reglenishment | £100.00 000 | 10000 || 4340 |rozsan
x| anvs | Scotian Pousr Energy Ressi g NSRRI IR oA e | g | o | e [ "aso |roamen
268 | Znmes Helen Taylor Skateh craw Paint sessions - Caristmas Lights switch-oa and Winladfest | £648.09 £0.00 54209 4720 |POI72/189/3662023
2% | zZm= | Vo of Chwyd Mind | invoice PMGT23-24/07 - Mind Music sessiens - Cccber 5, 12.18,28. | 522800 2000 szs00 || 4740 |porssaen
e | amm | Ve of Cheys Mins vaise PMGZL-2408 - Ming Music sessicns - Noverder 2,9, 16,23,30. | £285.0 £0.00 s2es00 || 4740 |eo1sozen
m | anm | Vale of Chye Ming Invsicn PMGZ3-24/08 - Ming Music sessicas - December 7, 14 £114.00 2000 | E11400 || 4740 |rorssaen
| m | znum | CPW Surveyers Lis | iavoice 214 - RAAC surveys Maliden CC. Ty Caradoc CC, Jubles CC asoo0 | mo | Tme || a0 |ronuen
| 2 | zmums | Prosttyn Camival Commizies | Grant monies - $144, spprovel Ful Councl Mise 177, page ST 22002 | £2.000.00 o0 | 2200000 || 4830 [wa
e | amm Highline Blectrical L2 _ gﬁﬂ-mﬂah%ﬂnuﬁﬁ 245050 £9352 55952 || esg [P
s | znus Higniine Electrieal Lic rmvice 6203 - EICR clecsical works for Ty Caradoc Comvrundy Cenrs. | 59088 21854 cem || w0 |romseaen
| 28 | zms Liandudng Musical Procuctions Inveice PTCO01 - chistmas siage props for S £50.00 £0.00 ssoco || 4720 omeen
m | s | A Jenas & Son Gas Servizes Lig _ﬁasﬂ:uﬁnﬁuﬁ-mﬁn%n_whﬁaonaoﬁun,ﬁﬁoo c16800 | 3300 £15800 || 4800 [rodeaens
| zre | owzz Tracastol Numseries (Richard Almander, Uss) inveice 25112021, 10 hanging Saskets c0000 |  £000 £30000 || 4s9s |ossaezs
| | s Four Seasens Bisiro G veusher - gward for chvistas FGhts Switch-2n 2023 £2000 £0.00 2000 || 20 |ro2ecen
220 | o222 | Seman Jones Sging Schosl (Miss Bethan Jones Taz) Chrizmas Eohes Switch Cn Nev 24 2023 Thank you Gt 25000 £000 5000 || 4120 |rozamen
1 | o Mor Fiarist Flowers for Christmas Lights Switch Cn Vchnisers 00 | @20 | £5000 || 470 |roxzmen
282 | ot | Franceyp Pestlia Lid Aceount 111988 - Invoice 24775834 Telesst postage downioad £20000 | £000 £20000 || 4340 [so2esam
= | oz Reven Wales i< = Raven Fire & Secsly ST i et WCCTCRECerand™im | o300 | szredd | E184840 3 |comesszs
284 oz | Sian Jenes Transden L Inveics BTC137 - Transiation Wark Undarsien Octand Nev 22 £20.74 £0.00 22074 4250 [Po2sa023
ms | o2 Giesm Team ivoice 18836 - Cffice Cieaning Servicss November e13600 | =720 fim20 || 4% |comuen
26 | o2z | Srestanyn Parochial Chureh Coundl uoios CC 21120, 65 Tl Fim & reharis - REmerirnce S50 | cingo | 20 | S0 || 4720 [romeens

2023

EAZSOgme
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lrzvoics T4 - Hal Hirs Decsmizer 23 flanuasy 24 | £14020 |

1)
1 ATS0

287 oThazs Kings Hal- Neuadd y Brenin £0.00 £140.00 roZZT2023
o g e ﬁﬁﬂ:gﬁm.iuaumﬁwwwhwu:auaﬁkqu T e—— s a0 || % |roneem
| 20 | cmnzes Stagez For Svents L Susply for Chriswmas Lights Tum On Event 241123 £125550 £0.00 £125550 || 4720 |Pozaazen
[0 | omzz Dayerezm Designs mvcice INV-E224 - Annual Wegle: smnsiaton tsal | =ts000 £3800 £22800 4310 |cosaonszezs
281 | omi2a Preswayn High Sehee! Grrisem=s Lights Switch O Nov 23 - it £50.00 20.00 £50.00 4120 |roz3zzem
| 22 | oz | Yagol Clawed Offz Chrissmas Lights Swich On Nev 23- Git £5000 | £0o0 | £50.00 4120 |rox3Sem
| 23 | ommams Yogal Y Liys Crsizames Lighis Swiich On New 23+ G2 ssa00 | eoco 25000 || 4120 [rorscaens
_T 29¢ | oz Yagel Penmada Carizimas Lights Switch On Now 23 - G |  Es000 £0.00 £5000 || 4720 |rozsvEems
| =5 | omem SSE Erergy Selutiens G il ... .84 £18574 || 4480 |ws
| 26 | omnzzs _ Merin Cinemas Lid G vousnes - Sward for christmas fghts switsh-on New 2023 |  =ss187 £33 £5000 || 4720 |ro;azems
237 oTn223 Krontly's Fun Parks Firate Ship Ride Hre Christmas Lighss Swich Cn Nov 23 |  £so0ec £100.0 £800.00 20 |rorsTem
28 | oMz | Amazon Paymaras UK Lid v G3326ZUCASE) - Labels, Printer Paper gsor | =20 | ST 4330 |rozszzm
209 | o2z Amazen Paymans UK Lid iav GESZT1SLASE] - 3 Boxes Whils Prinker Paper se485 | st | sesmaee 4330 |rozszzem
00 | oz Amazen Payments UKL= e GB-15280003515-2023-22553 - 40 Whiteheards Magnets g | £ £8.58 430 |pozsazens
201 oz AJones & Son Geas Servicas Lid o 14112022_231825L anclords Gas Safety Check - JCC. MCC.PTC emisr | es833 e2808 || h | pozszaezs
22 | omzzs Stages For Svents L2 Veusicizn Perdommer Tt May 2023 | 210000 s0.00 210000 || 4720 |rosszm
EREL Tencwus Cancer C=re Covistmas Ughts Switch Ca Nov 23 - G& | ssoc0 £0.00 2000 || 4720 |rozsszns
[a0e | wumzn | Gal Livesey D8S chock pyment TAns | =00 008 1800 || 40s0 |poacecens
[ PAYMENT TCTALS _ c34Tse | suazes £14.597.43 _
BANKING PREPARED BY _ sk Turmers Gail Jomes-Liressy _bn.. & Decamber 2022 L
BanCNT %Eﬁ iz Merey, Moy and Frasizter _bnn § Docembar 2627 I_
PAYMENT BY _\ Lz feam _n!n 3 December 2023 m

ey
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PRESTATYN TOWN COUNCIL - MAYOR ACT

INVOICES FOR PAYMENT BY ONLINE BANKING METHODS

B e e e —————_———————m—

2023 -BACS 7 MAYOR

EXP CODE [FOR OFFICE USE |
BACS REF DATE PAYEE DETAILS / INVOICE Nos. ETC TOTAL PAID T
2328 230 ,_ Rhugdlan Town Counci Rhuddian Mayor Charity Concert §12/23 - 2 tickets Mayor and Consort £20.00 52
2328 2Nov | Prestatyn Town Counci - Transfer 100 sacond class postage for christmas cards £82.00 %2 To credt 4500
|
2331 15-Nov _ Prestatyn Town Council - Transfer Christmas Card purchase through Perham Prints 100 x cards plus envelopes | £50.00 ] To crodR 4500
232 | 20-Nov Blooming Gergeous | Flowers and delivery to Mr Dop (fire) £35.00 502
33 _, 20-Nov Prestatyn Town Council - Transfer _ Purchase fiowers from M&S for Hetta Richardson - 100th bithday party £15.00 %02 To credit 4500
_ ]
%02
_ 502
i _ 0
| _ 0
_ | o m PAYMENTTOTALS | £189.00 |
BANKING PREPARED BY Mark Tumer Date: 22 November 2023
BANKING AUTHORISED BY Clirs Murray, Holliday, Frobisher Date: 22 November 2023

PAYMENT BY Lisa Feam Date: 23 November 2023




Item 12 Appendix ix

B12/2023 Prostatyn Town Council Pago |
e Detalted Income & Expenditure by Budget Heading 30/1 /2023 ‘
lonth Ho: 8 Coat Centre Roport
Al Mtusl Yau Cutren Vifnge  Commibed Funds W 8gent  Travaf
CureniMih  ToDakw  AnwalBhd  Acoud Towl Bxgentiae  Avalith totom EMR
100 Courcil
1076 Precept 0 331,832 407,299 166,761 60.7%
1100 Rental Income s 4,035 4,900 o 100.0%
1200 Granis Racahed a 20M 10,000 7,009 200% 290
1403 Dapabons [ 42 4] (42) 0.0%
1500 Ban Interest 0 2,425 489 {8.070) BIBN
700 Othewt Income 16 540 0 (540) 0.0%
4100 My « Pubic Padiipaton o {1.8600) {1.600) o a  100.0%
4110 Maya's Nlowance 4] (8e0) (8o} 1] a  100.0%
4120 IRPW & Counczilior Allowance a (2.644) (3,000} 810 Bla  707%
413 Courcilor Tranrg 0 {3) {164) 792 {10) (L7 0.1%
4140 Trwoling « Councilers (22) (85) (280) 160 165  34.0%
4150 Electiona { Democracy (] 0 (5,600) 6,600 4,500 0.0
1560 Adminstralion
4200 Aodt 0 1.000 (2.000) 3.000 (5,000) 2000 0.0
4210 Legal / Professional Expenses (418) (418) (1.260) 832 (790) 42 906%
4215 Bant Chwgos (48) (170) {800) 324 26 I82%
4720 SutscripinaPubicationailic {100) (3,617) (3,500} (147} {117} 102.0%
4240 Insurane (19) 16.010) (5,500} 484 (159) 26 MA%
4300 Advestisng / Marketing 0 o (1,600) $.000 (6450) 442  B5.0%
4310 Wobsto 0 (30) (1,600) 10 (34606) ot 306%
4320 Sotial Media'Evants 0 {180} (1.000) 020 620 16.0%
4330 Piiating & Stananery (105) {2,004) (2,800) 709 126) e 76.0% 7
4340 Postage 61 (367) {160) 3 (200) B3 890%
4350 Weuh Translabon 0 {61) (260) 169 169 I22%
4600 Potty Caah 20 (173) {800) azr A7 M
200 Porsennsl
4000 Nl Salarkas {16,310) (01,269) (180,000) 64,739 50,731 COA%
4010 PAYE (7.204) (20,000) (37,000) 7,094 TO0M 78A%
4020 Suporasnuaiton (6,220) (30,074) (49.000) 10,026 10020 ©632%
4000 Statl Contingency 0.9, Agency (33) (249) (1,000) 764 (144) 010 30.0%
A0 Trawetling - Officors 0 (61) {800) 449 440 102%
4080 Tranng & Development (18) (142) (1,000) 850 (318) B3 ABT%
300 Oftce
4400 Tehaphones f Broadband (160) {1,104) (2,000) 808 (608) 201 00,0%
4440 Dusiness I Waler Ratas 0 (6.270) (7.000) 7124 724 B9.7%
4450 Electricily / Gas 0 (261)  (12.000) 11,730 (500) 1,230 6.a%
4400 1T Suppoil and 1T Software {453) (4,397) (7,600) 3,103 {2,170) 07 B7o6%
4470 Protocopying 0 (330) (1,600) 1,170 (110) 1,00 203%
4480 Repaiis & Malptonance 0 {1.7413) (2,2e0) sor {1,110) (603) 120.6%

Contnuad ovel pagt
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06N 272023 Prastatyn Town Councll Page 2
o4y Dutslisd Income & Expendituro by Budgat Heading 30 172023
Month No: Coat Gontre Raport

Metaal Actudl Your Cuted Vadiva  Oomwitsd Furis % Bgamt  Tramald

Cunttfih  YoDaw  AwuadBad Aol Yot Expardidsie  Avalible fowom EMA
4450 Cleaning Servicar o {1,539 {2,760) 1284 (L29D) (82) 10M0%
530 Yown
4600 Ervic Flowent/AmenityAVeisting 0 (14.60%)  (20,050) 11,765 (11.520) 20 A%
| 4604 Hanging Baskels 7 Yroughs o (104s2)  (10000) 412) (442) 104.4%
| 4610 Festie Lighting natakation 0 (15240}  (26.000) 0760 (11.360) (1400} 105.8%
4015 Public Sants « Mainiensnce ¢ (480) {3.500) 3,010 (2804) Hwe  08%
4620 Public Gardens 0 (1.250)  (2500) 1250 (1200} 0 100.0%
AG2S Noteo Bowdy o 0 {2,000} 2000 {2,030) (30)  101.8%
A0 Touram Signago 0 o (st} 500 (8010) 0 1000%
4040 Cat Parks 0 0 (12700) 2300 (12.700) ¢ 100.0%
ABA5 (us Sholiers « Mamtonsnca 0 4  (tboov) 1Hhooo (1000} 2400 T80%
4880 Crima Prevention COTV /FRadio 0 (10,000)  {10,600) ¢ 0 100.0%
4845 Play Areas ] A.80) (4.000} 160 tHa o AN%
4680 Communky Cenito Expradsdura 0 (5,707) (6.750) on  (1,eN) (1M 102.0%
4664 Scals Cinema & Ant Coove Loan 0 0 (606495)  EOARS (88403 2 100.0%
4570 Locad cormmundy sehnvicod 0 {8.69Y) (6.250) {2.441) {2441) 1304% 2424
100, frjosts
4700 Holday Leltunsy Adivity 0 (2.820) {%,000) 2,180 {400) L7180 G4AY
AT20 PIC Events JActinties / oo [ (0.308)  (15.000) Bl (5.840) sta wa8% &0
AT30 Envdrocnezcisl J Commanty 0 {0.502) (20,000) 10,408 10,408 ABO%
AMO Mind Music 0 {1,304) {2,500} 1,108 {),140) 5 ore% 50
ATBO Mental Baash Vied Reing ] {4,118)  (16,500) 12,982 (3.838) 8I4  ATHY 240
AT60 Commasnky Votantbers 0 [ {600} S0 g0 00%
4800 Grants. New Locel Organisation 0 0 {1,000} 1,000 1000 00%
4810 Granis. Exsting Otganisation ¢ {5,700} 13,000} 1,300 1300 sk
4830 Cubuts Grants J Emteddlod o ) {100} 500 B0 D0%
4830 Cammal Comimios 0 0 {2,000} 2,000 2000 00%
4840 Flownr show 0 0 (809} 800 600 0.0%
4853 Cat thow o {1.200) {1,200} ] ¢ 1000%
40O Wales/ teiain i Bloorn o 0 11,000} 1,000 1000 00%
ABY0 Benofis Advice Shap! Ot 0 {2,000} {2,000} 0 0 100.0%
ARBD Citirerss Addvica Bureau o o {2,200} 2,600 2800  0.0%
4600 Viaks Programme J Fostved o 0 {2,000 2,000 2,000 0.0%
4505 Business Suppatt ] {1.700) £2.000) 300 {300) 0 0D.0%
ﬁ Asgels
4900 Office FumishingwEquipment Q {4,154} {4,000} {184) (asy (240 124.9%
4910 1T Equipment o {1.03%) 12.000) o84 ol 520%
L850 Huz Shokors 0 6 (t20t0) 12,010 {12007 3 0o
4955 Si0n 0 0 (26.240) 6,240 {20.240) 0 100.0%
Tt over pog
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0611272023 Prostatyn Town Councll P
"o Dotalled income & Expanditure by Budget Heading 0/11/202)
Month No: & Coat Contre Report

Ml Mo Yeu
CuieniMtn  ToDaw

Cunaft Vatnte  Cembibid  Funie S Bpent  Tian
Aol B Aoud Tl Exgendlre  Avilith laken

Grand Totak: Income W M26106
Exponditure 74762 201,262

#2104 170219 66.8%
611045 320683 176,380 145207  T163%

Not Income over Expenditure  {10972) 61,263

(99,211)  (160,464)

plus Transfer from EMR 16 6,04
Jess Transter fo EMR 0 PALL

Movement to/(from) Gen Reservo  (10,965) 63,313

Dated 17'" January 2024

oL T R TR TR LR AL AL AL AL LECCERT

Town Clerk / Responsible Financial Officer

UL T T T rarRERIIEE '

Chair

e R T L CE R L LU LR UL LA LA

nnnnnnnnnnn e e e NN LR LR AR UL L

I L L TN T
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06/12/12023 Prostatyn Town Councll Poge 1
12:67 Dotallod Balanco Shoot - Excluding Stock Movemont
Month 8 Dalo 30/11/2023
A Descrlpilon Actual
Current Assels
105 VAT Conlrol Ao 0478
200 Borclays Pramium / Curront 470475
210 Mayoral Account A58
220 Polly Cash Accoun 212
Tolsl Current Assote 488,321
Curant Liahilillas
502 Mayoral Accounl 456
520 Rocalpls in Advance 4,278
Total Cureont Liabliltlos 4,804
Hel Curront Assots 483,487
Tola! Assots loss Curront Liablililos AR 487
Reprosanled by .-
o Cutrant Year Fond 51,263
310 Gonoral Rosoives 423,140
25 EMR - 1ind Musle 1,634
320 EMR - GYM Enabling Vin Comms 1,940
328 EMR - Woll Belog 26
320 EMIR - Matiden CC Roof Ropalis 4,376
33 £MR » Tosco Community 500
Tolal Equity 483,407

Dated 17'" January 2024

[TEELTTRIERNS

e T T T TR YR UL R ETE L TR LT ELLE L e ki T I LR T YR AT DAL

L —r

Town Clerk / Responsible Financial Officer

ahpapiarin

Chair

e reer PYRPT TR ITRTTYIY CIUIA TR LA L L bbb AL A

TP L L LR L T R RN LT LTI L
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Date : 061272023 Prestatyn Town Council Pagea 1
Time: 1266 Trial Balance for Month No: 8 Uzer : MARK
Acobunt Number Orday

Ale Godae Account Name Centre Centre Name Dabit Cradit
106 VAT Control Al 0,478.24

200 Darclays Premium / Conent 478,176.23

210 Mayoral Acoount 455.55

220 Pelty Cash Account 212.07

310 Genaral Resérves 421,660.32
326 EMR « Mnd Mugic 1.634.08
326 EMR « GYM Enabling Virt Comms 1,046.11
328 EMR - Viell Being 28.41
320 EMR - Meliden CC Rool Repainm 4,378.19
33 EMR « Tedco Community £500.00
502 Mayorsd Accium 455,65
620 Recuipts in Advancy 437819
1076 Precept 100 Councd 431,532.00
1100 Rental income 100 Council 4,085.00
1200 Grants Received 100 Caunad 2.991.00
1400 Donatlons 100 Councl 4220
16500 Bank Intarest 100 Counad 2.425.18
1700 Other Income 100 Councd 6390.70
4000 Net Salarias 250  Persannal 01,280.47

4010 PAYE 250 Pamonnal 20,0006 46

4020 Superannuatian 250  Personnal 30,073.60

4030 Stafl Contingency e.g. Agancy 250  Parmsonnel 249.00

4040 Traveliing « Officars 250 Personmel 50.76

4060 Twalnlng & Development 250  Personnel 142.00

4100  Mayor « Public Pasticiation 100  Council 1,600.00

4110 Mayor's Afowance 100  Council 800.00

4120 IRPAV & Counditot Aowanca 100 Counel 2,684.00

4130 Cauncitor Tralning 100 Council 38.00

4140 Travelling « Counatlors 100 Couned 85.00

4200 Ao 150 Adminlatralion 1,000.00
4210 Legal ! Profasaional Expenses 160  Administration 418,00

4216 Bank Charges 150  Admnlateation 176.80

4220 Subscriptione/Publicationa/Lic 150 Adiministzation 3.617.00

4240 Insurance 160 Adménisiration 6,016.81

4310 Weaballe 160  Adminlstralion 30.00

4320 Soclsl Medis/Events 1680  Administralion 180.00

4330 Printing & Stalionaty 150 Admirilstralion 2.090.80

4340  Poslage 160  Adminlstralion 367.52

4350 Vieleh Transtation 160 Adnvalstration 80.68

4400 Tetaphones / Broadhand 300 Office 1.164.08

4440 Busginass / Water Rales 00 Office 6,276.03

4450 Eleclicity 7 Gas 300  Offioa 261.01

Comtinued aver pige
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Date ; 08/12/2023 Prastatyn Town Council Page 2
Yime: 1256 Tiie! Bolanca for Month No: B User : MARK
Account Number Ordes
Als Code Account Name Centre Centre Name Dabit Cradit
4460 1T Support and IT Saoltwero W Office 4.300.04
4470 Photocopying 00 Office 330,00
4480 Repas & tantenynce 00 Offts 1,743.08
4400 Clearing Servicws 300  Office 1,630.48
4500 Pally Cash 150 Administmbion 173,33
4000 Enwlt FlowesWAmundty Wideting 650 Tawn 14,694.68
4605 Hasping Batkels / Trouphs B50  Town 10.412.00
4610 Faitivie Lighting Inslaration 550  Yown 15,240.00
4845 Pubic Sests « Mainlenance 580  Town 480.00
4020 Public Gardens 550  Town 1.240.98
4450 Crima Pravanlion CCTV / Rudeo 55  Town 10.000.00
4665 Play Arass 650  Town 4,840.00
4060 Commundy Contte Expenditure 650 Town 5.796.07
4670 Local communily servicss 65  Town 6.690.73
4700 Holday Leleute Activily 700 Projects 281678
4720 PYEC Event IActivilles ! Promo 700 Projects 822,65
4730 Envitonments)  Gommuanity 700  Projacls 8.591.67
ATAD Mend Mugle 700 Projects 1.304.00
4760 Heial Hoalth Well Being 00 Projacts 4,118.00
4810 Grants« Exigling Otganhation BOG  Grents 1,700.00
43850 Car show BOD  Gronls 1,200.00
ABTO Banefas Advios Shopl Othat BOD  Grants 2,000.00
4805 Buslness Gupport 800  Guanbd 1,760.00
4200 Office Furnishinga/Equipment 900  Aszals 1,154 49
4910 T Equipment 000 Assats 1.030.28
8600 Tianafet kom EMR 150  Admenlgtration 8.60
8000 Transler from EMR 550  Town 242360
6400 Tianster from EMR 700 Projects 282100
6003 Ttanster o EMR 100 Councid 2,891.00
Telat Bakanco Tolals 763,813.93 703,873.6)
Differonce 0.00
Dated 17" January 2024
Town Clerk / Responsible Financial Officer
Chair




Item 12 Appendix x

08012024 Prostatyn Town Councll

0023

Dotalled Income & Expenditure by Budgoet Hoading 20012/2023

Month No: 9 Coat Contre Report

Paga \

100
1076
1100
1200
1400
1600
1700
4100
4110
A120
4130
140
A160

150
4200
4210
4218
4220
4240
4300
4310
4320
4330
4340
4350

4500
260

4000
4010
4020
4030
4040
4050

300
4400
4440
4460
4460
4470
4460

Al Ashad Year Quirard

Counzd

Precept 105,767 407,200 497 260
Rental Income (] 4,085 4,985
Grants Rosalved a 290 10,000
Danatiana a 42 0
Dank Interest 1,983 4478 480
Othart Income " 653 0
Mayor « Pabilc Pasticipatian a (1,600) {1.600)
Vhayar's Mowanca o (400) (800)
IRPY/ & Counslier Alawance o (2,684) (3.600)
Caunzliar Traning Q (38) (780)
Yeaveling « Councllots (] (10} (2860)
Electens I Demacracy Q [\] {6.800)
Adminlstraticn

Aundd a 1.000 (2.000)
Logal ! Professicnal Exponses {764) (1.168) (1.200)
Bank Chargos {48) (223) (500)
SubsedptionsPublizations/Liz a (3.647) {1.600)
Insurance (18) (6,031) (0.500)
Advertaing / Marketing (] 0 (1.000)
Viobsite (100) {220) {1,000)
Sods MedaEvents 0 (160) (1.000)
Printing & Statianery (69) (2,160) (2.800)
Postago (300) (6o7) (7¢60)
Viatsh Translation (21) (101) (260)
Potty Cash (9) (183) (500)
Persoonel

Net Salarios (15617)  (100,707)  (150,000)
PAYE (3,764) (32,701) (37,000)
Supetannuation (4,364) (35,350) {40,600)
Stall Contingancy v.g. Agency 0 (249) (1,000)
Traveling « Officers (0) (69) (600)
Traning & Dovelopment (333) (476) (1.000)
Olfico

Telaphones / Droadband (160) (1,360) (2,000)
Dusinass [ Watos Rates (118) (6,301) (7.000)
Elecuicity | Gas (1,409) (1.760) {12.000)
IT Suppot and IT Software (463) (4,860) (7.600)
Pholecopying 0 (330) (1.600)
Repairs & Maintenance (1,040) (2.701) (2.260)

Varknos  Committed
Current Meh To Dale Annust B Annlad Told Exgandiute  Avallibls

1.000
42)
(1.928)
(583)

ase
792
166
6600

3000

21
(117)
469
1,000
760
820
640
83
140

aw

43,213
4.230
13,042
%
441
626

050

10,260
2,650
1170
(641)

(30)

(1.000)
(40)

(144)
(558)
(170)

(141)

(480)

(367)
(1.623)
(110)
(60)

Furids

a10
662
166
5.600

2,000
42
an
(117)
326
442
o0d
820
640
83
140
an

43,213
4,230
13,642
o010
441
625

600
0,604
821
1,080
(699)

% Spend  Transhy
testvom EMA

100.0%
100.0%
200% 2,90
0.0%
972.9%
0.0%
100.0%
100.0%
167%
0.1%
MO%
0.0%

0.0%
900%
44.7%

103.0%
944%
5 8%
J906%
180%
71.2% 4
890%
406%

J66%

2%
866%
122%
39.0%
1"
47.6%

003%
01.3%
17.0%
80.0%
203%
120.6%

Conbnued aver pago




ltem 12 Appendix x

08112024 Prostatyn Town Councll Paga 2
i Dotalled Incomo & Expanditure by Budget Heading 2011212023
Month No: 9 Cost Contro Report
Actl Al Yo Cunand Varkaos Commtied  Funds  WBpent  Transhi
Curtent Mih ToDate  Annudd B Annudd Tolsd Exgaadbute  Avillibth twtom EMR
4490 Cloaning Sordoas (308) (1,048) (2.760) 002 (085) (62) 103.0%
880 Yown
4000 Emvir Flowers/AmoenityNVdaleting (1883)  (10470)  (20,650) 10472 (0.042) 230 09.4%
4005 Mangng Baskets | Treughs 0 (10412]  (10.000) (442) (412)  1044%
A010 Festive Lighting Instaliation Q (16.240) {25,000) 07e0 (11,100) (1,400) 105.6%
4015 Publeo Seats - Maintenance 0 400) (3800 2010 (2804) "o 067%
4620 Ty Pendre « Boulavard Gatdens (204) {1,458) (2800) 1042 (1 042) 0 100.0%
4625 Nolios Baarda 0 1 (2.000) 2000  (2.000) (3) 101.6%
4630 Yourksm Signage (] ] (800) LS (600) 0 100.0%
4040 Cor Parks a 0 {12,700) 12,700 (¥2,700) 0 100.0%
4685 [lus Shotors « Maintenance Q o {10,003) 10,000 (7.0600) 2400 700%
4050 Crmo Prevention CCTV [ Radia 0 (10000]  {10000) 0 0 100.0%
40456 Play Aroas 0 (4,840) {6.000) 1€0 160 068%
4680 Cammunty Contre Expenddute (1340)  (T.037)  (6780) (as7)  (140) (833) 107.9%
4005 Scala Cinama & A Cenlie Loan a a  (e049%) 604045  (€6.493) 2 100.0%
4070 Losal community senvicos 0 (691} (6.260) (2.441) (2441) 1304% 2424
200 Projects
4700 Halday Lelsure Activity 0 (2.020) {6.000) 2,100 (400) 1,760  644%
4720 PIC Events fActivities | Promo {4.201) {13,633 {156,200) 1407 (687) 010 0% &0
4730 Emvironmental | Community Q (0,692) {20,000) 10,404 10408  4DO%
ATAD MWhevd Musha (621) (1,931) (2.600) 460 (613) 66 07.6% &0
A750 Viarm Hubs (204) (4,412) {10,800) 12,080  (10,851) 1,27 026% 2,1m
4180 Communty Velunteors 0 Q (800) 6o 800  0.0%
48600 Grants: New Lozal Organisation 0 a {1,000} 1,000 1,000  0.0%
4810 Grants: Existing Organaation a (1.700) {3.000) 1,300 1,300 66.7%
4020 CuMural Grants / Bisteddiod ] Q (660) 600 600  0.0%
4830 Carnlval Commitleo (2,000) (2.000) (2.000) 0 0 100.0%
ABAD Floaar show 0 ] (800) 600 800 0.0%
4850 Car show 0 (1.200) (1.200) 0 0 100.0%
4660 Wa'os / Deitain in Dicom 0 Q (1.000) 1.000 1,000 0.0%
4870 Oeonedts Adviza Shop! Other 0 (2,000) {2.000) 0 0 100.0%
4880 Crizons Advice Dueau 0 0 (2.600) 2,600 2,600 0.0%
AB00 Waks Programme / Festival 0 0 (2,000) 2,000 2,000 0.0%
4005 Dusinass Support (300) (2.000) (2,000) (1] 0 100.0%
000 Assets
4000 Offco Furniahing vEquipment 0 (1184 (1,000) (164) (128) (263) 126.9%
4010 1V Equipment (10)  (1040)  (2000) 051 (10) o1 620%
4050 Dus Sholters 0 o (12,010 12010 (12,007) 3 100.0%
4055 SI0s 0 0 (20,240) 26,240  (20,240) 0 100.0%

Continved over pago




Item 12 Appendix x

08012024 Prostatyn Town Councll Page d
0 Detalled Income & Expanditure by Budget Heading 20/12/2023
bMonth No: 9 Cost Centro Ropont
Achal Mbal Yeat  Cunedt Valwnos OCommited  Funds % Spant  Trankhi
Current Mth ToData Aonud B Asnud Tolsd Exgandiuie  Avallibla tvtram EMR
Grand Totals:« Income 167,734 610,249 812,734 2406 00.6%

Expenditure 39,630 330,702 611,948 260,463 174,100 100966  020%
Net Incomo over Expandituro 120,204 170,487  (99,211)  (2108.660)

plus Transtor from EMR 2% 6,341
less Transfer to EMR o 290

HMovement tol{from) Gen Rosorve 120,494 181,807

Dated 17" January 2024

R rrrrrTrrrerrrrr e TP R R TR TR P LT EE UL TEC LR LR L AL bbby LRI

Town Clerk / Responsible Financial Officer

LTI T e O D E R L E L LR L LR L L L LA L bbb e

Chair




Item 12 Appendix x

06/01/2024 Prostatyn Town Councll Pago 1
00:23 ' Dotallod Balanco Shoot - Excluding Stock Movomaent
Month 9 Date 20/12/2023
Ale Doscription Actunl
Currant Assels
105 VAT Conlrol Ale 10,707
200  Darclays Promium / Curront 605,004
210 Mayoral Account 467
220 Polly Cash Account 176
e
Total Curront Assots 616,636
Current Liabilities
502 Mayoral Account 467
520 Recelpts in Advance 1,378
REES e i
Total Curront Liabllitlos 4,846
S——
Mot Curront Assots 611,691
Total Assots loss Currant Liabllitios 611,691
PEERR. 2. o s
Roprosented by -
300 Curront Year Fund 170,457
310 Goneral Resoves 424,039
926  EMR - Mind Muslc 1,634
326 EMR - GYM Enabling Vit Comms 1,046
320 EMR - Woll Belng 20
320 EMR - Matiden CC Roof Ropalrs 4,370
333 EMR - Tosco Community 210
— e ——
Total Equity 611,691
P =11 /53

Dated 17'" January 2024

SEREERIRIIERIRRIRIRRRIRRRR Y pranes TTIILCERTIELL) nunu-nuu.------unnnnuuu--n-un-u.n-nn----n.un-q---n.uu.-

Town Clerk / Responsible Financial Officer

-uunn-u.».uu-u-uunu-unnuu-.unuu-nu|u-u-u-|"n-u.uu--uunn---

Chair



Item 12 Appendix x

Dato : 08/01/2024 Prostatyn Town Councll Pago 1
Timo: 09:22 Trial Balance for Month No: 9 Usor : MARK
Account Number Ordor
Nc Codo Account Nomo Contre Contro Namo Dobit Crodit
105 VAT Control Ale 10,797.40
200 Borclays Promium / Currant 605,003.69
210 Mayoral Accaunt 467.31
220 Paolty Cash Account 177.67
310 Goneral Roseves 421,G89.32
325 EMR - Mind Music 1.634.08
326 EMR - GYM Enabling Virt Comms 1.046.11
326 EMR - Well Being 26.41
320 EMR - Molkion CC Roof Repalis 4,378.10
333 EMR - Teaco Community 210.00
502 Mayoral Account 467.31
6520 Rocaolpts in Advanco 4,378.10
1076 Precopt 100  Council 497,290.00
1100 Rontal Income 100  Council 4,085.00
1200 Grants Received 100  Council 2,001,00
1400 Donntions 100 Council 42.20
1600 Baonk Interest 100  Council 4.377.99
1700 Othor Incomo 100  Council 653.40
4000 Not Salarios 260  Parsonnal 106,786.50
4010 PAYE 260  Parsonnel 32,760.76
4020 Superannuation 250  Personnal 35,357.69
4030 Stolf Conlingoncy 0.4, Agency 250  Porsonnol 240,00
A040 Travalling - Officars 260  Parsonnol 66.50
4050 Training & Dovelopment 2560  Porsonnel A475.00
4100 Mayor - Public Participation 100 Council 1,500.00
4110 Mayor's Allowance 100 Council 800.00
4120 IRPW & Councillor Allowance 100  Council 2,004,00
A130 Councllior Training 100 Council 30.00
4140 Travelling - Councillots 100  Council 85.00
4200 Audit 160  Administration 1,000.00
4210 Logal / Professionol Exponses 150  Administration 1,168.00
4215 Bonk Chargos 160  Administration 223,30
4220 Subscriplions/Publications/Lic 160  Administration 3,617.00
A240 Insuranco 160  Administration 6,030.62
4310 Wabsite 160 Administrotion 220.00
4320 Soclal Medin/Events 150  Administrolion 180.00
4330 Printing & Slationary 160  Administration 2,160.23
4340 Postago 150  Administration 667.32
4350 Walsh Translation 150  Administration 101,32
4400 Tolophonas / Broadband 300  Olfico 1,340.73
4440 Businoss / Water Ralos 300  Office 6,300.62
4450 Elactricity / Gas 300  Office 1,740.85

Continued ovar page



ltem 12 Appendix x

Date : 08/01/2024 Prostatyn Town Councll Page 2
Time: 09:22 Trinl Balance for Month No: 9 Usor : MARK
Account Number Order
i\ Nec Codo Account Namo Contre Contro Name Dobit Crodit
4460 IT Support and IT Softwato 300  Olfice 4,850.23
4470 Photecopying 300 Offico 330,00
4480 Ropoirs & Maintenanco 300  Olffico 2,101.35
4490 Cloaning Services 300 Office 184761
4500 Polty Cosh 150  Administration 182.81
4600 Envir Flowors/AmenityWatoring 550 Town 16.478.21
4605 Hanging Baskels / Troughs 650  Townm 10,412,00
4610 Fostivo Lighting Installation 550  Town 15,240.00
4615 Public Seats - Maintenance 650  Town 490.00
4620 Ty Pendre - Boulevard Gardens 650  Town 1.468.31
4650 Crime Provention CCTV /Radio 650  Tovm 10,000.00
4655 Play Areas 650  Town 4.840.00
4660 Community Contre Exponditure 650 Towm 1.136.55
4670 Local community saivices 650 Towm 8,600,73
4700 Holiday Lelsura Activity 700  Projects 281978
4720 PTC Evenls fActiviies { Promo 100  Puojects 13,533.27
4730 Environmontal / Community 700  Projects 0,601.67
ATAD Mind Music 700  Peojocts 1,931.00
4750 Warm Huba 700  Puojocts 441200
A810 Grants- Existing Organisation 800  Gronts 1.700.00
4830 Carnival Committee 800  Gronts 200000
4850 Car show 800  Gronts 1,200.00
4870 Benofits Advico Shop/ Other 800  Gronts 2,000.00
4805 Business Suppoit 800  Grants 2,000.00
4000 Olfico Fumishings/Equipment 100  Assols 1,164.40
4010 IT Equipment 000  Assols 1,040,256
G000 Transfor from EMR 150  Administration 6.50
0000 Transfor from EMR 6550  Town 2423.650
G000 Transfar from EMR 700  Projocts 2,011,00
6001 Transfar lo EMR 100 Council 2.001.00
Trial Bolance Totals : 051,310.20 051,310.20
Differenco 0.00
Dated 17" January 2024

T LILEL TR TN
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Town Clerk / Responsible Financial Officer
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ltem 13 Appendix xi

Existing 23/24 Exp to Projected Proposed | Diff Budget
Cost  |Existing Existing Title dgetinc| date Mﬂu _.Hwn.n AMMW over/ | e New Title Budget | 24/25v
Centre  |Nominal Vires | (310ct23) underspend 24/25 23/24
COUNCIL
1 4100§Mayor - Public Participation £1500 £1,500 £1,500 £0 £2,500 £1,000
Mayor's Allowance £800 £800 £800 £0 4110 RPW Mayor's Allowanc £8OC £0
IRPW & Councillor Allowance £3,500 £2,684 £2,684 £816 4120 |IRPW Coundillor Allowance £3,000 -£500
£0 £0 4125 |IRPW Senior Councillor £500 £500
1 Councillor Training £750 £38 £30 £68 £682 4130 |Counc Tr £250 -£500
1 4 ravelling - Councillors £250 £63 £22 £80 £165 £85 £250 £0
b Elections / Democracy £5,500 £5,500 £5,500 £0 £5.500 £0
£12,300 £5,085 £52 £5,580 £10,717 £1,583 £12,800 £500
IADMINISTRATION
dit £2,000 -£1,000 £1,000 £2,050 £2,050 -£S0 4200 |Audit - External £1,000 -£1,000
4205 |Audit - Internal £1,050 £1,050
Legal / Professional Expenses £1,250 £1,240 £1,240 £10 4210 |Legal Expenses £250 -£1,000
4235  |Professional fees £400 £400
Bank Charges £500 £128 £10 £338 £162 4215 |Bank Charges E250 -£250
iptions/Publications/Lic £3,500 £3517 £100 £3,617 -£117 4220  |Subscriptions/Publications £3,750 £250
4230 |Licencing Fees £200 £200
Insurance £5,500 £5,001 £74 £5,075 £425 4240 |Insurance - Council £5,000 -£500
4245 |insurance - Other £200 £200
ertising / Marketing £1,000 £0 £1,000 4300 Adver 3 £500 -£500
43 ebsite £1,000 £30 £366 £39% £604 4310 £500 -£500
43 ial Media/Events £1,000 £180 £180 £820 1320 Soczial Media/Even £100 -£900
4330§Printing & Stationery £2,800 £1,986 £125 £800 £2911 -£111 4330 |Office Stationery £1,500 -£1,300
4335  |Printing/Photocopying costs £2,000 £2,000
£750 £428 £300 £728 22 4340 |Postage £750 £0
‘elsh Translation £250 £81 £90 £ £79 £25( £0
Petty Cash £500 £194 £300 £494 £6 £500 £0
Miscellaneous £0 £0 £0 £250 £250
Contingency £0 £0 0 £0 £0
£20,050 | £10,545 | £2,905 £3,750 £17,200 £2,850 £18,450 -£1,600
|PERSONNEL
Net Salaries £150,000 | £74,891 £75,100 £149,991 £9 £150,000 £0
PAYE £37,000 | £21722 £15,270 £36,992 £8 £65,000 £28,000
perannuation £49,000 | £24,753 £24,200 £48,953 £47 £48,000 -£1,000
taff Contingency e.g. Agency £1,000 £216 £174 £600 £930 £10 £500 -£500
‘ravelling - Officers £500 £51 £351 £449 £250 -£250
raining & Development £1,000 £124 £315 £250 £689 £311 £1.00 £0
£238.,500 § £121,757 £489 £115,420 | £237,666 £834 £264,750 £26,250
JOFFICE
elephones / Broadband £2,000 £1,045 £754 £100 £1,899 £101 2400 sicphones / Broa £2.000 £0
Business / Water Rates £7,000 £6,276 £150 £6,426 £574 4440 |Business Rates £6,250 -£750
£0 £0 4445 |Water Rates £350 £350
Electricity / Gas £12,000 £261 £3,500 £6,200 £9,961 £2,038 450 |etecuc £8,000 -£4,000
IT Support / IT Software (Clir emails) £7500 | £3944 | £2400 | £250 £6,594 £906 4450 |iTSuppom ana T So £9,000 £1,500
44704Photocopying £1,500 £330 £110 £0 £340 £1,060 DELETE CODE £0 -£1,500
Repairs & Maintenance £2,250 £1,743 £1,110 £0 £2,853 -£603 Repanrs & Mamntenan £2,500 £250
ning Services £2,750 £1,287 £1,459 £0 £2,786 -£36 £2,750 £0
£35,000 | £14,836 | £9373 £6,700 £30,959 £4,041 £30,850 -£4,150

28/11/2023

Budget 24-25 FINAL approved 22Nov23 xlsx

Nominals 1
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Item 13 Appendix xi

- : "
_ Existing Tille Budgetinc Bxptodate| Comm. Totexp |Projected Over|  New T Proposed | Diff Budget

B o G 2324 | Junderspend | Nominal Budger 24/25 | 24/25v23/24
0 600MEnvir Flowers/Beds/Planters Maintenance|| £26,650 £9,482 | £15,633 £500 £26,620 £0 4600 |Envir Bed / Planters supplies £6,000 -£20,650
4602 |Floral maintenance £18,000 £18,000
0 4605{Hanging Baskets/Troughs/Tiers/Maintenal| £10,000 | £10,412 £10,412 -£412 4605  |High St Summer Floral supplies £12,000 £2,000
4607 |HighStSi Floral mai £0 £0
ssol|  as10YFestive Lighting Installation £25,000 | £4,080 | £22320 £26,400 | -£1400 510  [Festive Lighting installatio £25,000 £0
0 4615§Public Seats - Maintenance £3,500 £308 £3,032 £350 £3,690 -£190 1615 |Public Seats - Annual Contract £3,000 -£500
| 2617  |Public Seats - Repair Replace £1,000 £1,000
0 a5208Public Gardens £2,500 £833 £1,657 £2,500 £0 4620 [Ty Pendre [ Boulevard Gardens £6,500 £4,000
0 a625Notice Boards (15) £2,000 £2,030 £2,030 -£30 4625 |Nouce Boards (15 £2,500 £500
0 46304 Tourism Signage £500 £500 £500 £0 3630 |Toursm Signage £500 £0
- 4635]Footway Improvements £0 £0 £0 2535 |Alleyways Maintenance £2,000 £2,000
0 46404 Car Parks £12,700 £12,700 £12,700 £0 3640 |Ca: Par £12.70C £0
0 4645{Bus Shelters - Maintenance £10,000 £7,600 £7,600 £2,400 4645  |Bus Shelters Enange £10,000 £0
0 4650§Crime Prevention CCTV / Radio £10,000 | £10,000 £10,000 £0 4650 |Crme Preventon COT dic £12,000 £2,000
0 46554Play Areas £5,000 £4,840 £4,840 £160 4655 Play Are £5.000 £0
(Community Centre Expenditure
0 4660 (lights and boiler) £6,750 £5,797 £922 £6,719 £1 660 |Commu Centre Expenditure £5,000 -£1,750
0 4665§Scala Cinema & Art Centre Loan £66,495 £66,493 £66,493 £2 4665 |5calaC atre La £66.495% £0
Local COMMUNITY Services (Bencnes) (EMK
0 570§£2424) £6250 | -£1,584 | £10275 £8,691 -£2,441 4670  |Local communit ce £0 -£6,250
i i TIET SIS | £43.008 | 2133177 | £850 | TISo.J95 | tLEov [TT187.505 | 350 |
{ProuECTS
00 47004Holiday Leisure Activity £5,000 £2,595 £628 £750 £3973 £1,027 4700 Holiday Leisure At £5,000 £0
00 4710§Festival / Youth Activities £0 £0 £0 4710 Fe v Clavitie £2,000 £2,000
0 4720{PTC Events /Activities / Promo £15000 | 28377 | £498a | £1080 | £15401 £599 a720 |PTC Events Jactities / Prome £10000 | -£5,000
4730§Environmental / Community (CSO) £20,000 £9,592 £9,592 £10,408 4730 [Enwirc 23l / Commut E0 -£20,000
4740iMind Music £2,500 £1,304 £1,140 £2,444 £56 4740 [Ming Mu £2.500 £0
00|  4750§Warm Hubs (EMR £2491+£500) > £16500 | £3,804 £314 £15100 | £19,218 -£2,718 2750 |Warm Hubs £15,000 -£1,500
oof|  4760Community Volunteers £500 £500 £500 £0 1760 |Community Volun £50 £0
00 4770{Countryside Project £0 £0 £0 4770 |Counuyside Project 1] £0
00 S{Costal Project £0 £0 £0 4775 |Coa £0 £0
! 755,500 | 16,080 | £16,658 | 17,390 | 50128 | 9,372 | [ 235,000 224,500
IGRANTS
80 ; 48004 Grants- New Local Orgenisation £1,000 £1,000 £1,000 £0 4800 Grants- New Local Or $3UO £1,00 £0
7 4810{Grants- Existing Organisation £3000 | £1,700 £1300 £3,000 £0 4810  |Grants- Existing Organisatio £3,000 £0
800 3204Cultural Grants / Eisteddfod £500 £500 £500 £0 3820 Culturzl Grants / Eisteddfod £50 £0
30 4330§Carnival Committee £2,000 £2,000 £2,000 £0 £0
300 48a0¥Flower show £800 0 £800 £0 -£800
0 48500Car show £1200 £1,200 £1,200 £0 £1,500 £300
30 4860§Wales / Britzin in Bloom £1,000 £1,000 £1,000 £0 £1,00 £0
20 43704Benefits Advice Shop/ Other £2,000 £2,000 £2,000 £0 £2 DOC £0
50 880§ Citizens Advice Bureau £2,500 £2,500 £2,500 £0 - £2,500 £0
30 890§Walks Programme / Festival £2,000 £2,000 £2,000 £0 4890 Waiks Programme [ Festiva £1,000 -£1,000
80 1895{General Support £2,000 £300 £1,700 £2,000 £0 2855 |Business Support £1,000 -£1,000
E15,000 | £5,200 | £1.700 | £10,300 | £17.200 £800 15500 | -£2.500
[ASSETS e
900 4900§Office Furnishings/Equipment £1,000 £941 £281 £1,222 -£222 4300 JOffice Furnishings/Equ £1.000 £0
so0l|  49104iT Equipment £2000 | £839 £200 £950 £1,989 £11 ag10  |iT equizmen £2,060 £0
49204IT Software - do not use £0 £0 £0 DELETE CODE =0 £0
ommunity Centres Improvements (Ty
s00f|  4930fPendre £15k) £0 £0 £0 £0 3930 |community Centres improvements £18,000 | £18,000
300 49404Health/Sport/Leisure £0 £0 £0 DELETE CODE £0 £0
900 495048us Shelters £12,010 £12,007 £12,007 s DELETE CODE £0 -£12,010
4955§Speed Indicator Devices £26,240 £26,240 £26,240 £0 DELETE CODE £0 -£26,240
41,250 | £1,780 | £38,728 | £950 FaL,458 “E208 [T3,000 | 220,250
VAT
AT £25,000 VAT £30,000 £5,000
£611,045 | £219,501 | £214,082 | £160,940 | £594,523 | £17.,422 TS86,045 | -£25,900 |

28/11/2023 Budget 24-25 FINAL approved 22Nov23.xlsx Nominals 2/2
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TE@& Actual
Title

bugeet  Acualvm commined Addtional Predicied

Predicted

posed

Variance

il 2023 not included in budget
v..nﬁnu.mla Total +/- +/- e  1-Tenders (ogreed post-budget and figures exceeded those originally budgeted)
EXPENDITURE o My Tidy Garden - £2240
Council £12080 | £33537 | £12300 || £5,085 £52 £5,580 £10,717 £1,583 £12,800 £500 o GSL for noticeboards ond signage — budget total £1500, contract for £2570 - £1000
Administration e31050 | £as698 | 20050 || £10545 || £2905 | 3750 | e17200 || £2.850 £18,450 -£1,600 o GleamTeam—office cleaner—increose c. £600 for year
Personnel £220,150 | £199,974 | £238,500 || £121,757 £489 £115,420 | £237,566 £834 £264,750 £26250 e 2-Gordon Overthrow — windows for Meliden Community Centre - £1425
Office £28433 | £17,057 | £35000 || £1488 || £9373 £6,700 £30,958 £4,041 £30,850 -£4,150 e 3-Jomes Sumner- painting street furniture - £4390 + £450 +£265 = £5105
Towns £187.795 | £180217 | £187,345 || £34,168 || £144,177 £850 £189,195 || -£1.850 £187,695 £350 e 4 -S5SE Southern Electric — backdated festive electricity supply fee - £3500
Projects £43,500 £31,648 £59,500 £16,080 £16,658 £173%0 £50,128 £9,372 £35,000 -£24,500 e  5-—GS5L-bench repairs exercise - £10275
Grants £20,500 | £8,450 | £18000 | £5200 £1,700 | £10,300 £17,200 £800 £15,500 -£2,500 e &~ Obsidian —new comp quipment fees - £899.26 (complionce computer equip
Assets 29017 £3953 | £41250 || E1780 || £38728 £950 £41,458 -£208 £21,000 -£20,250 »  7-G Burley & Son + Trecostell Nurseries — 10 odditional hanging boskets - £742.50
TOTAL £563,635 | £490,544 | £611,545 || £219,501 || £214,082 | £160,540 | £594,523 || £17.422 £586,045 -£25,500 « 8- B Shorp Electrical - new lighting ot Meliden Community Centre -£1115
£5,041 EMR funding allocated e  9-Highline Electrical - EICR testing for 4 properties and ancilliory work - £1155 + £569.28
e 10-MEGA—installing RCDs and time lock on lompposts along High Street £4080
INCOME £32463 Totalinc. EMR allocated ¢  11-AJones & Son— new bailer at Jubilee CC- £2250
COMMUNITY CENTRE RENTAL INCOME £6,200 £4985 £4,985 £4,210 £775 £4,985 £0 £4,985 0 e 12— AJones & Son—new centrel heating ot Ty Coradoc - £8166.67
BANK INTEREST £450 £1,166 £450 £.425 £2,425 £1975 £450 £0 «  13-Smith of Derby — dlock repairs - £995
OTHER/GRANTS £10,000 | £0379 | £10000 || £516 £3516 | -£5,484 £10,000 €0 ®  14-CPWSurveyors Ltd - RAACreport - £750
DONATIONS £500 | €100 0 £2 £42 £42 £0 £0 TOTAL = £44,867.71
SUB-TOTAL £19.150 | £16.430 § £15.435 || £10.193 £0 £775 £10,968 -£4,467 £15,435 £0 List of expenditure aver £500 from April 2023 in budget not delivered
PRECEPT £484,622 || £494,622 || £457,259 || £331,533 £0 £165,766 | £457,299 £0 £531,712 £34,413 #  1- Councillor emoils - £2,.000
TOTAL £513,772 | £511,052 | £512,734 || £341,726 £0 £166,541 | £508267 || -£4.467 £547,147 £34413 e  2- Community Support Officer - £17.500
BALANCE -£39.863 | £0508 | -£35.211 || £122.225 || -£214 5601 | -es6256 || £12.955 -£38.898 £60,313 e 3-Zquipment- £2.500
VAT £25,000 £25,000 £30,000 TOTAL =£22,000
DEBTOR - VAT 31/10/23 £1674 Budget figure increased for 2023/24 by £38250 to cover Bus Shelters and SID expenditure
Forward-predicted Bank Reserves as at 31 March 2024 Includes DEBTORS; £350,349 (figure at 31 March 2023 £436,633)
[Actuci balence as at 31 Octaber 2023 is £557,156) Precept Loss/Gain to Reserve Reserve at 31 March 2025 Reserve less Earmarked
1 £0.00 £503,992 £66,618 £83,731 £269,736
—zogsgﬂuuﬁﬂun 0.00% 0.00 £63.74  Band D property
—ovn_!un [10079.58 £514,072 £56,538 293811 £279216
Council tax increase by 2.00% 0227 £65.01  Band D propeny
Option 3 o7ess | £531712 633838 £311451 £297,456
(Council taxincrease by 550% -3 £6725  Band D property
Son oz | £553383 £17,227 83312 £319,127
Council taxincrease by 9.80% 625 £69.99  Band D property
(Option 5 5651800 | £570,610 £0 £350,349 £336,354
[Council tax increase by 13.22% 843 £7217  Band D property (retain reserves)
[ [10,073.34 £493,912 £76,698 £273,651 £259,656
gﬂn-&:nﬂ by -2.00% 0 £62.47  Band D properny
Coundil Tax Base Earmarked Reserves Uist (a5 at 31 October 2023) Balance /4]  Value Utilised p at Full Council meeting 22 November 2023;
2016/17 7577  £6048  £458257 |Mind Music £1,684.08 | £1.63208 | £50.00
2017/18 7,677  £6048  £464.305 |¥M - Enabling Virual Communities £2026.11 | £1.95631 | £70.00 ption 3 (5.5% increase) agreed and 2pproved at
2018/19 7,676  £6133  £470789 |well Being 2641 | 2641 | £000 w.géﬁﬁzﬁg&ﬂgn
2019/20 7,746  £6268  £485519 |Meliden €C - Roof Repairs £4378.19 | £437819 | 0100
2020/21 7,732 £63.74 £452,838 ‘e5¢0 Community Fund (Warm Hubs) 0.00 £500.00 0.00
20/ 7,781 £63.74 £495,961 Elections / Democracy (Predicted figure as at 31/03/24) £0.00 £5,500.00 0.00
2022/23 7,760 £63.74 £484,622 [Warm Hubs 3 |m..n 30.00 £0.00 £2.430.00
2023/24 7,802 £63.74 £4597.299 Dementia Aware £0.00 £0.00 £2,491.00
R S T U gk weme] (et TOTAL__| el05ea75 | £15.85475] £5,04100
28/11/2023 Budeet 24-25 FINAL anoroved 22Nov23.xlsx Summarv 3/
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FFURFLEN ARCHEBIANT / PRECEPT FORM 2024/2025

CYNGOR PRESTATYN COUNCIL

Mae'r Cyngor a enwir uchod yn
gwneud archebiant ar Gyngor Sir
Ddinbych, sef yr awdurdod bilio am
y dosbarth, y swm o £43), 71%
am y flwyddyn sy'n diweddu 31
Mawrth 2025.

Caiff y swm hwn ei dalu mewn tri
rhan o £(77, 23% yr un erbyn
30 Ebrill 2024, 31 Awst 2024 a 31
Rhagfyr 2024 yn uniongyrchol i
Gyfrif Banc y Cyngor Cymunedol /
Tref y nodir y manylion yma:-

BANC / BANK:
CANGEN / BRANCH:
COD SORTIO / SORT CODE:

ENW'R CYFRIF / ACCOUNT NAME:

RHIF Y CYFRIF / ACCOUNT NO:

The above named Council hereby
precepls  upon  Denbighshire
County Council, being the billing
authority for the said district, the

sum of £zr51.,1m, for the year
ending 31 Mafch 2025.

This sum is to be paid in three
equal instalments of £ 177,237
by 30 April 2024, 31 August 2024
and 31 December 2024 direct lo

the Community / Town Council's

Bank Account, the details of which
are as follows:-

BARCAANS
R Yk
20~ 25- K

PRESTATYN TN/ COUN T

£3.L 9909 5H

Llofnodwyd ar ran y Cyngor / Signed on behalf of the said Council:-

ot L 4

-

TonN CLER K & RIS PoNSBIBRA £ENANTAN SFFIKAK

Aelodau / Swyddogion o'r Cyngor a enwir uchod
Duly authorised Members / Officers of the above mentioned Council

Dyddiad / Date: l " TAN UALY A0 2 Y
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PRESTATYN ENVIRONMENTAL TENDER 2024/ 2025 REPORT
JANUARY 2024
Background

Existing contracts for landscaping maintenance within the Prestatyn and Meliden district areas are
due to expire on 31 March 2024.

Based on the financial values that required addressing, new contracts could not be drawn without
undertaking the formal re-tendering process required by Prestatyn and Meliden Town Council under
existing Standing Order and Financial Regulations.

Areas included within the tender:
The following maintenance areas required tendering:

* The supply, delivery, planting, and maintenance of seasonal bedding plants and perennial
suitable pollinator friendly species to cover planting of gardens and bedding areas, including
replacements as and when required (Summer and Winter) throughout the township of
Prestatyn and Meliden.

* The supply, delivery, maintenance and of removal of pre-planted floral displays including 2-
tiered planters and hanging baskets all with 7-day self-watering capacity

e Additional planting up and maintenance of The Boulevard area.

= Additional planting up and maintenance of Pendre Gardens.

Timetable of events

1 - Tendering Notice for Expressions of Interest was published in the Daily Post on 27" November
2023 and on the Public Notice Portal on 28" November 2023 with notice of final submission no later
than Noon on Friday 5 January 2024.

2 - Tendering Notice for Expressions of Interest was published on the Prestatyn Town Council
website on 27" November 2023 in English and Welsh with notice of final submission no later than
Noon on Friday 5" January 2024.

3 — Invitations to Tender prepared and issued out to prospective contractors as identified through
local searches for businesses, and any one whom had submitted an Expression of Interest with notice
of final submission no later than Noon on Friday 5™ January 2024.

4 — Receipt of tenders from 3 parties were registered on 5 January 2023.

5 — Envelopes opened 12 noon on 8" January 2023, by Matthew LeDoux-Deakin in presence of Clir
lan Lifford and Clir Carol Evans.

27/03/2023 DRAFT Environmental Tender 2024-25 Report January 2024 for part 2.docx 112
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